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General Information

History students who can in turn haildetter society. As a public

o o ) institution, the college is guided by Kansas statute and legisla
The vision of a new community junior college in southwestergjirectives.

Kansas grew out of the Kansas Community Junior College Act of

1965 and the positive action of the board members of the Liberdihe ethical character of an educational organization is reflectiv
Unified School District 480. On rSleptel5, 1967, State its leadership. Among those involved in the art and science
Superintendent Kampschroeder gave his approval for Liberal'eaching, itis imperative that both teachers and leaders
application for Seward County Community Junior College. The dafémonstrate a strong commitment to democratic principles, etr
of October 24, 1967, was set aside for a county wide election t§ehavior, and all activities being governed by these rule
determine whether the citizens wanted anitynuollege. The regulations and policies of the institution.

final vote carried by a margin of 3.4 to 1. The fundamental contributions of iedutatsociety demand

The date of the Order of Establishment for Seward CountycOmmitment to exemplary values. Educators influence, shape
Community Junior College was December 29, 1967. It was €ach the values, attitudes
determined that classes could be offered after August 1, 1969. Thnd citizenry.

college offally opened its doors to its first student body on A more thorough statement concerning Institutional Integrity
September 2, 1969. Seward County CommuBitjege/Area Technical Seheglbe

For 40 years, Seward County Community College (SCCC) andpund in th8CCC/ATBolicy Manual.
Southwest Kansas Area Technical School (SWKTS) operateq sicc; ;

separately. Aftegislative action directed technical schools to (MISSIOn & Philosophy
mer@ with a degrgganting institution, the USD 480 Board of Seward County Community College/Area TechnicalilBchool
Education and the SCCC Board of Trustees formally approved pr ovi de opportunities to i mp
consolidation agreement in February, 2008. As stipulated in théhrough a variety of higher edupatigrams and related services
agreement, SWKTS operations were consolidated with SCCQor the development of better futures.

operations omly 1, 2008From an initial enroliment of 331, the

college has progressed to over 2,000 students. Seward County Community College/Area Technicas School

quality learniogntered institution that believes:

E A weleducated citizenry is a responsible citizenry
Board of Trustees Z Knowledge is dynaamid evolutionary

On December 19, 1967, the voters elected six people to serveolRducation and learning are lifelong activities

the first Board of Trustees. The board meets regularly on the fr$figher education is an investment in future societies, and the
Moray of every month at 7:30 p.m. in the Board S&oardf community college plays a major role in this endeavor
County Community College/Area Technical/Schegllar and lﬁ-l Every human being is valuable regardless of gender, age, race,

steC|aIn rrilt(:,iﬁttilngs fo'rhthfr B(:ard |0rr -Irrgs’tﬁ?s arle opepd;cr)athe PUPlI%reed, cultal background, socioeconomic status, knowledge, or
espons es of the trustees include the selepies ’ physical and emotional adjustment

the estalsihment of an operatigmdicyand the overall welfare of . i )
the college. E Individuals are unique and deserve the opportunity to develop th

_ optimum potential for learning and living
Location E The college, as an integral community component, sebponds t
Seward County Community College/Area TechnidaleSttool interests and needs of the community.
year public community college located in Liberal, Kansas, on tthstitutional Purpose & Function
southern edge of Sew@mlinty. Liberal is served by the three P

federal U.S. Highways: 270, 83, and 5regiahadirline. Seward County Community College/Area TechnicakilSchool

o for-
Accreditation offer

) ) E College/University Transfer that will assure a quality higher
Seward County Community College/Area Technical Schookqycation curriculum to meet the needs of atudavih to
welcomes evaluation of its programs and services. Comments Mayansfer to other colleges and universities.
be shared directly hwthe college or with the North Central
Association of the Higher Learning Commission, 30 N. LaS

gﬁgccupational and Technical Education that will assure programs
Street, Suite 2400, Chicago, IL 266d2 (800) 6Z440; (312)

at meet the occupational objectives and the needs of a changil

2630456; Fax: (312) 2B52. work force;

o ) E General Education Courses in each program of siilidy that
Institutional Integrity contribute to the studentso e
Seward County CommuBiiifege/Area Technical Scisoah £ Continuing Education/Community Services that widhoffarsoff

operdoor institution committed to the principle that higher activities, adult basic education, continuing educafiwoework
education should be available to every person who can benefit. THEvelopment, use of facilities, and cultural Gppprtuni
purpose of a comprehensive community college is to serve all




E Student Services that will fulfill the financial needs of the students Policy of Nonidcrimination
and enhance the educational, physical, social, and cultural qualities

of the students through guidance services, housing and food Applicants for admission and employment, students, employees.
services, academic advising, student govendnogmera sources of referradpplicants for admission and employment, and
activities; all unions or professional organizations holding collective bargai

or professional agreements eithr@ County Community

¥ Developmental Education that will assure that the institution College/Area Technical Sehediereby notified that this

identifies individual needs and offers appropriate courses and e S : .
tutoring to help each student succeed: institution does not:dmmete on the b_as'ls of race, color, national
. ) T __ origin, sex, age, or handicap in admission or access to, or treatn
72 Econo.mlc Development that will p'rowde |net|tut|onal leadership in o employment in its programs and activities. Any person having
pronoting economic development in the region; inquiries concernBgyvard County Community College/Area
F Assessment that will assure student educational achievement and Technical Schdaompliance with the regulations implementing
growth through appropriate, systematic and periodic assessment; Title VI, Title IX, or Section 504 is directed td/cobB@chis

and Sander1801 NKansas, Liberal, KS 67901, (62ap624email
Z Integrity that will assure instattionesty in our practices and addressdennis.sander@sccc.e#is office is located in the
relationships. Hobble Acadhic Building, Office #A116.
o Mr. Sander has been designated by Seward County Community
Institutional Goals College/ Area Technical School

to comply with the regulations implementing Title VI, Title IX, anc
Sedion 504.Any person may also contact the Assistant Secretar)
£ The Institution will assure a positive and safe environment for for Civil Rights, U.S. Department of Education, regarding the

student learning and life. institutionbds compliance with
Title IX, or Section 504.

F The Institution will assure excellence in instruction.

£ The Institution will assure aggressive efforts to secure external
resourceand partnerships to leverage existing institutional
resources.

£ The Institution will assure leadership in the community region and at
the state and national levels.

£ The Institution will assure an attractive, modern and technological
relevant campus.

£ The Istitution will assure an aggressive, technraimyiaat
marketing/enrollment management and strategic planning process.

E The Institution will assureaftesttive/cosfficient utilization of
human, physical and fiscal resources.

¥ The Institution wailsure positive collaboration, cooperation and
articulation with external organizations and agencies.

£ The Institution will assure movement toward becoming a learning
centered institution.

¥ The Institution will assure an organizational structure that is
resmnsive, clear, functional, and perforbzesck

Annual Goals to meet these Institutional Goals are available in the
Presidentos office.

Graduation/Completion Rates

Public Law 1642, The Student RibbKnow and Campus
Security Act, requires highecagidn institutions to report their
completion or graduation rate on an annual basis. The graduation
rate waslO percent for figear students who enteBesvard

County Community College/Area TechnicaloBchduoliime

basis during the fall seme2®. This figure includes those who
received a degree, certificate, or transferredyea foatitution

within a-§ear period.




Admissions Information

Admission

Admission ®eward County Comm@uotiege/Area Technical
Schoo{SCCC/AT)Snay be granted to:

F A graduate of a high school that is accredited by the Kansas
State Department of Education or a recognized regional/state
accrediting agency.

F A transfer student with earned credit from ottitecbogber
educational institution(s). Official transcripts are required from
each institution attended. Credit is awarded on the basis of
transcript evaluation by the Registrar. A student on academic
probation from another institution may be acckgted un
probationary conditions.

F A graduate of a state registeredavoedited private school
(home schod)

E A successful completer of the General Education Development
(GED) examination.

ReturnindStudents

Studentsyho have previously atteS&@C/AT,S not within

the last academic yeall, be required to submit a new Application
for Admission. Official transcripts of all college credits earned sir
last attendance (for degeskig or certificate students) must be
submitted to tRee g i Officear 6 s

Transfer Students

A student wanting to transfer from an accredited cellege/post
secondary institution is eligible for admission if the student is elig
to reenter the institutiast attended and nséleé admission
requirements 8CCC/AT Dfficial transcripts from all previous
institutions attended must be received and evaluated prior to bei
officially admitted and enrol®8G@@C/ATS

A Take the SCCC/ATS course placesaessment.

F Students who have been placed on academic probation from

Individuals who have not graduated from an accredited high school another college/university or who éavelismissed based on
orwho have not successfully completed the GED examination may academiperforrance must follow this procedure

be granted Special Student Admissions status. Upon successful
completion of 12 credit hoBE&C/ATS high school diploma,

or a GED certificate, the student will be accepted for regular
admssion.

SCCC/ATgeserves the right to deny admissieadonission to

1)Provide written request for admisSQC/AT®ith an
explanation of circumstances regarding the academic difficultie
the written request should include a statement of academic go
and should be addressed to the Dean of Student Services.

2)LimitSCCC/ATE&nroliment to 12 credit hours or less per

any individual when the admission could be considered detrimental Fall/Spring Term or 6 credit hours or less per Summer Term.

to the best interests of the college community or if the college is
unable to provide the services, courses anproggded to
assist any person in meeting his/her educational objectives.

SCCC/AT&dmission Procedures

New Students
F Complete an Application for Admission.

¥ Submit an official high school transcript, an official copy of a GE
Certificate, or a certififaan registeredrheschool.

E Submit official transcript from each college/university attended.

F Submit ACGr COMPASS scores.

F Complete a Scholarship Application and submit to the Financial
Aid Officéprill for Fall Semester and November 1 for Spring

Semeter are priority dates although applications are accepted
throughout the year.

F Complete a Free Application for Student Financial Aid (FAFSA)
for Federal Aidltip://www.fafsa.jjov

E Schedule an appointment time Adr aints Daynd/or meet
with an advisor.

E Complete the registration/enrollment process as instructed by th
Admissions Office.

F For students wanting to live in the Student Living Center,
complete Student Housing Contract and submit with required
deposit.

3)Student is placed on Academic Probation Status and must
maintaintdeast 2.0 GP&ach semesttr continue
SCCC/ATé&nrollment.

Notelit is the respsibility of the transferring student to inform the
Admissions Office if he/she has previously been placed on
academic probation or academically dismissed at any college.
Failure to disclose such information or falsification of information
Er)equested may vitsin immediate dismissal B36@C/AT.S

Current High School Students

High school junior and senior students may be admitted and enr
concurrently in college courses with written permission of their h
school principatd achievement of collegemkmescores.

Students younger than high school juniors enrolled in a recogniz
gifted program may be admitted and enroll in college courses aff
advisement with college, stafpermission of the school
principagnda copy of t haleEdusdatian®lannt 6 s
(IEP)and course placement assessment a@requiredotal

Dual credit will be limited to 24 credit hours.

Personal Development Students

Thdividuals wanting to enroll in classesifiopreeiément, not
seeking a degree or ceatéi may be admitted upon submission
ofanApplication for Admissiorm &. Students are not
required to submit transcripts ahakeurse placement
assessment and are not eligible for Federal Financial Aid.



http://www.fafsa.gov/

International Students

An International Student seeking admiS&watd County
Community College/Area Technical iBalsbateet all admission
requirements and qualify for a Certificate of Eligibi#RQ)YEorm |
be issued.

Before Forn2D will be issued to Internatgindénts the
following items must be on fileveard County Community
College/Area Technical Séhaloé Dean of Student Services
Office:

E Proof of English Proficiency (TOEFL Score of 500+ or English
Courses on Transcript).

F Proof of financial supporfFinancial Institution/Sponsor
(verification from Financial Institution).

F Transcript (certified copy translated in English).

E Application for Admissi®Q6C/AT8mpleted along with a
$100 International Student Application Feduindable).

E Comple an-R0 Form which can be accessed on the
SCCC/ATS website.
E An International Student attending another collegé on an F
Student Visa and who is maintaining status may transfer to
Seward County Community College/Area Technitgl School
following thegeocedures:
NotifyECCC/ATSSf the intent to transfer.
MeetSCCC/ATAdmission Requirements.
Obtain a Forr20 fronsCCC/ATS
The transfer will be affected only il thiélent completes
the Student Certification portion of theZBcamdIreturns
the form to a designated school off RECE&IATHithin 15
days of beginning attendance at the new school.
o Provide officishmscriptsanslated Englistirom all
colleges attended.

NoteAn International student chstdlorm is available on the
SCCC/ATS Website.

O O O O

Specific Program Admission Procedures

Admission ®CCC/AT8oesnotguarantee enrollment in specific

programs of study such as Nursing, Respiratory Therapy, Surgical

Technologiedical Assistaltedical Laboratory Technology, or
Cosmetology. Students seeking admission to one of these
programs must meet additionalereguits specific to that
programProspective students are encouraged to contact the
appropriate program coordinator for admission information.

Cosmetology Students

Students interested in participation in the Cosmetology Program
should follow this prodessdmission to the program:

F Complete an Application for Admission

F Submit ACT scores and/or complete the course placement
assessment.

£ Interview with the Financial Aid Director regarding financial aid.

F Provide a cover letter stating information akelitayaliwvhy
you are interested in the cosmetology program.

£ Provide three (3) letters of reference.

E Submit an official high school transcript or a GED
certificate/scores and transcripts from-sdiqoostary
institutions previousieatied.

£ Submit cefied copy of social security card.

E All procedures and documentation should be completed by the
priority dates of November 1 for the spring semester start date
and June 1 for the fall semester start date.

E The student will receive written notificatioeptedirece or non
acceptance within three (3) weeks of the priority date. If a stud
is accepted into the Cosmetology Program, a $100 space
reservation deposit must be paid by a date specified in the
acceptance letter. The deposit will be creditedcttaitilee nt 6 <
account once the enrollment process is completed; the deposi
will be forfeited if the student does not complete the enrolimen
process.




RegistrationEarolimen

_ _ requires students to be enrolled in at least fifteen (15) credit hc
Registration in a regular semester to maintain eligibility.

Registration consisf€hoosing a progransiofdy and having it e
approved by an advisor, enrolling in individual courses, and payin%nm”mem Certifition in Courses

tuition and fees. Registratiod anrollment for classes is Students must be enrolled in a course and attenthbasges
corducted according to dates published in semester schedulesthe published Certification &€ath semester to officiallystel li
academic calendars, and tabloids. on the course roster. The CertificationisDesdculated as

approximately 25% of the regular seleregtier The Certification
EnrolimenProcedures Datefor courses less than a regular semester length is calculat

After students have been admitteBCE®C/ATSand have either as 25% of the semester or scheduled course duration.

comp!etedither the QOMPAﬂSceme;rassessment or the ACT Courses dropped before the CertificatianlDabe be recorded
examination, an advisor will be assigned. Advisors provide students, 5 st udent 6 svhothasafteaded dagstand isA

information on programs of study, degree requirements, care€ficially enrolled in a counséhe Certification Dai receive
pathways, and course information. Advisors also assist students , o ~ e a1 ne d grade or a AWSd (i
with course schedules, enrollment steps, and semester timelines. published last date to drop a course for that semester).

Enrollment dates for specific semesters along with semestely, <t ydent 6 sharodnbliment an the cpubgisthed t

timelines are published each academic year; students ar€ceriification Datis considered in determining financial aid
responslb for complying with these published timelines for eligibility.

enrolling, dropping and adding courses, withdrawing from the
college, etc. Enroliment in classes can be conducted in person dt is importandrfstudents to be aware of the Certification Date
t he Regi str ar 6B8ECC/ATIVabsitee Toole o n Offigigh eredit hour enrollment on the published date will affec
considered offigiaéinrolled in classes, tuition and fee®enust studemanésritpt and could aff.
paid at the Business Offiger students receiving financial aid,  eligibility. Eactersester the Certification Dmtpublished in
charges for tuition and fees, books, and campus housing may beemester schedules, academic calendars, and tabloids.
deferred; students should check with the Financial Aid Office t
ensure thdinancial aid files are complete. ghanSfer Students

Students seeking A%, AASpr AGS degrees must complete at
Audit Courses lesst 15 credit hours in residen&@eward County Community

Enrollment in a course for audit requires written approval from th(éollege/Area Technical Schaol

Instructor, tHigdean of Academic Affaingl the Registrar; an audit Residency

course is considered-amtit and a grade is not given. Since no _ _ _ _

gale is given, the student o6s dResdaney saBis istdetnyined RPUBC/ATSRegiskay 4 -
and the course will be recor dacgordgnto the fodowipopeidelingss t ranscri pt
(AU). An audited course cannot be changed to credit status. The

student must follow the college admissions and registrationResident Status ¢fBtate)

procedures, including payment of tuition and fees for the course.  procedures consistent with the State of Kansas statutes will

, utilized; in order to be classified as a resident sttt} {tm
Credit Hour Enrollments tuition purposes, a person enrollBQCGE/ATSwust have had

One (1) hour of college credit is usually earned for each clock ho@* (6) months continuous legal residency in the Ktasa
per week a student attends class during a semester, excepimmediately prior to the first day of classes in a semester. The
laboratorfype classes which reqaideitional time under an (6) month residency requirement may be waived if the student
instructords supervision. A miP#§tAl A depgndept siydent)owas trapsteriged orpreciyited
of independent study is recommended for one (1) hour of classrooknsas by an employer as-@nfellemployeewwrk in the state.

activity. Sixteen (16) college crediahecossidered a standard Proof of residency and employment verification is required.
semester load (Fall/SprisgSCCC/ATSA student must have
prior written approval from their academic advisoDeawl tfie BorderStates

Academic Affais exceed nineteen (19) credit hours in a regular g;,qents who are residents of the foeaursgill be charged
semester. Maximum summer semester enrollment is nine (9) creqi, qer state tuition ratesColorado, New Mexico, Missouri,
hours; exceeding 9 @rbdurs in a summer semester requires the Nebraska, Oklahoma, and Texas.

written approval from the advisor dbeahef Academic Affairs

To be considered a-Firie Student for registration and federal ~NonResident Status (GofState or International)
financial aid purposes, a student must be enrolled in at least twel
(12) cretl hours in a regular semester (Fall/Spring) and six (6)
credit hours in a summer semé&stamcial i atSCCC/ATS

Students not meeting the Kansas residency requirements will
classified as a n@sident student (@&Btate or International)
for tuition purposes and will be charged the appropriate tuition rz
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International E Receipt for payment of Kansas property taxes dated at least 6

A student who is a citizen of another country will be classified as months before the term starts.

International unless the student meets the Kansas six (6) montk Employment verification or payroll check stubs from a Kansas
residency requirement. It is the responsibility of the student to €mployer or school attendance at a Kansas Community Colleg
initiate any request for change of residendfidavit of commencing 6 months prior to the fo$tiayerm.

Residency form may be obt ai ne dCbpyof notet rdgistratioe ig thesState af Kénsas dafed 6 morl

A student who has been issued a Certificate of Eligibility (CIS Form prior to the school term.

1-20 with an-E or ML Visa) to attend colleg®@GEC/AT&annot ECopy of Kansas driveros |lice
be considered a Kansas resident and wilhskiied as the school term.
International. High school exchange studentsitisa Who E Utility receipt and/or rent receipts continuously for the prior 6

take SCCC/ATS®lasses concurrently will also be classified as monhs.

international. E Verification from a Kansas resident that the student has reside

The Registrar may change a st udvihhimbesford amanthghefare tpe sehpohtery starts. mme
when such information becémasn and is verified. The Affidavit of Residency foc

, be notarized by a Notary Public.
Residency under Kansas HB 2145

- i . The Registrar will chahgee st udent 6 s-stateec o
Eligibility for Resident TuitieBtdte) under Kansas 2004 House residency only after all requirements have been fulfilled.
Bill 2145 for Certain Undocumented Immigrants and Others
) o When enrolling, the student is responsible for indicating the prc
Any student who meets all of the following criteria can beyesigence classification for tuition and fee purposes. If there is

considered a Kassasident for tuition purposes if: question of residency classification, as regulated by the State

1. student has attended an accredited Kansas high school folKansastatutes, the student shoujdiria witthe Registrar who
three or more years will review the facts and make a determination. If a student ent
and incorrectly as a resident of Kansas, and it is determined at a I

2. student has graduated from an accredited Kansas high schodfiate that the student was aremdent for tuition purposes,
or has earned a Kansas state high school diploma or hasPayment of noesident tuition viié required for all semesters
received a GED issireansas during which the student was incorrectly registered. Tt

and establishment of-state residency and providing supporting

a) in the case of a person without lawful immigratién status documentation is the responsibility of the student.
student has signed and filed an affidavBC@EYATS o _
stating that the student o rEstablishing sewardhGounty Residency s have f il

application to legalize suCcth oSdpilknedt Bevird RGuht? khn8aS redidBHEY &h§
status (or will file such an application as soon as such persor,yyiding supporting documentation is the responsibility of
is eligible to do so). student. A similar procedure to establishing Kansas residency

or be used to establish Seward County residency. Eligibility fol

b)Inthe case of a person with a legal, nonpermanent immigrationse\yard County Tuitioar®is possible only after the student has
statusi student has filed WR8CC/ATS&n affidavit stating provided the required documentation to meet resident

that such student has filed an application with the U.S. eqyirements and met the financial aid application timelines.
Citizenship and Immigration Services (CIS) to begin the
process for U.S. citizenship (or will file sypiieation as

soon as such pen is eligible to do so).

Residency Appeal Process

. . A Residency Status Appeals Committee consistiDgaof tife
Under thisO®4 Kansas law, effective July 1, 2004, students who StudentServ)ilcesthe Deg% of Finance & Operatigrg\sl the

are not eligible for Kansas residency include: Director of Admissions, will hear appeals from students when

1. students who have a valid student visa (International studentstate residency has been denied or appeals from the college

with FL, 31 and M visas). such residentydenied. The appeals request must be initiated, ir
2. students who are eligible to enroll in a public postsecondarywriting with the Dean of Student Services. The appeal
educational institution in another state and be consideredC o mmi t t eeds deci sion is final

residents of that state.

Change of Schedule

Rollover to liState Residency A Change of Schedule form must be completed when a stud
After a neresident student has continuously resided in Kansas for Wants to add or drop a course. In both cases, signatures of
six (6) months, he/she may petitiostiteinesidency by instructorand advisor must be obtained prior to changing th

completingla Af fi davit of Residency Sohaedylne tahte tRegiRadiastorsarofs i
The Affidavit of Residency form requires that the person provide

three (3) documents from the following: Adding Courses
¥ Receipt for purchase of Kansas license tags dated at least 6  Students may add courses through Friday of the first week of an
months before the term starts. semester. Classes can be added after that date only if initiated |
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the instructor. Thenst ruct or must ¢ ont ac tinstiudioe withdeagalssate mllwwed anlipéndomputereclasses,
add a studertt his/her class after that ¢iral/Spring). For P.E. activity courses, art and music activity courses, and busin
courses less than a regular semester length, the course may be and industry courses. These withdrawals are initiated by t
added within the first week of the scheduled start date. Permissioninstructor.

from th®ean of Academic Affaiust be obtained to add courses

after the published dates. Other itiam &nd fees, there are no Withdrawal by the Student

additional charges for adding a course.

When a student is enrolled in more than one class and wants

totally withdraw fr@dCCC/AT,Sthe following steps should be

completed:

t% A ITo'taJ Vyithdrtavxcl)al froom]c Sfch'oo(f forph lShIOl}fd bev%érr%plgtgdrwﬁl
all required signatures obtained.

F Present the Total Withaigrom School form to the Dean of

Student Services.

Students who withdraw from all courses are subject to the

REFUND OF TUITION AND FEE policy with possible financial

obligation to pay tuition and fees incurred.

Dropping Courses

It is the studentds responsi
course that he/she deems necessary to quit attending. Studen
who officially drop/withdraw from soduseg the first three
weeks of the regular 16 week semester (Fall/Spring) are no
charged for the course. After the published date, a $5 Drop Fee |
required to drop a course and students are obligated for 100%
tuition and fees incurred (no refitra)ast day to withdraw from

a course is the end of the week preceding final exams in a regular
semester (Fall/Spring). Withdrawing from any course or courgeaffeta financial aid

For courses less than a regular semester length (including summ gcelved. Students are advised to visit with the Financial Aid Of

semester courses) students can drop without a tuition and fe efore withdrawing from any COUrses. _W|thdrawa! and/
. Inonattendance of courses by students receiving federal financia

mpay cause the Federal Refund/Repa@alentation to be
pplied. Students could be required to repay federal funds recei
ore information is available in the Financial Aid Office.

the scheduled time, a $5 Drop Fee is required to drop a class an
students are obligated for 100% of tuition and fees incurred (n
refund). The last day to withdraw from a course, lessuthan a reg
semester length, is during the week before the completion of the
course.

Specific dates are published in semester schedules, academic
cal endar s, and tabloids. It is the studentds responsibili
published tirli@es.

Steps to follow to Drdpoarrse are:

E A Change of Schedule form must be completed with signatures of
the class instructor and the studentés advisor.

F Pay $5 (when applicable) for each Change of Schedule form
reflecting one or more class withdrawals.

Student Credit Hour Load

One (1jour of college credit is usually earned for each clock hour
her week a student attends class during a semester, except
laboratorfype classes which require additional time under an
instructords supervision. A minimum of two (2) c¢clock hours
of hdependent study is recommended for one (1) hour of classroom
activity. Sixteen (16) college credit hours is considered standard
semester load (Fall/Spring). A student must have prior written
approval from tbean of Academic Aftairsxceed nineteef)(1

credit hours in a regular semester. Maximum summer hours are
nine (9) credit hours; exceeding nine (9) credit hours in a summer
session requires written approval froDe#ime of Academic

Affairs

Withdrawal from College

Withdrawal by the College

The cllege administration reserves the right to withdraw students

from classes any time during the semester for disciplinary reasons,
nonpayment of charges, and/or lack of records submitted to the
Registraro6s Office.
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Student ServicEslicies & Procedures

Transcript Information £ College Level Examination Program (CLEP)

Atranscripts a copy of a studentods gv'aqﬁeadﬁlgclgrpentéAg)ad emic record. A
transcript contains confidential information and will be released i Advanced standing tests from College Entrance Examination
accordance with provisions of the Family Educational Rights and Board (CEEB)

Privacy Act (FERPA). Transcripts are released to students, of Skill based tests (MOUS, A+, ASE, ASPA, MCSE, etc.)
person designated by the student, with signed written permissionE License and Certificates (LPN, EMT, Medical Lab Technicians

Official transcripase issued from the Office of the Registrar. A Law Enforcement Training Certificates, Cosmetology/Barber

transcript is official if it is signed by the Registrar and imprinted with Licenses, Certified Dietary Management Certificate, etc.)
the college seal. . L T
E Military service/ courses

How to Order a Transcript £ Proprietary and Trade Schools

E Via thénternetGotowwwccc e du and print a Affge fwill be chdrgeer franseripttibcdintent for this evaluation
transcript request form. Use any method on the form for process; a fee schedule is av
submission.

There is no fee charged when students submit official transcr

2 By mail Print the transcript request form located in the from accredited colleges and universities in order to transfer cr
SCCC/ATStudent Forms section of this document, and send to SCCC/AS.
0

yourwiten request t cSewall€ouRyegi straros Office,
Community College/Area Technical, Fhd&bx 1137, Change of Name & Address Information
Liberal, KS, 6790537. (Be sure to include payment).

If you are an employee (faculty, staff, or student), feder
E By fax Print the transcript request &mtnfax your written 4 poy ( Y )

X regulations require employers to validate that the employee's ne
requesto, (620#171079payment must be received before and social security number on record exactly matches t
transcript will be issued). name/S.S.N. which appeath@individual's social security card

# In personBring a completed copy of the transcript request form to ensure proper tax reporting. Thus, in order to reflect yc
to the Office of the Registrar during regular campus office hours.name/S.S.N. change on your personnel and payroll records,

Personal identification will be required. must present your social security card which reflects your n
Z Requests by phoared/or email are not accepted. Written, name/S._S.N. to the Human Resoepartment in the Hobble
signed requesteaequired whether by majlofam person. Academic Building.

Transcripts requests are usually processed within 2 working days Hfyou are a student and are not employ8GQ@MTplease
receipt of request; however, a longer period of time may be requirdding your social security card to the Registrar's Office in the Ho
for processingt the end of each semester and during peak Academic Building.

enroliment periods. If you have not requested a change of name Bitkidhe
Security Administration, please apply for a new social security ¢

Transcript Charges with the nearest Social Security Administration Office. (Note:
The costor an Official Transcript ise$5&opy and must be paid will need to bring an original legal document reflecting your r
in advance by cash, check, money order, Visa, or MasterCard. THt2Me to support your request for the naxheth&nge.

fee for a Faxed transcript is $5ifmadgtance). Examples of accepted legal documents include a birth certific;

) ) o ) ) marriage license, divorce decree, etc.) Once you receive your |
Student copies, which arfficial, are issued in person at no cost  gocijal Security card, please bring it to the appropriate office. If

secure login page on $IRCC/AT®eb site. Students should be

aware that some holds prevent access toptsansantact the Family Educational Rights & Privacy Act (FERPA)

Registraros office for more il hloodsn AlcBriflcs wilh BekbA S Y

|. Student Rights

Official transcripts, certificates, licenses, training documents may t;léhe Family d Eoll_ugslt lonal deghts and_ P”.V?]Cy APL (FERPA) aff

submitted to the Registrar for evalwhBo8 CCC/AT8redit is parents and eligible students certain rights with respect to
. , : student 6s educational recor g

requested. When necessary, the Registrar will comisalt with

) o ) A . whenever a student has attained 18 years of age or is attending
instructor, division chair, agency, certification, etc. to determine

) ; e institution gbostsecondargducation, the permission or consent
educational content and appropriate classification of work ired of and the riah ded h f th q
presented. required of and the rights accorded to the parents of the stu

shall thereafter only be required of and accorded to the stude
Types of learning or edocatiexperiences that can be evaluated These rights include:
forSCCC/AT&edit include:

Evaluation of Transcripts for College Credit
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1.Theright to inspectand reviewte t udent 6 s e d u c atEduoationdl recoels inctudesbut are not limited to all offic
within 45 days of the day the College receives a request for records, files, and data directly related to the student, including
access. materi al t hat i s i ncorporat
record folder, and intended for college use or talde tovail
parties outside the college or school system; identifying da
academic work completed, level of achievement (grade
standardized achievement test scores, etc.), attendance de
scores on intelligence tests, aptitude tests, psychological te:
interest inventory results, health data, disability an
accommodation information, family background informatic
teacher or counselor ratings and observations, and verifi
reports of serious or recurrent behavior patterns are all forms
student infortien that are recorded with, but not limited to,
2The right to request t he ame n Hamdbvriting, prift, corhpater snediad \édea @ swudie thpec f
records that the student believes is inaccuratadingisle microfilm, and microfiche.

Students should submit to the registrar, dean, head of the
academic department or other appropriate official, written
requests that identify the recyrtsfg wish to inspect. The
College official will make arrangements for access and notify the
parent/eligible student of the time and place where the records
may be inspected. If the records are not maintained by the
College official to whom the requestuvanitted, that official

shall advise the parent/eligible student of the correct official to
whom the request should be addressed.

Students may ask the College to amend a record that the . .
believe is ina)(/:curate or mislegding. The student should write L?/.ﬂ Directory Information

college official responsible for the record, clearly identify the paih compliance with the Family Educational Rights and Privacy
of the record to be changed and specify whydtiiaténac (FERPA),Seward County Commity College/Area Technical
misleading. Schoolconsi der s t he foll owing :
thereby subject to disclosuteuwtittonsent, unless ¢figible
¥tudent notifies the Student Privacy Officer (Dean of Studs
Services), in writing within 10 diyhe beginning of each
semester, of their wish to withhold release of said information:

If the College decides not to amend the record as requested b
the studenthe college will notify the student of the decision and
advice of the right to a hearing regarding the request for
amendment. Additional information rggdhdin hearing
procedures will be provided to the parent/eligible student wheft Name
notified of the right to a hearing. Z Address

3.The right to consent to or withhold disclosures of personallyZ Phone number; email address
identifiable informati on CO”EI@a‘ce%rﬁj%lacéoﬁbirtﬁ he studentds eduq
records, expeto the extent that FERPA authorizes disclosure N
F Major Field of study

without consent.
. , . ) _ E Participation in officially recognized activities and sports
Exceptions which permit disclosure without consent include

disclosure to school officials or individuals with legitimate? Weight/height oémbers of athletic teams
educational interests. A school official is a person employed b¥ Dates of attendance

the College in an administrative, supervisory, academic org Degrees and awards received

research, or support staff position (including law enforcement un['g
personnel and health staff); a person or company with whom the
collegg has contracteq (such as an attorney, audlto.r, or coIIectlom_ Guidelines for the Release of Student Information
agent); a person serving on the Board of Trustees; or a student
serving on an official committee such as a disciplinary orSeward County Community College/Area Technicalilschool
grievance committee, or assisting another school official inadhere to thelfowing guidelines in releasing records of students:
performing his or her tasks.

Most recent previous educational institution attended

of ficial records are release:f
A school official has a legitimate edatatiterest if the official written consent (exceptions are listed below) in compliance v
needs to review an educational record in order to fulfill his or hdFERPA regulations. The written consent must specify the recc
professional responsibility. thatmay be disclosed; state the purpose of the disclosure; a

identify the party or class of parties to whom the disclosure may
made. Students are entitled to an official transcript of academ
records upon signed written request and payment ofpl transc
fee.

4.The right to file a complaint with the U.S. Department of
Education concerning alleged failureSewgrd County
Community @Qege/Area Technical Schmatomply with the
requirements of FERPA.

The name and address of the office that administers FERPA is: Recor ds may . b_e ) released with

consent in the following situations:

Family Policy Compliance Office £ To school officials, including instructors, within the College wh

U.S. Department of Education have been determined by the College to have legitimate

educational interests;

F To oftials of schools at which the student intends to enraoll, up
Washington, DC 20265 condition that the parent/eligible student receive a copy of the
record if desired, and have an opportunity for a hearing to
challenge the content of the record;

600 Independence Avenue, SW
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E To authorized representatif’é} the Comptroller General of If no announcements are made, classes will meet as usu
the United States, (ii) the Secretary of the United States Students are urged to exercise personal judgment regardi
Department of Education, (iii) the State educational authority, whether road conditions, wegglzed coiitibns, or extenuating
which may be necessary in connection with the evaluation of  circumstances would prevent safe travel or attendance in cle
Federallgupported education programs,connection with When thestypesof conditions exist and student absences result
the enforcement of the Federal legal requirements which relate téaculty is urged to be lenient in permitting student absences :
such programs, or (iv) the Attorney General of the United States makeup work.

for law enforcement purposes; The media that are dgfty notified when classes are cancelled

Eln connection with a student O3qd/0ptReRdmpSs & Eldséire:f 0r, or receip
financiaaid,

E To State and local officials or authorities to whom such £107.5 FM
information is specifically allowed to be reported or disclosed E 106.7 FM
pursuant to State statute; Z 101.5 FM

¥ To organizations conducting studies for, or on behalf of, E 99.1 FM
educational agencies or institutionsgarghses of :
developing, validating, or administering predictive tests, Z 1420 AM
administering student aid programs, and improving instruction, ifg 1270 AM
such studies are conducted in such a manner as will not permit E Wichita Television Stations
the personal identification of students and theibparen . . .
persons other than representatives of such organizations, and & Amarillo Television Station
such information will be destroyed when no longer needed for F Local Cable Channel $CCC/ATS
purposes for which said records are obtained,; Z Rave Mobile Safety (emergencynalesaging system)

¥ To accrediting organizations in order to carry out their accreditingﬂ . , . . .
functions: f, in the event that inclement weather conditions do arise whil

R To parents of a dependent student of such parents, as defined inStudent is on campus, students should make every effort to ki
the Internal Revenue Code: abreast of the pos®@CC/AT8mergency protocols. Emergency

E In connection with an emergency, to appropriate persons if the Protocol manuals are postgrbmineriocations throughout each
knowledge of such information is necessary to protect the healthc@Mpus  building. ~ Protocol manuals designate emergen
or safety of the student or othenzer coordinators in each building as well as designated shelters in ¢

% To comply with a judicial order or other lawfully issued subpoeng® @ tornado. Emergency Procedure Manuals awailalsie
for law enforcement purposes; and from the Security Department Bttident klon Building, room

# Directory information unless the student notifies the Student SW109.

Privacy Officer (Degn of Student Services) in.writing wit.hin ten Drug Free Institution of Higher Education Policy

(10) days of the bexgjiig of each semester of his or her wish to

withhold release of said information. Seward County Community College/Area TechnicalinSchool
compliance with the BNaykplace Act of 1988, the-Enag
Schools and Communities Act Amendments of 1089 (fhdle XII of
Pﬁgher Education Act of 1965), imposes a standard of cond
which prohibits the unlawful possession, use or distribution of i
€drugs and alcohol by students and employeeS@EBEHATS

éfanﬁ \}ift)igsent i nfor

Release to naducational agencies or individuals will be
conducted only with written authorization from the parent/eligibl
student. Records requested in connectionmplitlyment

situations should be specifically designated in writing in th

Registraros Office. Telephoneca}nﬁhgdfésraba?t goﬁege%(,tti

not be accommodated; however, urgent requests based upon an

apparent emergency will be handled by the StadgrDffider Seward Cotly Community College/Area TechnicalBsetndaf
(Dean of Student Services) or designee. Trustees recognizes that the abuse of alcohol and the use

The Coll . ired . d . ontrolled substanaemstitutea hazard to a positive learning
e College Is not required to permit a student to inspect anG ironment. Realizing that alcohol and other drug abuse

review educational records that are financial records of his or hEHecome an epidenin our societgeward County Community
parents; certain confidential letters and confidential statements %ollege/Area Technical Sehdiamly committed to an educational

recanmendation are also not required to be available for review b}ﬁrogram for employees and students which provides informa
parents/eligible students. that reinforces and promotes healthy responsibility within

Inquiries concerning Seward County Community College/Area  community; and thecial, emotional, ethical and physical well
Technical SchdeERPA Policy should be made to the Dean of being of all members of the academic community. Because

Student Services or toliban of FinanéeOperations abuse of alcohol and other drugs is a problem that is not associ:
. with a singular socioeconomic group or adgeeleasd, County
Inclement Weather or Emergency Closings Community College#Technical Schail not tolerate violation

f any part of the Drug Free Institution of Higher Education Pc

When a decision is made to cancel classes and/or close campus,
y any employee or student.

the communications media will be notified immediately. Studen
and college staff should listen to area radio stations and televisiocampus Crime Statistics

stations for announcemestisdents will also be notifiealigh

SCCCI/ATS emergency notification system (RAVE) by receiving éaomplete statistics may be obtained from the security office
emergency text message. (SW109). Safety and sgcatiSCCC/ATS is a shared
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responsibility between the administration, campus security, 5.Disruptive BehavielNo student shall behave in a manner that i
students, campus community, and local law enforcement agencies. disruptive to the educational process; in a learning environn
While the college takes actions to help increase security, students behaviowhich endangers or infringes upon the rights of others
and visitors also can contributieitamtvn safety by following not be tolerated. Students should not assemble in a manner
rules, using common sense, avoiding dangerous situations, and obstructs the free movement of persons about the camy
reporting suspicious or threatening activities. Campususecurity ¢~ obstructs the free and normal use gé dalidities, or prevents
be contacted at (620)6290 the normal operation of the college. Misconduct in the classr
could lead to removal either voluntarily or by campus secu
Student Code of Conduct misconduct in college facilities including student housing,
The Seward County Community Collegd/éckaical School studen.t union, and/or _th_e cafetenitd result in suspension or
Student Code of Conduct is an important component of a college €Xpulsion from the facilities and from the college.
atmosphere conducive to academic and social developmentg HarassmentNo student shall engage in harassment of anoth
Students are expected to take responsibility for their actions and gy,gent, instructor or staff member of the college; students
observe the rights of others. The conduct studenhis an feel that they are befrgassed by anyone including another
important indication of character and the highest standards of gt,dent, an instructor, or a college staff member should repor
honesty, integrity and morality are desirable qualities that are jncidents to the Dean of Student Services. Harassment inclt

expected. sexual and racial harassment and may include verbal an

The following Student Code of Conduct is presented as Physical actions, or by abelectronic media such as email.
expectations of student behavidiolations may subject the Actions and/or comments are considered harassment when

student to disciplinary actions as indic@edctions The conduct r_]as the purpose or effect of unreasonably interfering
violation may be reported to the appropriate law enforcement t h€ instructor, student, or
agency. The Student Code of Conduct is considered to be in effect@n intimidating, hostileftansive environment.
on allSeward County Community College/Area Technical School7 \weapons Possession of weapons are prohibited on campus,
Campus sites including student housing, in college vehicles and atcollege owned or personal vehicles, in student housing, or at
all collegsponsored events. college sponsored event. Examples include, but are not limite
1.Alcoholic BeveragesNo student shall consume, possess or firearms, fireworks, knives, bowsamowds, clubs, etc. The
provide to a minor any alcoholic beverages, beer, or wine on discharge of firearms or fireworks, or the use of any objec
campus, in college owned vehicles, in student housing, at any cause intimidation or injury to a person or damage to proper
college sponsored event, either on or off campus. Kansas State prohibited. There are exceptions for students enrolled in Crir

Laws prohibits the possessiwhconsumption of any kind of Justice or Physical Education esows college sponsored
alcohol on campus. activities where firearms are used and supervised by college

_ _ in a safe environment.
2.TobaccdProducts As an educational community concerned for

the health of its membeBeward County Community 8.Fire Safety Any action which could endanger theo$ataty
College/Area Technical Schegbports a obaccdree person on campus or at college sponsored activitie®d prohik
environment. Use of tobacco products in any building owned or 't is illegal under state and federatolamraper with or misuse
operated by the college, in any vehicle owned or leased by the @ny kind of fire emergency equipment. This includes, but is

building on or off campus is prohibited excepgriatetd false ala}rms, tampering waitioke alarms, etc..Unauthorized
areas. Smoking and/or use of tobacco in student housing is POSSession, use, and/or storage of any chemicals or substa
permitted only in designated areas outside of the building. that could lead to an explosion is prohibited on college prop

) Persons responsible for these type actions may face seri
3.llegal Drugs- Seward County Community College/Area  gisciplinary action, fines, éndral prosecution.
Technical Schaunipports the enforcement of the State of Kansas ] )
Laws and Federal Laws on controlled substances. Thé-Academic Honor Code and CheatingSeward County
possession, use, manufacture or sale of illegal drugs on campus Community College/Area Technical Bchooimitted to high
in college owned vehicles, in student housing, at any college €thical standards and integrity in all aspects of the colle
sponsored event, either oofiocampus is prohibited. Violators ~ Academic dishonesty is a serious threat to academanihtegrity

will be reported to law enforcement agencies. does not support the college mission of developing better fut
) . ) ] for its students. Cheating,
4.Safety and SecurityAny behaviar action which threatens, another to copy the exam, collaboration not permitted by

harms or causes to place in harm any person, or threatens thejnstructor, plagiarism, are types of dishonesty thabieel.prohi

safetyand security of any student, employee, or person on the pjshonest acts also includes providing false information to co
college campus or at any college sponsored event is prohibited?staff, forgery, alteration, or misuse of college documents
Seward County Community College/Area Technicab School instrument of identification, or any other act intended to dect

committed to providing students educational and social activities injolators may face disciplinary actions, suspensigulsion
a safe andsecure environment free from harassment or  from college.

intimidation on the basis of sex, gender, race, religion, or national o )
origin. 10. Use of College Facilities and EquipmeBéward County

Community College/Area Technical $cbwinles excellent
facilities and equipment and encourages students to maximize
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use thereof. Students should utilize caniljiies fanly during 5.Community Service Werwork projects to improve the college
established open times and dates or otherwise with permission;or community.

equipment should be used only for its intended use. Unauthoriz
entry or occupancy of facilities during times other than establish
hours is prohibited; unauthorizedspmssand/or use of keys to
college facilities by students is prohibited.

gﬂjold on Student Recordghe college reserves the right to
nhol do student records base
behaviomisconduct orléae to pay financial obligations to the
coll ege. A fAhol do on stude
11. Theft and Vandalisarespect for property of the college and enrollmenin courses, receiving grades, transcripts, and/ol
other students or persons is expected. Theft or damage to propertgiplomas, or participating in campus activities.
is illegal and violations will result in discialicdignsTheft .
and vandalism includes, but is not limited to, taking or being IYnAssessment of a quv l_:lne s_tudent can pe _assesse(_j a
possession of the property of others, damage to and/or tampering{"’"]ff.for varlloFs wo}[ayllonstln?llfldlng,tbgt nﬁ]hmlFed to, V:OLat'or
with college facilities, equipment, vehicles, etc., thefts relating tolirt?re::: rﬁr?:saé?gs’ ailure to foflow student housing regufations
phone sesice, cable television services, confieserand y U
software, credit card usage, identity, etc. 8.Cancellation of Scholarshipsnstitutional scholapshand
grants are awarded based on the assumption that students ar
good standingSeward County Community College/Area
Technical Schooéserves the right to cancel institutional
financial aid for violation of the Student Code of Conduct.

12. Use of Computers, Software, and Related Equipment
Students are expected to use college computers, software,
networks, and reldtequipment in ways consistent with the
mission and goalsS#ward County Community College/Area
Technical Schodlll student use of computers should support 9.Suspension-t er mi nati on of fream tleet ud
the educational programs of the college. Proper computer college for a specified period of time; suspension from stud
etiquee by all students is expected when using college computer housing can be imposed for-compliance of housing
resources. The following uses of computer resources are regulations and/or failure to observe Student Code of Condt
examples of prohibited activities: commercial use, sharing a user Conditions of readmission may be specified at the time
name and/or password, attempt to gain unauthorized access to suspension.
computer resmes, modification of settings, destruction of .
computer resources, willful introduction of computer viruses,lo' Expulsionra per manen t severance.
computer use to communicate defamatory, derogatory, hostile, or andfor severance from college housing. A T?CO“’ of such actio
threatening messages, illegally copying of software, etc. Student Z]a de o n t he seaudratios ple mR &
use of the Int&thon college computers for research, email or ;tudent who is expelled frc_)m college and/or student housin:
browsing should access only-site=h that are socially typically not allowed tertter either.
appropriate and do not contain obscene material, pictures,Sanctionsnay be imposed in combinations; sanctions outline
messages, etc. The college uses computer software thatabove are not all inclusivepossible disciplinary actions by
identifies the specific computemamthtit an undesirable-web Seward County Community College/Area Technical Scho
site is accessed. Violations of computer use guidelines may resulivolvement and reporting to appropriate law enforcement agen
in disciplinary action; the siayuodcarnpafestal evolvement may bel spgroprate iinvcert
be suspended immediately and indefinitely. Notification of lawtircumstances.
enforcement agencies may ocam gppropriate. Students }
may r e que sSCCGATReomorking €ongputei Use Student Right of Dirocess

Pol i cyo f obearotRnaneev& Operatioms t h e  geward County Community College/Area Technicassicesol

Sanctions students the right of due proti&ken violations of the Student
Code of Conduct are alleged, students have the right to a hea
The following sanctioresy be imposed for violations: before the Dean of Studenti€es. The Dean of Student Services

will determine if sanctiares warranted. When sanctions involve
e%uspension or expulsion from college, the student may make
appeal to the President of the college. The appeal must
pregnted in writing within five (5) working days after the decisi

1.Admonition/Reprimand written warning that a violation of the
Student Code of Conduct has occurred and that further instanc
of misconduetay result in additional disciplinary action.

2.Administative Withdrawal From Coursewithdrawal from The appeal must be based on an excessively severe sanction,
course(s) initiated by a college administrator as a result ofintroduction of new evidence, or substantial procedural irregular
inappropriate behabipthe student. in the original hearing. The President will deténmisaniction

3.Restrictions/Requiremertspecified loss of privileges and/or was appropriate for the violation.

specific conditions to be performed or completed by the student. Computer Usage

4.Restitution- full and complete reimbursement for damage, students who use college computing resources are expectec
destruction, or misappropriation of propBeyantl County adhere to thBCCC/ATSletwork Computing Use Pdlisuise
Community College/Area Tect8ubabbr other students or can result in computee privilegesing revoked, suspension
persons. The restitution may involve a form of service, financiatom college, and possible legal action. A summary of the gen
payment, or other compensation. Failure to make arrangementgidelines of the Policy are listed below. A copy of the compl
for restitution within the specified time may result in additiona?.;oncy is available upon request from the Offices of the Dean
sanctions Student Services, tbean of Acathic Affairsthe Dean of
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Finance & Operatiorand theDean of Career & Technical property is prohibited wittlaitconsent of the Dean of Student
Education. Services.

Enroliment in aBLCC/ATE8ourse constitutes agreement, by the  Signs & Poster Policy

studat, to abide by the terms of the computer use policy located at )
http://www.sccc.edu/academics/computer_useage _policy.htm 72 Gfenerally, only signs and posters of faculty, staff and students
Violations are considered unethical and may result in disciplinary Will be allowed.

actions by the College including competarrivileges being F All materials posted must be approved and stamped by the
revoked, possible suspension from classes and from college, and Director @tudent Life & Leadership, Diré&ablic

appropriate legal action by the College and law enforcement Relations, or Dean of Student SeiSiges will be removed if

agencies. not stamped. Student Services, custodial, and administrative
C . personnel may remove signs posted on windows, doors, etc.,
Sales & Solicitation Policy in areas other than those designated.

Facilities ofeward County Community College/Area Technical E There will only bensmweek posting period allowed.

Schoohre primarily for community college purposes of instructionE Signs on windows and doors will only be allowed in the Studer

student life and public service; they are rtmedmailmrgstrictgd_ Activities Center and gym. Other buildings will have designate
use bynoncolleggroups. The regulation of commercial activity on  pg5.qs.

the campus and the posting and distribatieartging materials

is necessary so that it does not interfere with the academic missi
of the college, and so that income gained from activities held on
campus benefits the college. Selling and/or solicitation on college

%Students may also place classified ads in the student newspay
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Student Support Servic&sugient Lif&ctivities

Campus Security Weapons
The possession, carrying and use of weapons, ammunition
Safe and Secure Campus explosivesare probited on property owned otraitEd by the

A safeand secure campus environment is a high priority of thecollege. The only exception is for authorized law enforcem
Seward County Community College/Area Technical School Stafffficers or other persons specifically authorized by the colle
and Administration. Student policies have been written to ensurEailure to comply with the college weapons policy will result
that safety is reinforced by responsible student behatioe. A full  discipliary action and/or prosecution.

campis security staff is maintained and a surveillance camerar 4 silities

system is utilized in various areas of campus including the Student

Living Center. Please note that Security Officers and Surveillanc brar

Cameras do not replace responsible behavior by students, nor dg—y

they totally prevent crfroen occurring. Reasonableaptions
that students should practice include, but are not limited to:

The Librarprovides faculty, students
and community with  materials,
equipment, and facilities to support the
curriculum. eMspapers, periodicals,
and other materials are available.
Patronsare encouraged to use the
supplementary materials, to learn to find
materials, and to do recreational reading in the comfortable, rele
atmosphere.

E Report anything suspicious to a Security Officer.
E Lock vehicles/dorm rooms and keep personal articles out of sig
E At nighttay in welit areas.

E When walking to the parking lot, to a building on campus, or
anywhere on campus, student should be accompanied by other
students.

F Observe published student guidelines and safety practices. Academic Achievement Cer(®AC)

The Academic Achievemes

Campus Crime Disclosure Act

The Jeanne CleBisclosure of Campus Security Policy and materials, equipment,
Campus Crime Statistics Act is a federal law that requires collegefacilities which  suppleme
and universities to disclose certain timely and annual informatiofach SCCC/ATSs t u d €

of possecondary education participating in federal student aidavailable during all Acader]
programs are subject to this act. Achievement Center hou
I,nformationn testakingand

study skillssomputet ut or i al s, cour se s
processing programe just a few of the services offered in
Academic Achievement Center.

Seward County Community College/Area Techniéas Sclzool n u a
security report includes statistics for the previous three years
reported crimes that occurred opusarm certain -ofmpus
buildings owned or controlledSéwyard County Community
College/Area Technical Sgleoal on public property within, or  Peer tutoririg provided through Stedent Succe€enter at no
immediately adjacent to and accessible from the campus, areharge to students. Peer tutors are trained to administer tuto
contained in this security report. services. Tutors are available for most academic courses,
computeassistance and for study skills improvement. Students a
gncouraged to visit Btedent Success Cemted to utilize the
Vtorial services available.

The reportlso includes information concerning campus security,
college policies concerning alcohol, drug, and weapons, crim
prevention, the reporting of crimes, sexual assault, and other safel

and security matters.

Computer Labs
In complying with the statistical reportirepreqts of the Clery

Act, the college obtains the required statistics for campus crimes, SCCC/ATS offers five computer labs and a math lab with upda
through actual reported crimes both in person, through confidentiakoftware and computéos classroom harafs learning and
reporting, and through contact with local law enforcement agenciestudent study. Computer labs are open to students to compl
The college has initiateceatsititness program for anonymously  course assignments, write papers, work on projects, use special
or confidentially reporting crimes via the Internet. The program mayoftware, search the Internet, and communicate with thi
be accesseat:www.sccc.etfeportrime instructors and classmates miaileln addition, the Math lab is
Every reasonable effort is made to identify all reported crimes an_@vallabl_e to all students taking math courses to assist and enha
to present the statistics in the aepoal. rYou can obtain a copy instruction of math courses.

of the report by contactingSBEC/ATSafety and Security
Department on campusban of Finance & Operationthe Wellness Center

Dean of Student Services. The Seward County Community College/Area Technical Sch
Wellness Center will help individuals or glectpansemaintain
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lifestyle changes for a healthier andriéppighe center creates

form includes information abc

cost effective health promotion and education programs for allwell as existing medical conditions.

individuals.

In fall 2010, SCCC/ATS housing studentseg@ired to

The Wellness Center offers the latest in aerobic exercise machingsarticipate in a Tuberculosis screening in partnership with

such allipticals, eppers, bicyclasnd treadmills to assist each
individual in his or her cardiovascular
fitness, a large component of wellness.
Apex equipmeistavailable for strength
training.

take
locker

In addition, individuals can
advantage of aerobic classes,

famlﬂes and a classroom that is used for seminars.

The Wellness Center is availableSmnatd County Community
College/Area Technical Scétadents, faculty, and staff with a
valid student/stdiif or through enrollmanta class for credit.

by enrolling in a wellness class.

Student Living Center

The college operates a Student Living
Center as a ceed dormitory
accommodatirp0students on campus, and two apartment style

Department of Health. See Tuberculosis Prevention Plan.

Proper immunization documentation requires obtaining writ
record of immunization dates (month, date, and year) frc
immuization certificates/records or medical records. To increa
compliance with the college immunization policies, an exclus
policy is recommended for deficient students, with only medica
religious exemptions.

Student Activities Program

A weltoundedprogramof student activities SECC/ATSs
provided through special events and activities, athletic ever

Communlty patrons may use the facility by paying a monthly fee, garticipation in clubs and organizations, and the intramural progt

Active student involvement is the key to asfalicsteslent
activities program.

Clubs & Organizations

Many diverse clubs and organizations are av&8IBRIE/ATS
for students to participate in. Wide varieties of interests inclt

units accommodating 32 students. These facilities are adjacent tgrganizations for both traditional asthditional students; see

the main campus, and provide spacious private -pridagemi
rooms, Internet access, a studemdpa central complaby
and laundry facilities.

the Director of Studeife & Leadershipr a complete list of
approved campus clubs. RegistratiotheDirector of Student
Life & Leadership required for all student organizations on
campus. The following must be provided for official registration

There are also apartment style rooms available by the Areastudent organization:

Technical School.

A meal plan is an integral part of every Living Center contrac

Complete information andractst for the Living Center are
available from the Student Services Office.

The college also has housing units available by the Area Technic

School.

Student Union Facility

The Student Unioroubes the Saints Bookstaafeteria
Wellness Center, Director Stfident Life & Leadership

£ Name of organization

tlz Approved sponsor

E List of curreaofficers

gl Statement of purpose

F Copy of Constitution/Bylaws
E Club Roster

Student Government Association

Representation in government is the heart and soul of a democi

gymnasium, swimming pool, general meeting rooms, Internet Caféociety. Student government represents an opportunity for stud

student recreational areas, and T.V. Loprgédinggreat
facilities for the recreational and leisure intestesters. @&d

manners, courtesy, and respect for public property are expectetbgislative, and judicial.

to participate iretdemocratic process. The Student Governmen
Association (SGA) consists of three governing bodies; execut
Offices in SGA are open to any quali

from students at all times. Any formal meeting in the Student Unianudent atSCCC/AT.S The executive branch consists of a

by students must be scheduled in advance through the Director @fresident, vice pident, secretairgasurer.

Studentife & Leadership.
Student Immunizations

The senate is made
up of representatives from the different clubs and organizations
campus. A copy of the SGA Constitution is available from |
Director of Studehife & Leadershipny student wishing to

The Immuzation Program of the Kansas Department of Health participate inG3 or file for an SGA office should visit with the
and Environment recommends that all college students bedirector.
immunized against tetanus, diphtheria, hepatitis B, varicella

(chicken pox), influenza, ragaisles, mumps, and rubella. It is
also recommended thatdents in the health professions have

additional protection against polio and tuberculosis. The AmencaL fe & Leaderst@yfice W|th in

fico ubeﬁt%SvemﬁﬁttAEs

states
against

Heal th Associati on
hallsonsidev acci nati on Me n

Residents o6CCC/AS Student Housing should complete a

Intramural Activities

A prograrof intramural activities is organized through the Stude
Eut frone ?tudent Housmg, and the
B?aPo ng

ngococc ease. 0

student health form and send to the Student Housing Manager; this
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Student Fungising After a written request, by the student, for services, an inte
process will be conducted; the existence of a qualified disab
must be verified and appropriate strategies and resources identi
Students must provide documentation ofisdiaiityd before
receiving services. In the case of a medical disability, stude
should submit documentation from a qualified expert stating
nature and severity of the disability, the diagnostic procedures u
and recommendations for academi@mm@ssisin the case of a
¥earning disability, documentation must be submitted from one
two sources:

All fundaising activities by students must be approved through a
process that involves numeB@GC/ATStaff members being
notified and signatures obtained. A request -farsifighd
approval form is available through the Director ot i&u&lent
Leadershipr the Dean of Student Services. The organization must
describe the furalsing activity, eipl how the funds will be
used, and schedule the date, time, and location of the activit
through the campus Scheduling Office.

The request for fenagsing is not approved until all signatures on
the form are obtained. All funds collected by studeotssand
should be deposited in a college account the same day or next

£ Students diagnosed prior to high school graduation can submi
IEP documents;

business day. Funds that are soliciteetladuetible donations E Students diagnosed after completion of high school must subn
for scholarships, equipment purchases, organizational operating & recent psyefeducational evaluation performed by a licensed
expenses, etc. must be deposited WBB@@ATSaundation psychologist.

in this case, checks must be made payaBECWATS Information obtained is confidential and is used solely for |

Found'ation.. Additionally, the total of all funds collected must be purpose of identifying appropriate support services.

deposited into the appropriate account and any expenses paid

through that account. Any-rhisithg activity that involves a Seward County Community College/Area Techniafegshool
fiDrawi ngd must follow guidel i naasemic sugmssaivicesnte sugdentpwith physical as (gagning
counsel. Copies of the guidelines should be distributed to all disabilitiesSCCC/AT® committed to providing assistance to

students involved in soliciting donations. students that will facilitate their independence and acader
progress. Assistance is tailored to the needs of the individi

Intercollegiate Athletic Program student. Acadensigpport services offered based on individual
need include:

SCCC/AT® a membeosf the National Junior College Athletic _ )

Association (NJCAA) and competes in the Kansas Jayhawik Campus orientation;

Community College Athletic ConferéBCEC/ATRurrently instructor notification;

participates in the following sports for men and women: notetaking assistance:

¥ baseball (M) alternative testing accommodations;

¥ basketball (M & W) assistance in obtaining texts in alternative formats;
¥ softball (W) assistance in obtaining an intetprete

E tennis (M & W) accessibility accommodations; and

Z volleyball (W) additional specific services when necessary

M MA M TN MAEN RN

Phi Theta Kappa ) ]
Phi Theta Kappa is an honors organization for community coIIeg-(le-RIO/StUd(_:‘ﬂt Support Services

students. The Chi Alpha Chapter of Phi Theta Kappa affords

students aBeward County Community College/Area Technical The Trio/Student Support Services (SSS) is a federally funded g
Schoothe opportunity to be involved in various community serviceprogram. SCCC/ATS was awarded the grant in 2005 and serve
projects and attend leadership conferences as well as regional antB) students each academic $&8.plag/a critical role for the
international conventions. To be considered for membership, a&ollege in supporting the persistence, graduation, transfer and
student must have completed 15 credit hours of resident collegaltimate academic success of our students.

caursework é&eward County Community College/Area Technical

Schoglhave a minimum 3.5 grade point average, and be currenthEligibility

enrolled in 6 credit hours. After membership in Phi Theta Kappa Btudents who meet at least one of these requirements

established, members must maintain a 3.0 grade point average. A Are firsgenerabn college students
Intial membership is approvedsdyard County Community A Plat o transfer and compl et
College/Area Technical S¢aoolty and administration. A Are undecided in a major
. - . A Meet required federal income levels
Student Disability Services A Are academically underprepared
Seward County Community College/Area Technicais School A Have a documented physical or learning disability
making a good faith effort to comply with the prdvis®ns o )
Americans with Disabilities Act ;(AD#8ssibility to programs, Services o _ o
services and facilities by all students and patrons is a high prioritf\ca@demic Advisiegeation ofdividualize student success plan
Students in need of accommodations shouldtteebesan of ajor/Career and Financial Literacy Advising
Student Services, to initiate their requestidesse Professional Tutoringlitore areas

Workshops on study skillsth anxiety, time management, etc.
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Referral services

English Language Services

Transfer Assistariceecuringdmissions/financial aid-jera
institutions

University visits

Cultural opportunities

Study tables

Job shadowing

Staff

SSS stafin intrusive advising approach; metaifrigkéne

initiative to reach owttalents to offer advice, sugmatt,

assistance rather than waiting on the student to seek help. The
SSS advisor schedutesetings with program participants at

critical junctures, especially during thesdfirst enroliment,

following receipt of notifications of academic cliéfateltyjth

the student a degree completion plan and assess obstacles to that
plan. The SSS staff demonstrates an active concern for the
academic success of each participant.

SSS Student Participants

The students who choose to participate in 3&8eatdhiey are
ultimately responsible for the outcome of achieving their education
goals. However, they realize the value of having a network of
people that have the knowledge and skill to guide them on their
path to academic success.

For morenformation on TRiO/SSS andpplg visit us on our
webpage atwww.sccc.edu/qo/sss
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Tuition & Fees

SCCC/ATSosts on the facility requested faaildy include Internet access, a

Rates for 20032014 Academic Year student lounge, a central computer lab, cable TV and/or laun

*Hper credit hoti) Tuition Fees facilities. A meal plan is an internal part bbesiny contract.

Seward County Resident $@ $32

InStte(norSewardeasidentY uition $%6 $32 Book Estimates

Borde6tate T uition 2 . .

Outofstate TllJJiItiIon :g% gz Seward County Community College/Area TechnicgeSabeml

Internationdition $80 32 a college bookstore which is located in the Student Union. Cost

Seward Onlirfim stateCourses $90 $32 bootks anldd supplies vary with

Seward Onlirfeut of stateternationjal $90 $32 semester course load.

EduKan Course Tuition/Fees $135 $0 Payment of Obligations

BordeStatesnclude: Students are expected to make prompt payment of all finan

* ColoradoNew Mexico, Missouri, obligations t8eward County Community College/Area Technicse

Nebraska, Oklahoma, Texas School Tuition and fees, bookstore charges, student housin
charges, special course fees, library fiffiesfines, and parking

Tuition fines, etc. , sacdudtargduaimmediatedy. st u

Tuition rates are approved byStheard County Community

; " Payment Schedule
College/Area Technical ScBoald of Trustees each academic

year. Payment in full of all charges on the student account must be m
by the20thday of each semester to avoid a service charge of $2

Fees being assessdry SCCC/ATS Deferment of payment, without an

Student Fees are approved t§etivar€County Community SCCC/ATService charge, is allowed by:

College/Area Technical S&mend of Trustees each academic

1.Students who are patrticipating in the FACTS Plan (arrangeme

year. These fee§ are chargedl per credit hour regardless of the must be madedorior tcbiday of class and/or semester);
studentdés residency status. The Boar of Trustees also det
the specific use of these fees; the desigeatefithese funds 2.Students who make payment arrangemertise Digan of

are: Finance & Operatiomsor to the0th day of class and/or

¥ Scholarships semester);

E Revenue Bond Retirement 3.Students who have been approvedafmidiraid that will pay
the etire amount owed (the amount of financial aid may b

¥ Reserve for Future Expansion deferred, however if total charges exceed thteohrivoauncial

# Student Organizations aid, students are expected to pay the remaining balance by
¥ Technology first day of the class and/or semester to avoid a service charge]
Special Course Fees FACTS Plan

In addition to Student Fees, Special Course Fees are establishedfardents may choose to defer paymeSICEEL/ATShy

certain courses, including laboctdesgs, classes requiring travel, participating in the FACTS Plan. FACTShisaforestudents to
classes requiring additional supplies, etc. Current lists of thdmadget tuition, fees, and educational expenses and then m:e
Special Course Fees are published each semester in the clamssnthly payments. The FACTS Plan allows students to autho
schedule. automatic payment by:

. 1.An electronic babank transfer or
Student Housing Costs !

Living in the on campus housing units is a great wdsi@ndseet Z.Egrdelectronlcally charging their monthly paytheint axedit

participate in campus activities and personally grow from the
experiences which come along with campus living. A $35 fee per semester is charged to use the FACTS Plan. O
The Coll tes tro d housing facilities t costs possible when using the FACTS Plan aff) fae$i2

€ Lollege operales tyrecampus COeC housing tactities 1o g@sessed when FACTS is used to make a full papotod;ia $

accommodate up to 248 full time students. Each facility is a | & : N
, " . ” essed for each month that an automapiayimaekt is missed.
different iftsfloor plans, location angenitiesffered. Students For more information students should refer to a FACTS Pl

who complete their contract and pay their deposit will be g'\.‘fﬁ%chure available from the business office, admissions office,

preference to which facility they are assigned to. (Speci ! : : . .
information and pricing is listed on the housing adoorl lfe financial aid office or access FACTS Plartidnfoama

the sccc.edu website or SCCC/ATS Admissions Office). Depen lplee cceedu(Requires studentop Geneal information about

ACTS Plan can be found at www.factsmgt.com.
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Payment Guidelines 100% Refund Period

¥ MasterCard, VISA, American Express, and Discover cards are stydents who officially withdraw from a course or courses during
accepted for payment of student charges along with cash, checkgst three weeks of the regular 16 week semester (Fall/Spring)
and money orders. All payments mustéeraaS. Dollars. entitled to a full refund (100%) of tuition and fees paid. &p refu

£ All students who have an account balance 2ffadaiief the tuition and fees is given after the published date, and the studer
class and/or semester will be assessed a $35 service charge bybligated for the full amount of tuition and fees incurred.

SCCC/ATGome exceptions apply). . .
oY i T ] For courses less than a regular semester length (including sum
E All existing financial obligations for a semester must be paid, orsemester courses) the 100% refund period isedfirsigl@% of
arrangements made, before enrollment will be allowed for the  the scheduled course duration. No refund on tuition and fees is g
subsequent semester or summer session. after the published date, and the student is obligated for the
E Students with unpaid accounts will have a hold placed on their amount of tuition and fees incurred.

records and no transcripts will be issued until the account is paigpeciﬁC dates will be published each semester with the cou

£ Graduates will not reealiplomas and/or academic transcripts if scte d u | e : it is the studentods
their account has a balance. associated with the refund policy.

¥ Holds will be placed on records of students who have defaulted on
Federal Student Loans received while aB&CEATS Refunds for Courses That Do Not Materialize
academic transcripts will be issued only after theatlefasilt st

Students enrolled in courses that do not materialize will receive ¢

resolved. o o refund of all tuition and fees paidacilitate refunds on such
E Students who have been approved to receive financial aid mayc | asse s, students should con

defer payment, in the amount of the award, until the financial aigifsiness Office.

disbursed; if the amount of the financial aid will cover the full

amount o fot h e ¢ @mpt,megerwccpmhar’gé e Refuhds fheMilitar) Bers8nfiel Called to Active Duty

will be applied by the Business Office; if the financial aid to be . . N .

disbursed does not cover the entire charges the student must p¥yhen a student is called to active military duty, the following ref

the balance by th@thday of the semester or a $35 service options are available:

charge will be applied. For momaatiion students should 1.1f a student leaves prior to completion of 2/3 of required class ti

contact the Business Office and/or the Financial Aid Office. the student must withdraw from all classes and is entitled to a
¥ If a check made payable to the college is returned unpaid by a  refund (100%) of tuition and fees paid.

bank, for any reason, the st

until the financial obligation is pé&ie.student will be charged a

returned check fee for each returned check.

A Wil |
E. ﬁi e? s?u&eﬂt?eavéseaﬁe(r) cror%plc’etlo%véf at |eastb2f3 ofprequ?ré:d %I
time the student may elect one of the following options:

a)The student may withdraw from all courses and be entitled to a

SCCC/ATS Courtesy Card refund (100%) of tuition and fees.
Persons age fiftye (55) years or older who are area residents ard)The student may test out of classes, receive credit, and not
eligible to apply for an SCCC/ATS Courtesy Card. entitled to a refund.

The SCCC/ATS Courtesy Card remdfastifoe the person itwas  c)The studentay elect to receive an incomplete (including a waive
issued to until area residency terminates. of the one year requirement for completion of the incomple

Benefit of the courtesy card: grade) and not be entitled to a refund.

Tuition waiver for courses taken for collegetherdtian EduKan d)The student may elect to receive the grade that he/she has ear
classel howevestudent feeend special coursesfeand books at the time of leaving and nentitted to a refund.

are studentos responsibility. In all cases refunds of tuition and fees will be to the student or to

agency providing funds for payment of these charges.

Refund Policy
Refund of Title IV Funds

Written Notification In addition to tIf®CCC/AT®efund policy, all students receiving

) ) . Federal FinaatiAid (Title IV Funds) are subject to a calculation t
Students who decide to drop a course are required {0 officig)iermine the return of federal funds; this calculation js requirec

withdraw by completing a Changgenf hoedmPi&elyithbraw of br Before'the Ed3Soirt &
Offlqe. Students who decide to dropuades are req_uwed O <emester. The AReturnN ofly thei t |
officially withdraw from the college by completing the Toalyeral Financial Aid portion of funds recejved by the student.
Withdrawal from School form i@pefafbf deRifnfds the Snfblin of federal'funds the stjddht
it s the studentos responsigsdchardeenttledio kéep thédalbulatibnGshisbd of fbw IG
complete the forms, and retuinthe ms  t ot he Regiyg éttfd&lrv\%ssenrglgof durfnd the sertéstpossible that the
student will owe federal funds back to the Department of Educa
when it is determined that a student must pay funds back, all fu
federal financial aid is suspended until the amount is returned.
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Financial Aid Offick @dnduct the calculation and notify the student
of the outcome.

25




Financial Aid

General Information own unique criteria. Other outside scholarships require applica
through the organization.

A college education is among the most valuable investments@,:/www.sccc.edu/students/financial_aid/outside _scholarships.
person can make. M&QCC/ATStudents rely on financial aid to

help vyith t.he. expenses of a college education. The main purposg,®istrict Tuition Grants

financial aid is to supplement, not replace, the amount that studéents

and their families spend on an education. Finangiatlegés! The Tuition Grant is authorized Sethard County Community
with differentosrces of assistance and combined to meet theCollege/Area Technical ScBward of Trustees and will be
financial need of the student. Federal, state, local, priva@varded to qualifying students based upon availability of funds.
organizations and institutional financial aid programs are availablEuion Grant for -fifle students will pay the tuition cost for the
the form of scholarships, grants;stdgk and loans. Most recipient for a maximum of 18 credit hours, in a fall or spri
financial aipfrograms require the student to show specific financigémester. The-Didrict rate of tuition will be utilized; the student
need and to maintain satisfactcagemigrogress toward a recipient is responsible for tuition costs that exceed the maxir
degree or certificate. The type and amount of aid received &f€dit hours or exceed tigistrict rate of tuition.

primarily based on the eligibility requirements of each speci{iGimited number of iare Tuition Grants will be available for

financiaid programn d  t he st ustent 0s e nr glybnEedelin less thas dredit hours; based upon availability
Eligibility for Financial Aid of funds, these Ptme Tuition Grants will pay the tuition cost for
the recipient for a maximum of 6 credit hours, in a fall or spr
All studentsr@ encouraged to apply for student financial aidsemester. The-District rate of tuition will be utiliEedtudent
Selection to receive financial aid tH8QEO/AT%ill bemade recipient is responsible for tuition costs that exceed the maxin
without regard to age, sex, race, color, religion, national origing@dit hours or exceed thRistrict rate of tuition.
disability. The majority of student financial aid is available through the . ) )
federal government and eligibility is determined by completing [hion Grants will be awarded by the Scholarship Committee
Free Application for Federal StuidefRA%SARccuracy is of the ~ >eward County Community College/Area Technicalasihool
utmost importance when completing the FAFSA since verificati®in the following criteria:

may be required of the inf or madpplicatbn shoull Heisdbiniged to thd Hinarkial Aidv Gfice by
similar to an I RS Audit. | f JPriofity datéd & Adrilds file is selected

support documentgill be requested. Notification of specific i i .
documents such as a Verification Worlsliektto IRS Data 2- The student must have a high school diploma or GED certificate

Retrieval tool on fafsa tax transcript from IR®, may be be officially admittedSeward County Community ggéONeea
requested by tB€CC/ATBinancial Aid Office. Technical School

Application for grants and schiprate madevailablehrough 3. Th(_a student must be a legal resident of Seward County, Kansas
the SCCC/ATSFinancial Aid Office. Numerous grants and Uition purposes.

scholarships through outside agencies are available; it i3 th@itime student Tuition Grant recipients must be certified in at le
responsibility of the student to locate these opportunities. 15 credit hours and complete 12 credit hours each Fall/Spr

Types of Financial Aid semster.

. : , 5. The student must participate in an apBEEHAT Sctivity or
Scholarships and graaes considered giiti and do not have to rganization. Participation will be verified each semester &

tboe g?ﬁg:d%ii%ig;ts’a{gwrﬁyy for schplarshlps and grants in add?r%égr(])rted to the Scholarship Committee.

. y are available through many source
including the federal government, state agencies, profession@ ahe recipient must have a minhiginschool GPA28. After
service ageies, private organizations, Ssadiard County attendingGCC/ATDr any other college a 2.5 GPA is required to
Community College/Area Technical .Sdéhom@ information receive the tuition grant.
concerning specific scholarships and grants can be found 1}1 E1e

SCCC/ATEatalog. All scholarships or grant funds awarded td ﬂWarttime Tuition Grant recipients must be certified in at least 6 cr

. ; . . ours and complete the 6 credit hours. If student has no previ
student must be reported to the Financial Aid Office. college hours, a minimum highok@PA of 2.0 is needed to

Scholarships receive the graAfter completion of one semessE@GEC/ATSr
=Cholarship any other college a 2.5 GPA is required to receive a tuition grant.
Scholarships at this institution are categorized into two grou
institutional scholarships (those fun@®@€idey/AT)Sand outside
scholarships (those funded by other organizations, such as
SCCC/ATSFoundation, private companies, etc.). Institutiona
scholarship recipients are selected by a designated scholars%P[P
committee wusing the satcangletedt 6 sThd pridrity rdaten fori applicatipns aovbe dubehitted for the spr
SCCC/ATScholarship Applicati@utside scholarship recipients semester is November 1.

are selected by the different organizations and are based on tl;].%i

e priority date for applications to be submitted for the Fall/Sp
ceademic year is Abprillfuition Grants are renewed for the Spring

%emester if the recipient has met all requirements; only o

lication for the Fall/Spring academic year is necessary.

r. . .
ition Grants for all semesters are contingent upon available fun

26



http://www.sccc.edu/students/financial_aid/outside_scholarships.html

Book Rental Scholarship SCCC/AT8&quires students interested in Work Study to first file
fi FAF S A oional ktadenésrshoald give written notice to the
"Financial Aid office if interested in Work Study.

This scholarship available to students who participate in certai
programs. This scholarship pays book rentaiinfiar $tlidents
(15+ hours) and requires sponsor recommertliibte A list of jobs is availaifiehe financial aid webSitiedents must
programsare: Enactus JournalismlivestockJudging,Crops file a FAFSA to be considered for studykor institutional job.
Judging,Soils Judéng Drama, Sports Medicine, Cheerleading, Priority is given to-finfle students in good standing. Before a
Instrumental Music, Vocal Music, Art, Criminal Justice, Athletitsident may start working, the following documents must be on
Peettutoring, and Saidg\ction. Funds are limited and FAFSA or SAR/ISIR, @ \snd an9. A valid photo ID and Social
competitive. Priority application dates are April 1st for the followsegurity Card are required to complet®. fiestl time student
Fall Semester aamNovember 1 for the following Spring Semesterworkersare required to attend a seminar expBE@CEG/ATS

Fall scholarships are automatically renewed for spring if the recipieotedures.

has met all of the scholarshipés criteria (application is
once a year). SCCC/ATStudent Ambassador Program

TheSCCC/ATStudent Ambassadors Program dilaests the
opportunity to serve in a public relations support capacity by assis
A needbased grant funded Hye federal government for campus personnel with celipgasored events and functions, and
undergraduate students who h ey vperformirgy t dutiess athrain graiSeteard ®@oanty hGoinmuniy s
professional degree. The maximum award®@dB-#04 award College/Area Technical School

year will be5$45 The amount a student is eligible for depends
upon the estimated family contribuiiGh §8d their enrollment

Federal Pell Grant

Selection tdhheé Ambassadors is made by a Student Ambassadc
status for each semester they attend. Federal Pell Grant funds r%gmrzgtees;tjéuedrﬁgtivhcoagrgengs]ﬂgﬁ gdarf]r(jogel\é ?:rtlc(a)(ljjsmirsetaasttzg
not be received at more than one institution at a time. This gr%ﬁergtatibn session before beginning the p sovEmt as a

money is 10 be used toward educeltted expenses. To SCCC/AT8mbassador usually consists of assignment to a speci

determineligibility, the student must complete the FAFSA which I ea on campus as well as numerous campus events and activitic
available inhé Student Financial Aid Office or online at P P

www.fafsa.gov. For more information contact the Admissions Office.

Athletic Scholarship Student Loan

These scholarships madeSBCC/ATSre governed by the It is a legal obligation to repay all fund= thatrawed (principal
National Junior College Athletic Associa®®A)Nand the plus interest). All borrowers are encouraged to read and underst
Kansas Jayhawk Community College Conference (KJCCfBE obligation assumed in any student loan; know what the terms
regulations which allow the total award amount for a certified athteteditions of the loan are and do not borrow more than is neec
not to exceed the cost of taitidrbooks. If a student who receives Outside alternative studemtslavill only be certified on a case by
an SCCC/AT3thleticScholarship is awarded another scholarship case basis.

by a source not affiliated with a particular college, and if that soyrce . . .

awards such scholarship without restriction to college of attendandBancial Aid Requirements

and if the student competes for the scholarship in the same manner

asany other student, he/she may accept such additional scholarshideral Student Aid Requirements

If.a student who receive§@¢C/AT3.thletic Schola_r;hip has a  gtydents must:

high school GPA of at least 3.5 on his/her final officialth@yscript

may be eligible teceive an additiorBRCCC/ATS\cademic  Have earned a high school diploma or GED Gentifjpatéde
Scholarship that does not exceed $500 each semester. The 3.8fficial transcriptsSGCC/ATReg i s t r a s gaef ofd@Hfeif i c
SCCC/AT8umulative GPA must be maintained for the student to accomplishmeMust also provide all prior college transcripts.

continue to receive the award. F Enroll as a regular student in an eligible degree or certificate
program
WorkStud Z Be a US citizen or eligiblecitaen.

Workstudy isansidered selthelp aid. It provides jobs for students E Have a valid SakSecurity Number.
who wish to earn a portion of their college expenses while gair&nlglake satisfactory academic progress

practical work experienc&SQEC/AT8ere are federal (Federal ) ) ) .
WorkStudy) and institutional (College Payroll) positions available 219N statements regarding Educational Purpose and a Certifica

studenwill typically be employed for one academic year, AugustOon Overpayments and Defaults (both are on the FAFSA).
through May. Summer employment, June and July, may also be _ )
available. The wstkdy positions are located on campus and thelnstitutional Aid Requirements
rate of pay is at least the current federal minimum wage. TBfdents must:
scheduleddurs and pay may vary according to the job position. The ) ) - )
amount earned cannot exceed the total amount ofsthelywork ¥ Have earned a high sctipdma or GED Certifieateprovide
award_ A maximum Of 10 hours may be Worked Weekly_ official tranSC”ptﬁ@CC/ATB e g I str a pr(IIDfSOf their f i
accomplishmemMust also provide prior college transcripts
F Write a thanjou note to the Foundaéroluding tuitigrants
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¥ Reside in studenthousing c ommut e fr om st wsaigactory académocrpmgress standards at that time will be ple
E Make satisfactory academiregss on _finarial aid_warning: .A student is eligible fcr qualified fundir
E Have a completed applicatidteand while on warning. If minimum standards of satisfactory progress

not met by the end of the next term or the warning term, the stu
E Abde by individual award criteria will be placed on financial aid suspension andrriedertieor

Eligibility requirements for different financial aid programs v%?te student assistance will be avaikiseudent that cannot

thereforespecific requirement inquiries should be directed to tH&athematically make progress in one semester will be suspen
financial aid progréon which application is being made. Please Withouta warning semester.

refer to theSCCC/ATSFinancial Aid Handbdok additional Financial Aid Warning

information.

Students who fail to meet the above listed academic progre
Statemenof Satisfactory Academic Progress sindards at Seward County Community College/Area Techn
In accordance with changes in federal regulations as of July 1, 202§10°! will be placed on Financial Aid Warning for the follow

semester or the next semester the student attends. Students plz
The federal government requires that the Office of Student FinangiialFinancial Aid Warning will remain eligible to receive fede
Aid at Seward County Community College/Area Technical Schirincial aid as long as they meet Satisfactory Academi@ Progres
monitor the academiogpess of all applicants receiving financial cumulative2.0 gpa and 67% completion rate), and have no
assistance under Title IV programs (Federal Pell Grant, SE@&teeded the maximum number of hours allowed for their prog
(supplemental grant), Federal Student loans (Stafford and Plus) @it to exceed 150%). Suspension of federal financiataid will o
Federal College Workstudy. This regulation requires that SCCC/&Batisfactory Academic Progress is not met during warning perio

establish a 8sfactory Academic Progress policy that includes both . L _ . ey -
a pace (quantitative) and a qualitative measure of progress. jdents placed on Financial Aid Warning will be notified in writin

compliance with these regulations, SCCC/ATS has adopted Office of Student Financial Aid as soon as possible after the
policy in regards to all state and federal financial aid eligibil each semester.

Satifactory academic progress is evaluated at the end of eagtinancial Aid Suspemsi

structured semester. _ . _ . . .-
Students placed on Financial Aid Suspension will not be eligible

Pace (Quantitative) Measures federal financial aid funds. Students will be placed on Financial
1.Consistent progress toward the degree or certificate shall reqiHsPension based on the following criteria:

that no less than 67% of all attempted coursework be successfullyid not meet regmirents of Financial Aid Warning, or did not
completedThis is a cumulative requirement and will be checked mahematlcally make progress |n one semester.

at the end of every term enr ol me rades
(withdrawal), #Ald (incomple t 2el-jave COﬁanq;seg an A§SHC|ate)lpegr§ero% yond. EXC{?W'QPS'
are not considered passing grades. be made on a case by case basis when addmonal hours requi
to; establish, maintain, renew certification, or, for other unus
EXAMPLE: To meet the minimum tomyalée of 67%, a student circumstances pser the discretion of the Financial Aid Director.

who has attempted 28 cumulative credit hours at Seward Countgecond Associate Degrees will not normally constitute a spe
Community College/Area Technical School must have successfulbircumstance.

completed (earned) a minimum of 19 of those 28 hours (round up%. )
.Have attempted 96 or more credit hours for a 2 year progre

2.1f studenfails to earn any creddr the term, he or she will be Exceptions may be granted on abgaase basis at the
placed on financial aid suspension. discetion of the Financial Aid Committee. Students in a one

3.Students working toward an associate degree shall be limited to g}ggree_ program should visit the Office of Student Financial Ai
attempted credit hours. etermine hours allowed for their specific program.

In determining credit hours limits, it is important to note the foIIowﬁ%}‘demS placed on Financial Aid Suspension will be notified
iting byhe Student Financial Aid Office after the determination

A Alltransfein hours are counted as both attempted and completeghe suspension. Financial Aid Suspension does not mean a stut
hours; is prohibited from attending Seward County Community College//
chnical School, as long as all other requirements fae attenda
e met. They are not eligible to receive financial aid funds ¢
assume the responsibility for payment of the direct costs (tuiti
A Repeated coursework and remedial classes are counted fses, books, dorm, etc.), at the time of enrollment. Students pla
attempted hours. (NOTE: Finarttialagi pay for the repeat of  on Financial Aid Suspension have the rigletalcateg suspension

A Course withdrawals (if not within the 100% refund period) ar%
counted as attempted hours;

coursework to improve an e arifntey feq thayd fave auhusuél Fcidcunmstanceg thétowarrarmt «
reqguired in that student 6s dexoedtienrte golicg e Studenes. must How dhe rappsal proze
course with an earned gr ad eoutinéd onitH2 appeal formbSeé delew  wi | | qual

financial aid for this repeated atessme only.)
Evaluation of Academic Records . . g g
Reinstatement of Financial Aid Eligibility

Evaluation of academic records will take place at the end of f,—%Ch

structured term/semester. Any student not meeting the mini tudent placed on financial aid suspension is expected to pro

or their educational expenses. Any student placed on financial
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suspension may appeal to the Director of Financial Aid if there vagrpeal, the student must obtain a 2.00 grade point and he
extenuating circumstances that hindered acadiemiampee. completed 67% of courses attempted.

Examples: death of a relative, an injury or illness of the student, qr

other special circumstances. All appeals should be put in writingt;PgQBATION STATUS

the Satisfactory Academic Progress (SAP) Appeal form. Thelgccessful appeals will allow a student to be placed in PROBAT
forms are available in the FinanciaDffic@ or online at status. Students must meet the @osdititlined in the appeal
www.sccc.edu. decision; complet®® of the hours attempted with a 2.0

A student who has successfully appealed his/her suspension Stgiﬂrgulatlve gpa. If a student is unable to meet these conditions,

will be placed on probation for one term and will be eligible ?Lﬂdem will be ineligible for aid
qualified funding for that term/semester. Each student wil Yee t er ands Benefits
assigned an academic.plaar example the plan may include one . o
or more of the following requirements: Seward County Community College/Area Tesbinozdls
) ] ~ approved by the Kansas VetefdfarsCommission to offer
Astudent may beequired to achieve a semester grade pointedycation to veterans eligible to receive Veterans' Benef

average of no less than a 2.0 and completing nol88% thian Applications foveterans' Benefits while attending school are
attempted hours for that term; available in the Registrar's Office. For further information, teleph
A limitation of tmember of hours allowed to enroll: 1-:888GlI Billl, which is available 24 hours daily. The telephor
o number for the Wichita, Kansas VA Of8@88271000 and the
A limitation of the number of repeats of a course. websiteis www.GIBILL.va.gMeterans may also be elidile

If an exception is not granted under the appeal process, a studdfir rehabilitation services.

may request r_econsideration_of financial aid gligibility after 9@ cational Rehabilitation

student haebtained a 2.00 gpihwa 67% completion ragdl.

coursework involved in the reconsideration request must be takeftatents with disabilities may be eligible for financial assistanc
Seward County Community College/Area Technical School. (s@@eplete their psstondaryeducational programdditional
exceptions to hours being taken at SCCC/ATS do apply) information regarding eligibility may be obtained from the neal

. . . _ Vocational Rehabilitation Office.
Exceptions to the above will be cexsidgrthe Director of

Financial Aid on annegded basis. The decision of the Director is
final.

Satisfactory Academic Progress Appeal Process

The appeal process is available to any student placed on Financial
Aid Suspension. During the appeal peostsient is allowed to

enroll at Seward County Community College/Area Technical School
if all requirements of admissionadimission are met. However,

the student is responsible for payment of all direct costs (tuition, fees,
books, dorms, etc.) hattime of enrollment. All appeals must be in
writing and submitted to:

Seward County Commu@dllege/Area Technical School
Office of Student Financial Aid

P.O. Box 1137

Liberal, KS 6790537

A ASatisfactory Aca,dengiwgh aPRr ogress Appeal 06 letter
academic program plan prepared with an academic advisor, should
be submitted to the Office of Student Financial Aid within two weeks
of the next semester of attendance after the student receives
notification of the Financial Aid SuspenEien.letter should

explain specific mitigating circumstances which prevented the
student from maintaining satisfactory academic progress and include
supporting statements and documentation from appropriate sources
(i.e. physician, certified psychologjsthigdrist, mental health

clinic, attorney, academic counselor, employer, etc.). The appeal
letter should also include steps the student will take to insure that the
circumstances will not be repeated. The Student Financial Aid
Committee will make agiec regarding the appeal and notify the
student in writing of the decision within four weeks after receipt of the
written appeal and supporting documentation.

If the appeal is denied, the student remains on Financial Aid
Suspension. If the appeal iedi@enithe student does not submit an
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Academe Policies & Procedures

Graduation Information £ A degree check will be completed by the student and the advisc
and submitted to the Registrar by the first Monday of Decembel
Graduation Reguirements The Registrar will verifiiecatvisor any deficiencies: the advisor

] ) . . . will notify the student of any deficiencies byltherg¢metiod
Note the following general information about graduation requirements january.

fromSeward County Community College/Area Techniaaitischool
an Associatiem Arts Degree, an Associate in Science Degree, a
Associate in General Studiean okssociate in Applied Science
Degree:

Il? A student must be within nine (9) credit hours of completing
graduation requirements in order to participate in the
commencement activities. Exceptions are made for some
certificate programs. A student who withdraws from a course o

¥ a minimum of 64 credit hours completed (developmental courses courses includedhing fiwi t hi n nineo cr ed
will not count toward fulfilling degree requirements) ineligible to participate in commencement alftaldities.

E a minimum cumulative Grade Point Average (GPA) of at least 2.0réquirements are not met in the semester applied for, the

- . . . student must reapply for graduation and pay for a diploma.
E a minimum of 15 residential boatis The date on the diplomawithe semester and year that all

£ completion of graduate assessments requirements are met.

Certificat@rograms have various requirements including, specifié A Graduation Fee must be paidSCHE/ATBookstordhis
courses, credit hour totals, and clock houAtstadent must fee includes cap/gown/tassel.

have a minimum cumulative GPA of a 2.0. Z Students unable to participate in the Commencement ceremon

All Associatdegree and CertificafeCompletion graduates are mussubmit a request in writing to theobBardent Services
required to participate in graduate assessments held annually eadPlaining circumstances prohibiting attendance.
spring. Diplomas and transcripts will not be released until requl&%%demic Policies & Procedures

assessments are completed.

Specific degree and certificate requirements are listellegethe ¢ Honor Roll

catalog and can also be obt aianed. é r om, t hl—? Registrarods Of f
o . . residentos onor? Rol'l

AdmissionSffice, or an advisor

Any student who completes at least fifteen (15) credit hours and
Graduation with Honors a semester grade point average of 4.00 will benlisted
AGraduation with Honorso sh IllarebseI ddee teorsmi|_#1OendorbyR0t|hle ffoorl Itohv

a
pointsasac umul at ed on a student 6sDeamius allo ver eRolnled Grade Poin
Average (GPA) through the semester prior to graduation: Any student who completes at least twelve (12) credit hours and

Z Summa Cum Laude 3.854.00 a semester grade point average of at least 3.50 will be listed on
E Magna Cum Laude  3.65 3.84 Deanés Honor Roll for that se
¥ Cum Laude 3.50-3.64 Parttime Stdent Honor Roll

The final semester grades are calculated in the final GPA for fey student who completes at least six (6) credit hours, but less t
purpose of graduation with honors which will then be recorded ontatedve (12) credit hours, and has a semester grade point average

s t u dofficiatrahcript. at least 3.5 will be listed on thé Pamhe Deands Hono
; emester.

Students who are designated as Honor Graduates (at least a %t[;n

GPA) may wear Honor Cords at the graduation ceremony. Academic Dismiss&l Probation

Graduation Ceremonies Anacademicwarnwg | I be instituted by

. . ) after attempting 12 or more semester hours at Seward County
Students meetitige requirements for graduaterexpected to Community College/Area Technical School, a student has failed t
participate in Commencement ceremonies; numerous gradua Bhpile a 2.0 cumulative grade point average (GPA
activities are held annually in May and include a public reception

honoring the graduates. After attempting 24 credits, if a student does not compile a minim

In order to participate in graduation exercisedlowhegfis cumulative grade point average of 2.0, he/she will be placed on
required of students: academic probatight udent s wi | | be noti
o ) o office at the conclusion of the semester,af/éhegtimet this

E An Appl|cat|on for GrAaduatlorsfmu!d be filed in the minimum grade point requirement. _
Registrards Office on or before tthe first Monday in Decem
applications must be signed by the advisor and student with the; ¢ pl aced on probation, a hol
graduation semester, degreecarrcemphasis designated. accountThe student must meet with his/her academic advisor anc
sD:lFl)Jlr%?:tZ(gee of $15.00 is required when the application is complete a plan for success, prior to being allowed to register for
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futurelassesThi s pl an must Dbe submi tAteeddncdPolict he Regi strards of fic
after review by academic advisor.

Academic Dismissal & ProbatiStudent Responsibility

College Policy

Probationary student enrollment will be between the assigned
advisor and the student.

a)

b)

d)

Regular and punctual attendance at all scheduled classes and c
activities is expected of all students and is integral to the succes
completion of courses. Students are responsible for obtaining ¢
A student unable to maintain a minimum 2.0 cumulative GF,Amatarials missed or scheduling missed exams due to an absence

must meet with his/her academic advisor prior to completion éff an.absence IS necessary be_cause of a}apﬁlmjl_afed activity

enrolimentStudents placed academiwarningyill be or tnp,_students are responsmle to notify the mstructor(s_) of
notified in writing by the ﬁE@ﬁqmg @b;egc,:e@)ﬁarr ngermﬁn&sgor %{Itclasgqp@msgo n
that semesteBtudents receiving financial aid will also be shouid be. made by the s udent in advange of the absence. |
notified by the Financial Aid offtbesors should receive a student fails to notify the instructor and/or fails to make arrangem

copy of the student letter and should, at thaltdimap on for missed assignments/exams, then the instructor is not obligate
this student. allow makeup of any work missed.

When astuent 6s absence(s) is due

Students caicademiprobatioshould be allowed to complete  instructors are encouraged to allow the student the opportunit

their enroliments with the advisor, adhering to a limit of 12 cragihike up missed assignments/exams within a reasonable perio

hours for all higher education enrollment. time. Documentation to support any extenuating circumstan
causing arabsence(s) should be provided by the student; the

A student may bespendedlt the end of any semedtieing documentation should be provided to the instructor ar

which academic probati on oc artafigemehts schedulddGroadvarte df the absercd(s), @xeeptiw

semester is not maintairgiddents will be notified by the emergencies are present.

Dean of Student Services at the conclusion of the semester, if

they have not met this minimum requirStmdents may Instructor/Course Policies

appy for readmission to the Dean of Student Services after one .
full semester, excluding summer school. Specific policies and proceduredbsences and makeup work are

established by instructors for each course; these specific guidel
Any appeals concerning the probationary limitation on credit &€ printed in the course policies and are distributed at the begin

hours should begin with the Registrar who will refer the mattePth €a@ch course. Students are
theDean of Academic Adfai attendance rdgements as stated in the course policies.

TRANSFER STUDENTSAGKDEMI@ROBATION Academic Honor Code & Cheating Policy
One of the most significant aspeSewaird County Community

A student transferring to SCCC/ATS who has been placed on  college/Area Technical Scisodts commitment to high ethical
academic probation from another college/university or has been standards and integrity. The faculty andtetiomaSCCC/ATS
dismissed based on academic performance can be admitted 0 are committed to the belief that strong moral values build

SCCC/ATS under the followindjteons: atmosphere of trust between faculty and students, enhan

) ) o _ academic standards, build character, and develop better citizens.
1.Provide written request for admission to SCCC/ATS with an

explanation of circumstances regarding the academic SCCC/ATStudent Honor Code:
difficulties; the written request should include a statement of

academic goals, and should be addressed to the Dean of Z | will not resortlying, cheating, or stealing in my academic work.

Student Sdpes. | will courageously oppose any instance of academic
unscrupulousness.
Complete aipplication for Admission. | will promptly notify faculty members or administrators either

verbally or in writing when | observe any deed or academic
Provide an official transcript from all prior colleges attended.  cheating ima course.

Z | will allow my conscience to be my guide when | report evidenc
of cheating as to whether or not | will name the person or perso
who have committed a violation®€®€/ATHonor Code.

Take the ASSET or COMPASS exam for course placement
purposes.

Limit SCCC{ATS enrollment to tweleee@ihours or less Cheating Policy:

per Fall/Spring term or 6 credit hours or less per summer term.
Academic dishonesty is a setimest to academic integrity,

Student is placed on Academic Probation Status and must because it not only undermines the academic enterprise, but &

maintain a 2.0 GPA to continue SCCC/ATS enrollment. weakens the moral fabric of our nation, and jeopardizes the life
welfare of its people. Academic dishonesty is defined as any ac
cheating, plagiarism,deceit. Examples of such conduct would
include:
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EEi t her copying another 6s e x aareaithe levél df reshimangcousses @arid lsophomdreccoucses pffe

exam. in the state educationakinisms and shall not approve any subject
E Collaboration that is not permitted by the instructor. or course offered at a higher level.
EPlagiarism, i.e. the use of anRddedodPofrRefefitd s apfrovel thé Bidwing " @

they awne oneds o

recommendations regarding credit hour:
¥ Providing or receiving aid on dtake test without the

permission of the instructor. 1. A minimum of 750 lecture minutes would constitute

£ Providing and receiving aid on a class assignment under one credit hour. . _
conditions in which a reasonable person would know such aid was 2. A minimum o0f25 lab minutes would constitute one
unethical. credit hour.

3. A minimum of 2700 minutes of occupational work
experience would constitute one credit hour. (This
could be in the form of an internship, occupational
work experience, OJT, clinical experience or a similal
live work experience.)

If a student is caught cheatirrgclass and if that infraction is the

first offense, the instructor will have the right to determine appropriate
punishment as set forth in the class syllabi. The matter will be
reported in writing to Elean of Academic Affand the Dean of

Student Services, who will keep records of infractions. If the student
is guilty of a secpnd offense, the matter will be repqrted again toﬁ{ﬂaitionally, the Kansas Board of Regentsliéines

Deans ohcademic Affaasd Student Services, who will appoint an g cations either an asynchronous or synchronous instructional
Academic Integrity Committemposed of themselves and three livery system in which faculty and students are physically

other fulime faculty members, who will review any written data ag parated in place or time. Teaching aing le@nsupported by
o hibdins Anp SioBiarh A

interview appropriate informalyj0ddétum 6 Sxtiingfdevolvir aS An{/
due processill be affirmed. The accused studenvevihiéaight which the proportion of content delivered via distance learning is !

to appear before the committee to provide an explanation. If &, .o will be considered as a distance education program. The
committee determines that the student is guilty of cheating, then Erings will include thoseeaffgholly online and blended or

committee will determine an appropriate punishment. hybrid programs in which a substantial proportion of the content i:
delivered through mediated delivery technology to facilitate such

activities as online discussions, interactive television, and limited

Freshmana student who hasmpleted fewer than 31 semester Numbers of fateface meetings.

hours.

Classification of Students

For the purpose of clarity, the following descriptions are
Sophomorea student who has earned 31 semester hours or moreyecommended:

Speciala student who: . .
1. Lecturéd a period of classroom activity devoted to

¥ Has over 75 credits; formal instruction.

¥ Has less than high school junior status, who has been classified as 2. Laboratodyconsists of educational activity in which
gifted by the local school, and h&®dmtividual Education students will be carrying out experipefasting
Profile) on file in the registrar's office; skills, or practicing activities under the direction of a

¥ Individuals who have not completed a course of study at an faculty member. _ .
accredited high school or the General Educational Development 3. Occupational Work Experéadearning activity
Test. that is related to a stu

which a live work experience is integrated with

Concurrent Studen& high school student who has comgdleted academic insttiomn.

least the sophomore year, but has not graduated from high school, 4. Distance educaioan equivalent amount of

and is enrolled in both high school and college courses. instruction and student work leading to equivalent

learning outcomes as required for lecture/laboratory

Fullime:a student enrolled in 12 or more credit hours. .
as described above.

Parttime:a student enrolled in fewer than 12 credit hours.

Academic it First Year Seminar

aeggégiga?:c?vev(ijtlrt] EOéJrA 1999Sepf@ 11 (a) ACredi The (ﬁoueger.q{i_entatiqn course is designed to pr_ovidetcguidanu
means the basic unit of collegiate level instruction, as determined dents beginning t.helr collegg a_lcadem|c.;1ktbgmnme, ﬂ“f“ .

the state board, in a subject or course offered at a level not highe;;I e students pursuing an Assm:l_Ates Qegree, an Assomgte n
than those subjects or courses normally offesachenfand Smenqe Dggre&n Associate .Of Science in Techmqal Sdies
sophomores in fgar institutions of pgestondary education As?Iouat%l_n Gef‘era' StUd'e;’ D_egrehe _ar? required 1o <(:;i)mplett
which subject or course is approved by the state board. Credit hg pllege Orientation course during their first se rat
does not include within its meaning instruction in a subject or cou gunty Community College/Area Technical School

taken by a student enrolled for aundétrgr subject or course not

approved by the state board. The state board shall determine

whether the subjects and courses offered in the community colleges
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Assessment Grading System

Assessment &CCC/ATS an ongoing process that originates This example shows how to calculate your G.P.A.
from the college mission. The institution strives for a more complete Grade Points

and accurate picture of learning utilizing clearly stated purposes and | Grade | Quality of Work |  per Semester
outcomeas a guide. Assessment is an inegralt of t he ¢ J Hour
obligation to students, the community and us. It is the primary device A Excellent 4
around which an environment dedicated to improving the quality of B Above Average 3
instruction and learning can be maintained. C Average 2

D Below Average 1
The assessment progmiove the college to see how well the = No Credit 0

mission and goals are being accomplished. It provides information for

- P——
compliance with performance indicators required by the state and for CLIEE DESITEMSN

funding requirements of the federal government. It yields data VIV }Nlthdralwn
required for the emditation process. Most importantly, it provides ncomp ete
the information necessary to improve teaching and the process of P Credit

learning. IP In Progress

Students aBCCC/ATSire asked to periodically participate in *Designations of W, I, P, and IP are not used in computing Grade
institutional, departmental, progmach corse assessment. The  Point Average.

types of measurement instruments utilized range from nationally

standardized exams to surveys and exit interviews. Through &¥@minations

essential assessment process, the college is better able to Pgeh jnstructor determines the number and type of examination
continually responsive to the changing ofeétss students, be administered in his/her classes prior to the final. The instru

community, and service area. A copySGIGEATBssessment also determines what portion of the student's grade will be baset
Plan and subsequent @l reports of its implementation are gyaminations.

available to students and other interested partiSCQ@CIAT' S

web site. The individual instructor decidethevhstudents will be permitted

to take special or makeexaminations.

SCCC/ATBstitutional Outcomes are: Final exams (comprehensive or last scheduled chapter/unit exa
¥ Read with comprehension, be critical of what they read, and apfdy alleveninglasses shall be administered during the final clas
knowledge gained to real life situations. meeting unless approved bpd¢ha of Acadenaiffairs

# Communicate ideas clearly and proficiently in writing, appropriaghal exams (comprehensive or last scheduled chapter/unit exa
adjusting content and arrangement for vargimgeapdi for all classes shall be administered during finals week. Sched
purposes, and situations. labs may give an exam during the week prior to finals. All clas

¥ Communicate ideas clearly and proficiently in speaking, are required to meet during the final ezkiwlvether an exam is
appropriately adjusting content and arrangement for varying  given or not.

audiences, purposes, and situations. , L
i ) i . . Requests by students to take final examinations early a
¥ Demonstrate mathematical skills using a variety of techniques qﬂgcouraged’ but, in extreme cases, may be made in writing to

technologies.
¥ Demonstrate the ability to think critically by gathering facts,

generating insights, analyzing data, and evaluating information.the final week of each summer session.

# Exhibit skills in information and technological literacy.

¥ Demonstrate knowledge and comprehension of the diverse
cultres, creeds and lifestyles of America and the world
community.

Dean of Academic Affatréeast three weeks prior to final exam
week of the fall and sprimgester and at least one week prior to
Early exams must
scheduled during the faculty member's normal final exam schedu

Incomplete Policy
Students may be giveriignn ¢ o mp | e t )in adceusse i n a

 Show the ability to contribute to political, civic, and community theyare unable to complete the course work because of extenuat

responsibilities as an informal member of society.

# Exhibit workplace skills that include respect for others, teamworg

competere, attendance/punctuality, decision making, conflict

resolution, truthfulness/honesty, positive attitude, judgment, an

responsibility.

circumstances. The instructor of the course will have the discre

decide whether the circumstances wafrdnaimcomplete

rade Agreememiust be completed by the instructord iy

he student, the instructor, and the Registrar prior to issuance o
| o.

Thelncomplete Grade Agreemaiill be in effect a maximum of

one subsequent semester (excluding summer sessitig. On

Incomplete Grade Agreemetiie instructor wiksthnate the

following:

£ The month, day, and year the Incomplete Grade Agreement
expires.
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¥ The assignments / requirements to successfully complete the
course.

Although courses taken as P/F may count towards a degree at
SCCC/ATSther colleges, universities, scholarship committees,

E Thecourse grade to be recorded if the requirements are not meflonosocieties, etc. may not accept the P/F grades; it is the

e e o studentdéds responsibility to c
£ At the end of the specifiedtimepod, the #@Ainco
designationo (1) will be Cha%bgtg%feﬁt%/ncetdhp/elzgrﬁdeEdgclouer?Sfar to eith

E The course grade indicated by the instructor when the Incomplei@peal of Course Grade

Grade Agreement is signed
or
¥ The new grade, reported by the instructor to the Registrar,

resulting from cpletion of the requirements specified on the
Incomplete Grade Agreement.

It should be noted that when a student agredsitonac o mp |
designatiinomo c(olur se, the
be jeopardized. Copies ditmmplete ade Agreementill be

Students are responsible for meeting the standards for acade
performance established for each course in which they are enrol
The establishment of the criteria for grades and the evaluatior
student academic performance are the responsibilities of t
instructor.

Bhis §rade appeal procedure is availabler dhly feview of

st ud ealehedly capricidud Gradingtdnd ot Br revibw & thé indtriict

evaluation of the student's academic performance. Capricic

distributed to the student and the instructor, and the original placegagiing, as the term is used here, consists only of any of |

the students file in the

RetakindlSCCC/ATSourses

All courses repeated will be counted one time for total hour purpo
and the last gedeceived will be the grade computed in the grad
point average. If a student elects to retake a course, only the Iatt%rt

Re gi ®llowiryr 0 s

Oof fice.

E The assignment of a grade to euparstudent on some basis
other than the performance in the course;

he assignment of a grade to a particular student by resorting t
more exacting or demanding standards than were applied to otl
udents in the course.

grade will be used in calculating the grade point average for
purposes of academic eligibility, academic advancement, anddtep 1: The student should fiistuss the course grade fully with

graduatim However, both grades will appear on the trdfscript

the instructor of the course. This must be done within two we

purposes of eligibility for federal financial aid, all hours attempafigr grades have been posted by the college at the close of e
since matriculation to college level work will be used to deterrmsrenester.

aid.

Pass/Fail Course Option

ForSCCC/AT&edit courses, a student may elect to pursue a
course on a PASS/FAIL (P/F) basis; a written contract must be
signed by the student, the academic advisor, and the instructor.
Under this option, an earned grade &,AyE) will be recorded

on the transcript as AP0 deno
be recorded when the course i
affect a studentdés grade poin

the calculation bétgrade point average and will have an adverse
effect.

The following guidelines will be followed for the P/F Option:

¥ Courses which satiSBneral Education Requirerfmras
degree prograzannotbe taken as P/F credit.

¥ Courses required in the nfigjdrof study cannot be taken as P/F
credit.

¥ Courses designated as P/F by the college such as labs are
considered an exception.

Step 2: If the matter cannot be resolved by consultation with tt
instructothe student may set up a hearing with the division chair
in the case of outreach course worBCIBE/AT ®irector of
Outreachvithin ten (10) calendar days. The student, the instructc
and division chairpersbiregtor of Outrepckhould attemimt
resolve the matter at this level.

itep 3. If the_matter is not resolved, the ma

pbe%l Yo thoBan B’ Acallemft 'af wri ndtice of t is[eD n
ppe%l% st Bearﬁaaee hin_fifteen  CAIEng aﬁm& o' © O
cad®nli€ Ardidrie 'anawillgegtgbﬁsﬁ, withln séVén®caléndar

days, an ad hoc academic appeals committee and appoint
Committee chairperson to review the written records presentec
the student, instructor, and division chairp@ismtor( of
Outreach After the commeétteas had the opportunity to review all
the written data and interview potential informational sources,
committee will make its decision regarding the appeal. The deci
of the committee will be communicated to the student, the instru
the divish chairpersomifector of Outrepchnd thebean of
Academic Affalsg the committee chairperson. The decision of thi
committee shall be considered final.

Barties involve

E Prior to the completion of 50% of the course, a student may elegt o q;t by Examination (CBE)

to take a course as P/FDiban of Academic Affaills
deermine when 50% completion of course occurs.

£ A written contract must be signed by the student, the academic
advisor, and the instructor designating course(s) to be taken as

P/F; once the contract is signed no changes will be allowed.
¥ A maximum of 24 drédurs through a combination of P/F credit

1.CREDIT BY EXAMINATION (CBE) such as CLEP, Al
DANTES/DSST, etc. can be utilized to receive college credit. (
tests must correspond to courses listed in th&COEATS
College Catalog; any exceptions must be approvedarydhe
Academic Affairs

and CREDIT BY EXAMINATION (CBE) may be applied toward 2.A maximum of 24 credit hours of combined CBE courses &

graduation requirements

PASS/FAIL (P/F) courses may be used toSSGGSHATS
graduation requirements.
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3A. student may not earn CBE f tne stadenys mayalgoube asked @ Ia@NH®ASES & eay fiob e |
level of a course successfully completed. determine the most appropriate soulrss recommended that

4.1t is ecommended that students first consult their academ%AT'o‘CTamd COMPASSores be within the last two years.

advisor and the Registrar to discuss receiving credit through CBEe COMPASS assessment measures student ability in the folloy
If a student fails a CBE test, it is recommended that a six (6) mafitigpline areadReading Skills, Writing Skills, and Math Skills.

ri rv fore retesting for th m rse. . .
period be observed before retesting for the same course From these exanes,score report is generated from which the

5.The Reigtrar will evaluate all CBE transcripts to determine thgtudent and his/her advisor can determine placement in courses.
possible awardingS@CC/AT8redit according to the following
guidelines: Administration@OMPASS

a)Standards for awarding credit will be determined by the acadenlicdegree seeking students, baiiméutind patime, should be
division and will include: specific courses whichliC&dh dre administered tBOMPASS tes@udents not seeking a degree,
awarded; the minimum scores for each CBE; the number of credit who want to enroll in English, anatiience courses should
hours to be awarded, approved testing agencies, etc. also be administered @@MPAS&sts. Students shouwdtact
: : the , Admission®ffice or_ the Testing Coordinatpriocated in | .
bl f credit is awarded, the s t g /ORIPSRISMe A%’ &SN 0P w.P.‘ L. ndi c
of the course, the testing agency/name of examinag¢ionf numb administrative offiaes eaHob%I_e icad%mlc Blildisghedule |
credit hours earned, and a bpl\gPd\%S agsFsSmg \rergg;%&eﬂr, Qggsébt{s%?@salr?c%nty |
grade. tained ay be used in plac P'A. cores™or placemen
purposes. THREOMPASS may beadministered for those trying to

6.AnSCCC/AT8enerated comprehensive course examination ma}l/mprove their scores, but there s a fee to do so.

be used with approval by the course instructor and the divisiimACT SATand/or COMPASE&ores are used in the advisement
chairperson. Credit can be granted if scores méeatiia m process to determine appropriate courses for the student to enrc
standard set by the academic division. The following guidelinesamidl begin their college studies. The advisement process invol
apply: SCCC/ATSaculty and staff assisting students in the planning
. . process for academicsl @areergoals. Students are assigned
)Requests in erémg gorSﬁ(t:CéAT@enetrateg CBEthUSt be advisocs based uppn .areas of intei@sdent input in the .
:n?j ,[F;]er dci)vi\éioen chairpgrson e studentos ac gsgig%rﬁb'ntcof &h Cgdvi'so? 2 rericourgclg § THe Qdlisemént |5roQ:
’ should be more than just choosing which courses to take; studs
b) The student wi#t bequired to enroll in the course and pay tuitiorshould contact advisors frequently and discuss both academic
and fee before the test is administered. career goals.

c) IftheSCCC/AT§ener at ed CBE i s pas s éMandatosy Plgceraedtdolicy for Emghsin Classeb | be
recorded on the transcript; if the CBE is not passed, a student & gen
formally withdraw from the eours nd r ecei ve n t b
transcript. I f a student %‘oomgos|t?onna§d:bom\%$:sﬁoH Idclrasge\,?l. an i Fo Wi
transcripted. To advance to Reenposition Il one of the following is required:

inal graglof A, B, or C in REemp lor COMPASE&WritePost

7. When a transcript/document verifying CBE from an agency (0 o
thanSCCC/AT)Sis submitted to the Registrar for evaluation 0;5 &6t score of 5+, or COMPASS Writing Test see of 39

possiblSCCC/ATE&redit, a fee will be charged to the student. AUpon completion of -Bmmposition 1l, one of the following is
fee schedule for this evaluation process is available from threxjuired to advanoeeinglish Composition I: Fiadéagf A B, C,

will no longer have the option of waiving placement in |

Registrardés Office. in PreCompationll, or COMPASSWritePost score of 6+, or
COMPASS Writing Test score of 70+. Students who do not meet
Credit for Military Service of the requirements will not be allowed to enroll in Engli

. . . . Composition I. These students will need to reCaapesation
The college grants credit for previous military service in the amqunt P

of two hours for Physiéducation and two hours for First Aid.
Additional credit may be granted for schooling completed while inéh
- . " . (o}
military. The student must submit a certificate of completion for eac
course. Credit may be granted according to existing colle§éudents may request a waiver SIAHRCTCOMPASEourse
guidelinesand suggestions in the Guide to the Evaluation oplacementecommendans.in doing so, the student accepts full
Educational Experiences in the Armed Services. Additiomakponsibility for their own lewanal decisionsit should be
information regarding military credit may be obtained in thender st ood that the stuwlleent 6s

ﬁrse Placemé&Maiver

Registrar's office. diminished by enrolling in a course(s) for which thes stitdent
adequately prepared. CToairse Placemaftiveformsmay be
Course Placement obtained from the Registraréos

COMPASSs an assessment tool used to deteroiinge c
placement fdirsttime, fulime studentf.a student has recently
taken the ACOr SAT assessment, those scores may be used
instead of theOMPASSStudents returning to college andfor part
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COMPASS/ASSETTAdvisement Recommendations

The following placemgunitlelines are based on research studies of student success at SCCC/ATS and should be considered ce
making enrollment decisions. Advisors and students may consider additional data including high school cessfayc@uatadcsucc
military, and work experience, family and work responsibilities, and educational/career goals when makewock|eEdns. cours

Placement In: COMPASS
English Compass Writing Writing SAT English
English Comp | (EG1103) 70+ Writing 464 & Reading 39+| 430+ 18+
Pre Comp (EG0603) 38-69 33-39 360420 1417
Pre Comp(EG0403) 1437 27-32 300350 1013
Adult Basic Education orlESL
(EGO10®R EG 0203) 013 2326 09
Reading Compass . SAT .
Reading Reading Reading
Reading Skill{RD0203) 61-80 3538 1317
Readingkills (RD0103) 4460 2934 1112
Adult Basic Education 043 2328 0-10
Science Reading/Writing/Math SAT Reading/Writing/Math Reading/Writing/Mat
Principles of Biology (BI1305) 81+/70+CPA440 or A,\?BJ’G/ i‘:ﬁse‘:/ NS eisens
Intro ta€Chemistry (CH1205) CA 145 IA 2334
Physical Science (PS1114)
College Chemistry (CH1505) 39+ /4B4/NS 39+
Zoology (BI2505) 81+/70+/CA 65 AND IA 288 18+/18+/189
Botany (BI2515)
General Physics (PS2205) Bl7Or/Co JW0or 39+/4G4/IA 39+ 18+/18+/20+
: COMPASS | COMPASS COMPASS COMPASS SAT o
MEMEMETEE Pre Algebra Algebra College Algebrg Trigonometry ResEl HeT
Calculus | 74100 71-100(46L00)
Trigonometry 4673 1-49* (e45)
College Algebra 66100 1-45 530+ 39+ 20+
Intermediate Algebra NS39+
4664 485529 IA3538 1819
Beginning Algebra NS 39+
44100 1-45 380484 EA 38 1517
A 24
Advanced Arithmetic NS3038
2643 275379 EA 229 1214
Basic Arithmetic 0-25 NS 229 011
* |f student scores0in COMPASS Trigonometry, they should visit with a math instructor to determine placement in Trigonometry
NOTE: If it is determined that a student should take Calculus in this circumstance, the student will hatette Heatudrsddessn
the preequisite will prevent enroliment if the student scores less than 71 on the COMPA®StTrigonometry
** NS = Numerical Scor&A = Elementary AlgebrdA = Intermediate Algebra
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Transfer and Articulation Policy 12 hours of Social and Behavioral Science courses from

least three of the following disciplines:

i. General requirements for transfer of credits between and Sociology
among Kansas public postsecondary Psychology
educational institutions include the following: Political Science
Economics
(1) Transfer coursework must be transcripted in Geography
credit hours. Anthropology
History**
(2) Students transferring to Kansas public . .
universities with a completed AA or AS degree 9 hours of Natural and Physical Science courses from at
shall be given junior standing. least two disciplines (lecture with lab)
j. Trangf of general education to and among Kansas *Performance courses are excluded.
public universities, includingetatersities and **The receiving institution will Qgtermine whether history
Washburn University, shall follow the requirements below. courses are accepted as humanitsssocial sciences.
11707
( ) k. The Board of Regents approves specific courses to be
Although the following distribution of courses does not accepted in transfer for general
necessarily correspond toehergl education education credit at any public postagcond
requirements for the bachelor degree at any Kansas public educational institution in Kansas. These courses
university, it shall be accepted as having satisfied the may be found on the Boarc
general education requirements for the bachelor degree of
all Kansas public universities. Kansas Board of Regstiolicy and Procedures Manual
(Rev. £012)
A minimum of 45 credit howsradfral education with
distribution in the following fields shall be required. General Education
General education hours totaling less than 45 shall be
accepted, but transfer students must complete the Philosophy Statement
remainder of this requirement before graduation from the  The North Central Association of Colleges and Schools states
receiving itiution, which may require an additional Gener al Education fAis a part
semester(s). regardless of his or heaafemphasis, and it is intended to impart
common knowledge, intellectual conceptstuaias it every
12 hours of Basic Skills courses, including: educated person should posses
6 hours of English Composition
3 hours of Public Speaking or Speech Seward County Community College/Area Technical School
Communication believes the general education core of courses required by the
3 hours of college level Mathematics; college college is an important part of enabling our students to more fully
Algebrand/or Statistics will be required realize thepotentials. The general education requirements, along
of transfer students where the curriculum of  with the varietyiofellectug ur sui t s within t hi
the receiving institution requires it disciplineareo f vi t al i mportance to e

communicate effectively, to develop necessary mathéisatical s
12 hours of Humanities courses from at least three of th® establish a high levetittal thinking skills, to stimulate and

following disciplines: enrich the intellectual and cultural life of the student, and to broad
Art* the knowledge and analytical skills of each student. The broad ra
Theater* of requirements within the gesdrehtion core is instrumental in
Philosophy the intellectual and experiential growth, which enables each stude
Music* to become a more productive, enlightened, and participative citize
History**
Literature A liberal education, with a solid general edooatisn
Modern Languages {07) responsible for the development of a more knowledgeable persor

who is better able to engage in rational inquiry and critical thinking
more civic person who is better prepared to take an effective role
community life, a more reflective péreds sensitive and

perceptive, and a more holistic person who understands and
appreciates his or her relationship within the global society.
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Other Instructional Options

Outreach & Concurrent Enrollment Classes

Contract Training On Site

The Seward County Community College/Area Technical Schq@hncredit and credit courses are taught at the business sit

Outreach Program servesofincampupopulation in & seven  coyrses can be designed to fitetgs of individual businesses,

county area of Southwest KarGasrses are offered in eleven gjng their own equipment and facilities so that employees can I
communities with the local popslagssist in determining | nder actual work conditions.

particular courses and progrEimesvariety of offerings ranges from
the traditional degree oriented subjects-ttaditmmal special
interest subjectSlasses are taught in service lagbaschools
during the school day, which allows eligible high school studentd@sicredit and credit courses, seminarsshepskand programs
receive concurrent high school and collegehwedisdes are in technology and businessoffered on tf®CCC/AT8ampus.
typically taught by local instructors in corsohaalcilities. Courses and programs can be designed to meet the specificatior

individual businesses.
An SCCC/ATSOutreach officat Ulysses provides additional
services including advising and individual assessment.

Adult Basic Education (ABE/ESL) Online Education

The Colvin Adult LeagnCenter, located at 930 N. Kansas Ave, EduKan

offers a variety of services for the student who needs adult b

education courses before he or she begins college classes. ThHe Western Kansas Community College Virtual Educati
center offers a Kansas Stiigln School Diploma through GED Consortium or EduKan offers a series of cotlggearailidegree
Testing. The centerrsfiénglish as a Second Language classes toprograms via the Internet. People who enroll in this online prog
assist the student who needs to improve his or her English skills. Mg take individual courses or pursue an onlini alegeate

Contract Training On Campus

center also offers a Work ReadinegsarRrovhich covers in arts, associate in science, or associate in general studi
employability skills, effective timegemaeat and life skilad Students intetted in these online classes should visit the web sit
Citizenship pration classes. atwww.edukan.qrgr call-{877)EDUKAN.

Business & Industry Services Seward Online

Seward County Community College/Area Technicaff&shaol Seward County Community College/Area Technicalff&chool
variety of specialized caunsdoth necredit and cretbrmat to online courses that can be beneficiavingalitudents convenient
serve the educational needs of individisaigss, industries, and  zccess to collegdasses. These courses are designed in an
relatedyroups in its service area. Specialized courses are designgdy ytime/anywhereo |l earning f

and offered at requested locations and at a time convenient to #h\enat may take individual courses or pursue a specific degree.

specific industry or gtosgucational training needs. Scheduling of gxtremely important to recogéeonline learners must be self

these classes is fid& and a concerted effort is made to provide thejirected, have good organizational skills, a practical schedule

highest quality instruction in a wide variety of in#taiofiogal balance work, family and study, possess some basic comput

areas. skills, and have access to a reliable coremaiéraddresand
Internet service.
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SCCC/ATS Foundation

The Seward County Community College/Area Technical Sch8§@@ CC/ATS Alumni & Friends Association
Foundation was establisked 501(c)(3) Hotprofit organiztion The primary purpose of the Seward County Community College//
in 1969 for the purpose of raisidg fo help meet the needs of Technical School Aluafiriendéssociation is to foster the spirit
SCCC/ATS. The Foundation prOVides funds for SChOlarShimJoya]ty, commitment andvamehtof the Studentsl alumni and
instructional programs, and other SCCC/ATS needs. Permanefitbhds of Seward County Community College/Area Techni
endowed scholarships have been established by FoundatigBhool. The Association is committed to helping past studel
supporters in honor or in memory of spedtfigailstiusinesses graduates and rgraduates alike, maintain a sense of camaraderie
andorganizations. with their SCCC/ATS friends, devedoingrinterest in the growth

: and success of SCCC/ATS, promote goodwill as ambassadors
Scholarships SCCCI/ATS, and work closely with the college and Foundation ¢
Hundreds of scholarships in varying amounts are available each yetwork of support for SCCC/ATS and its students.
to students attending Seward County Community College/Area
Technical School. Funds for these scholarships are provided by
generousndivduals and businesses in southwest Kansas and the
Oklahoma and Texas Panhandles throu@ewhed County
Community College/Area Technical School Foundation. Scholarships
are awarded on the basis of need, special ability, or special interest.
Students musbmplete a scholarship application each year to be
considered for a scholarship award. Priority dates are April 1 for fall
and Novemberl for spring. Scholarships are awarded based on
availability of funds

Endowment Funds

Permanently endowed funds isstadblby individuals, businesses,

and organizations support numerous scholarships. Many of these
were established as scholarships in memory or in tribute to family
members and friends. Donations to these funds are invested and
only the incomds spent forstudent scholarships and other
SCCC/ATS needs adoay to the donors' preferences.

Degree, Certificate, & Graduation Requirements

Types of Degrees & Certificates

Seward County Community College/Area Technical School offers
five degrees: the Associate in Arts, the Associate in Science (AA),
the Associate in General Studies (lW&3ssociate in Applied
Science in Technical Studiekthe Associate in Applied Science
(AAS). The AA and AS degrees are primarily for students wishing to
transfer to four year institutions. The AGS degree is designed for
students whose future educational plans are not yet clearly defined.
The AAS degrée designed primarily for students in two year
vocational programs, but can be utilized as a transfer degree in
certain program areas.

In addition, the college offers certificate programs designed to meet
specific needs of the student or the commwsetyrddgrams are

generally less than two years in length, and upon completion of the
prescribed courses, the student receives a certificate of completion.
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Associate in Arts

General Education Requirements
English Composition/Oral Communication:

English EG 1103 English Composition |
EG 1113  English Composition Il
Speech SP 1203  Public Speaking
Humanities: (from at l&asteof the following disciplines)
Art* AR 1323  Art Appreciation
AR 1703  Survey of Art History |
AR 1713  Survey of Art History |l
Theater* DR 2103 Costume History
DR 2203 Theatr Appreciation
Music* MU 1203 Music Appreciation
MU 1803 Jazz Appreciation
Philosophy PH 1303 Introduction to Old Testament
PH 1313 Introduction to New Testament
PH 2103 Introduction to Ethics
PH 2203 Introduction to Philosophy
History HS 1303  American History | 14827
HS 1313  American History Il 1B7&sent
HS 1603  WorldCivilization |
HS 1613  WorldCivilization Il
Literature EG 1303 Introduction to Literature

(*studio/performance classes are excluded)

Physical Education:

See fiCourses that Satisfy 4ener al

College Orientation:

Educati on

BH 1001 First Year Seminar
BH 1112 TRIO Enrichment Course
BH 1202 Return to Learn

Social and Behavioral Science: (from thirtssadtthe following disciplines)

47 Total Credit Hours
9 credit hours
3
3
3
12 credit hours

WWWWWWWwwWwwwwwwwww

1 credit hour

1 credit hour
1
2
2
12 credit hours

Requir eme

Psychology BH 1303  General Psychology 3
BH 2303 Human Growth & Development 3
BH2313  Abnormal Psychology 3
Sociology BH 1403  Principles of Sociology 3
BH1603 Intro to Physical Anthropology 3
BH1613 Cultural Anthropology 3
Economics EC 2223  Principles of Microeconomics 3
EC 2213  Principles of Macroeconomics 3
Political Science SS1403 American National Government 3
Geography GE 1103 World Regiorfaeography 3
College Algebr@r coursiar which College Algebra is prerequisite) 3 credit hours
MA 1173 College Algebra 3
Natural Sciencesiust have a lab) 9 credit hours

Biological Sciences Bihgsical Sciences
Core Emphasis and Electives 17Total Credit Hours

Total Credit Hours Required for Graduation: 64 Total Credit Hours

The total General Education requirements for the iAssdsidegree SECC/AT&re 47 credit hours and include College Orientation. A
minimum of 64 credit hours is necessary for degree completion, with a 2.00 overall minimum GPA and a mininediitsoChiuressentia
designated as developmental, remedial or ESL cdlunsésalnat toward fulfilling the requirements of this degree. Students should refer
ACourses Satisfying General Education Requirementso for a
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Associate in Science

General Education Requirements 34Total Credit Hours
English Composition/Oral Communication: 9 credit hours
English EG 1103 English Composition | 3
EG 1113  English Composition Il 3
Speech SP 1203  Public Speaking 3
Computer Science: 3 credit hours
Introduction to Computer Concepts and Applications 3
Humanities: (from at lemebf the following disciplines) 6 credit hours
Art* AR 1323  Art Appreciation 3
AR 1703  Survey of Art History | 3
AR 113 Survey of Art History I 3
Theater* DR 2103 Costume History 3
DR 2203 Theater Appreciation 3
Music* MU 1203 Music Appreciation 3
MU 1803 Jazz Appreciation 3
Philosophy PH 1303 Introduction to Old Testament 3
PH 1313 Introduction to New Testamen 3
PH 2103 Introduction to Ethics 3
PH 2203 Introduction to Philosophy 3
History HS 1303  American History | £4827 3
HS 1313  American History Il :B¥&sent 3
HS 1603  WorldCivilization | 3
HS 1613  WorldCivilization 1l 3
Literature EG1303 Introduction to Literature 3
(*studio/performance classes are excluded)
Physical Education: 1 credit hour
See ACourses that Sati sfpggedsener al Educati on Requir eme
College Orientation: 1 credit hour
BH 1001  First Year Seminar 1
BH1112 TRIO Enrichment Course 2
BH 1202  Return to Learn 2
Social and Behavioral Science: (from dedthe following disciplines) 6 credit hours
Psychology BH 1303  General Psychology 3
BH 2303 Human Growth & Development 3
BH 2313  Abnormal fshology 3
Sociology BH 1403  Principles of Sociology 3
BH1603 Intro to Physical Anthropology 3
BH1613  Cultural Anthropology 3
Economics EC 2223  Principles of Microeconomics 3
EC 2213  Principles of Macroeconomics 3
Political Science SS1403 Americaiational Government 3
Geography GE 1103  World Regional Geography 3
College Algebra: (or course for which College Algebra is prerequisite) 3 credit hours
MA 1173 College Algebra 3
Natural Sciencémust have a lab) 5credit hours
Biological Sciences and Physical Sciences
Core Emphasigscience, math, or business) 12 Total Credit Hours
Electives 18 Total Credit Hours
Total Credit Hours Required for Graduation: 64 Total Credit Hours

An Associate in Science degree requireammiosfudy in the sciences, math, or business. A program of study is defined as 12 credit |
one or more of the above areas, not counting general education courses. In orderSC@adhigik ftocent needs a minimum of 64
credit hourfer degree completion, with a 2.00 overall minimum GPA and a minimum of 15 residential credits. Courses designated a:
developmental, remedial or ESL course shall not count toward fulfilling the requirements of this degree.
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Associatan General Studies

General Education Requirements
English Composition/Oral Communication:

32Total Credit Hours
9 credit hours

English EG 1103 English Composition | 3

EG 1113 English Composition Il 3

Speech SP 1203  Public Sgaking 3
Humanities: (from at leasof the following disciplines) 6 credit hours

Art* AR 1323  Art Appreciation

AR 1703  Survey of Art History |

AR 1713  Survey of Art History Il

DR 2103 Costume History

DR 2203 TheateAppreciation

Music* MU 1203  Music Appreciation

MU 1803 Jazz Appreciation

PH 1303 Introduction to Old Testament
PH 1313  Introduction to New Testament
PH 2103  Introduction to Ethics

PH 2203 Introduction to Philosophy
Histoy HS 1303  American History | +4827

HS 1313  American History Il 1B¥7&sent
HS 1603  WorldCivilization |

HS 1613  WorldCivilization 1l

EG 1303 Introduction to Literature
(*studio/performance classes are excluded)

Theater*

Philosophy

WWWWWWWwwWwwWwwWwwwwwww

Literature

Colleg®©rientation: 1 credit hour

BH 1001  First Year Seminar 1
BH 1112  TRIO Enrichment Course 2
BH 1202  Return to Learn 2
Behavioral Science 3 credit hours
Psychology BH 1303  General Psychology 3
BH 2303 Human Growth & Development 3
BH 2313  AbnormdPsychology 3
Sociology BH 1403  Principles of Sociology 3
BH1603 Intro to Physical Anthropology 3
BH1613  Cultural Anthropology 3
Social Science: 6 credit hours
Economics EC 2223  Principles of Microeconomics 3
EC 2213  Principles of Macroeconomics 3
Geography GE 1103  World Regional Geography 3
Political Science SS 1403  American National Government 3
Mathematics: 3 credit hours
MA 103 Intermediat&lgebrdor higher) 3

Natural Sciencésiust have lab)

Biological Sciences ahgdital Sciences

4 credit hours

See ACourses that Sati sfpggedGener al Education Requirement

Core Emphasis and Electives 32Total Credit Hours

Total Credit Hours Required for Graduation: 64 Total Credit Hours

An Associate in General Studies is a degree consisting of college credit courses to provide students vitvéhepdopmatieaige o

skills, attitudes, and greater philosophical appreciation for lifelong learning. The AGS is rafy degigrerdentsdtr transfer into
Regentsdé universities de§gewadcCounty CagnmanityCollege/AreacTectinicalshatiemt ngedsaad u a t
minimum of 64 credit hours for degree completion, with a 2.00 overall rmdimmorimi@RA&l5 residential credits. Courses designated as
developmental, remedial, or ESL courses shall not count toward fulfilling the requirements of this degree.
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Associate in Applied Science

GeneraEducation Requirements 15 Total Credit Hours
English Composition/Oral Communication: 6 credit hours

English EG 1103 English Composition | 3

EG 1113 English Composition Il 3

Speech SP 1203  Public Speaking 3

SP 1103 Interpersonal Communications 3

Business BA 1213  Business English 3

BA 2243  Business/Technical Communications 3

General Education From Any Two of the Following Areas 9 credit hours
Humanities

Art* AR 1323  Art Appreciation 3

AR 1703  Survey of Art History | 3

AR 713 Survey of Art History I 3

Theater* DR 2103 Costume History 3

DR 2203 Theater Appreciation 3

Music* MU 1203  Music Appreciation 3

MU 1803 Jazz Appreciation 3

Philosophy PH 1303 Introduction to Old Testament 3

PH 1313 Introduction to New Testament 3

PH 2103 Introduction to Ethics 3

PH 2203 Introduction to Philosophy 3

History HS 1303  American History | +4827 3

HS 1313  American History Il :B¥&sent 3

HS 1603  WorldCivilization | 3

HS 1613  WorldCivilization 1l 3

Literature EG 1303 Introduction to Literature 3

(*studio/performance classes are excluded)

Social and Behavioral Science:

Psychology BH 1303  General Psychology 3
BH 2303 Human Growth & Development 3
BH 2313  Abnormal Psychpjo 3
Sociology BH 1403  Principles of Sociology 3
BH1603 Intro to Physical Anthropology 3
BH1613 Cultural Anthropology 3
Economics EC 2223  Principles of Microeconomics 3
EC 2213  Principles of Macroeconomics 3
Political Science SS1403 Americahlational Government 3
Geography GE 1103  World Regional Geography 3
Mathematics
MA 1103 Intermediate Algebra 3
MA 1173 College Algebra 3
Natural Sciences:
Bl 1305 Principles of Biology 5
CH 1505 Chemistry | 5
See ACour seecsraldhuatat$adtni Reygydbaere ment sd on page
Core Emphasis 45 Total Credit Hours
Electives 4 Total Credit Hours
Total Credit Hours Required for Graduation: 64 Total Credit Hours

An Associate in Applied Science degree requires the completion of a mifiiabptfediy hours in specialization and related contextue
courses/competencidge mix of Technical knowledge (theory) and Technical skills (laboratemwhisdd bg dgihg the requirements of

the occupation(s) as the basis. A minimum of 64 credit hours is necessary for degree completion, with a GRA amdralhmmimimom

of 15 residential credits. Courses designated as developmentak:&noediedes shall not count toward fulfilling the requirements of this
degree
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Associate in Applied Science in Technical Studies

15 Total Credit Hours
6 credit hours

3
3
3
3
3
3

6 credit hours

General Education Requirements
English Composition/Oral Communication:

English

Speech

General Education Frorhl&astTwo @ the Followind@isciplines

Humanities
Art*

Theater*

Music*

Philosophy

History

Literature

Behaioral Science:
Sociology
Psychology

SociaBcience
Economics

Anthropology
Geography

Political Science
Mathematics

Natural Sences:

Computer Technology
College Orientation

General Education mustal at least

EG 1103
EG 1113
BA 1213
SP 1103
SP 1203
BA 2243

AR 1323
AR 1703
AR 1713
DR 2103
DR 2203
DR1503
MU 1203
MU 1803
PH 1303
PH 1313
PH 1323
PH 203

PH 2203
HS 1303
HS 1313
HS 1603
HS 1613
EG 1703
EG 1303
EG 2403
EG 2413
EG 2303
EG 2313

English Composition |

English Composition |l

Business English

Interpersonal Communications
Public Speaking

Business/Technical Communications

Art Appreciation

Survey of Art History |
Survey of Art History I
Costume History

Theater Appreciation
Introduction to Cinema
Music Appreciation

Jazz Appreciation
Introduction to Old Testament
Introduction to New Testament
Survey of World Religions
Introduction to Ethics
Introduction to Philosophy
American History | 14827
American History Il 1B7&sent
WorldCivilization |
WorldCivilization Il
Introduction to Humanities
Introduction to Literature
American Literature |
American Literature Il
English Literature |

English Literature Il

WWWWWWWwWwWwWwWwWwWwwWwwwwwwwwww

(*studio/performance classes are excluded)

BH 1403
BH 1303

EC 2223
EC 2213
BH 1613
BH 1603
GE 1103
SS1403

BA 1303
MA 1103

3 credit hours
Principles of Sociology 3
GenerdPsychology 3

6 credit hours
Principles of Microeconomics
Principles of Macroeconomics
Cultural Anthropology
Physical Anthropology
World Regional Geography
American National Government

WWWwwWwww

3 credit hours
Busss Math 3
Intermediate Algebracourse for which 3
Intermediate Algebra is a prerequisite
4 credit hours

Biological Science
Physical Science

See

ACour ses

3

1
tdhuaxtat $ @otni Rfeyg udbe reenreanlt s o n
32Total Credit Hours

page

An Associate in Applied Sciaribechnical Studiegyree requires the completion of a minfifteendfL®redit hours iwo (2) Kansas Board of Regents
approved programs totaling a minimum of 30 crefispexiadized preparatominimum 64 credit hours necessary for degree completion, with a 2.00
overall minimum GPA. Courses designated as developmental, remedial or ESL courses shall not count tawarelris!fifitigstdegrqei
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Courses Satisfying General Education Requirements

Classes meeting the General Education Requirements at

SCCCI/ATS for the AA, AS, A&SSand AAS Sdegrees.

English Composition
EGL103 English Composition |
EG1113 Engli€lomposition Il

Can use the following 2 for Communications for AAS or AA!

BA1213 Business EndghgkS or AASTS only)

BA2243 Business/Technical Communications (AAS or AAS

Oral Communication
SP1203 Public Speaking
SP1103 Interpersonal Corngations (AAS or AASTS only)
Computer Technology
CS1203 Intro to Computer Concepts/Apps
CS2103 Adv. Computer Concepts/Apps
Humanities
Art:
ARL323 Art Appreciation
AR1703 Survey of Art History |
AR1713 Survey of Art History Il
Theater:
DR2103 Costume History
DR2203 Theater Appreciation
DR1503 Introduction to Cinema
Music:
MU1203 Music Appreciation
MU1803 Jazz Appreciation
Philosophy:
PH1303 Introduction to the Old Testament
PH1313 Introduction to the New Testament
PH1323Survey of World Religions
PH2103 Introduction to Ethics
PH2203 Introduction to Philosophy
History:
HS1303 American History HI8B2
HS1313 American History |FHR@&&ént
HS1603 World Civilization |
HS1613 World Civilization Il
Literatue:
EG1703 Introduction to Humanities
EG1303 Introduction to Literature
EG2403 American Literature |
EG2413 American Literature ||
EG2303 English Literature |
EG2313 English Literature Il
Social & Behavioral Sciences
Economics:
EC2223 Priptés of Microeconomics
EC2213 Principles of Macroeconomics
Geography:
GE1103 World Regional Geography
Political Science:
SS1403 American National Government
Psychology:
BH1303 General Psychology
BH2303 Developmental Psychology
BH2313Abnormal Psychology
Sociology:
BH1403 Principles of Sociology
Anthropology:
BH1613 Cultural Anthropology
BH1603 Physical Anthropology
Mathematics
MA1173 College Algebra
MA1183 Trigonometry
MA2103 Elementary Statistics
MA2304 Business Cakul
MA2605 Analytic Geometry & Calculus |
BA1303 Business Math (AASTS only)

College Orientation

BH1001 First Year Seminar
BH1202 Return to Learn
BH2223 Trio Enrichment Course

Natural Science

Biological Science:

BI1113 Field Biology

BI1103 Riv&icology

BI11305 Principles of Biology
B11403 Nutrition (AAS only)
BI2115 Anatomy & Physiology
BI12304 Human Anatomy
BI2314 Human Physiology
BI2505 General Zoology
BI2705 Microbiology

Physical Science:

PS1115 Physical Science
PS2205 GeneRilysics |

PS2505 Engineering Physics |
PS1313 Introduction to Astronomy
PS1323 Environmental Science
CH1205 Introduction to Chemistry
CH1505 College Chemistry |
CH1515 College Chemistry Il
CH2605 Organic Chemistry |
CH1105 Chemistry in&gc
PS1775 Introduction to Geology

Physical Education

PE1061 Active Living Everyday
PE 1362 Advanced Open Water Rescue
PE 1751 Aerobic Dadsé |

PE 1541 Alpine Skiing

PE 1311 Aquarobitg |

PE 1731 Archery

PE 1101 Athletic Conditidting
PE 1491 Ballroom Dance

PE 1141 Beg. Technical Rock Climbing
PE 1371 Beginning Pilates

PE 1511 Camp Skills

PE 1451 Countiyestern Dance
PE 1661 Golf & Bowling

PE 1521 Hiking & Backpacking
PE 2712 Lifeguard Training

PE 1112 Outdoor ChakeRopes Course
PE 1271 PE Boot Camp

PE 1011 Personal Wellnégs |

PE 1601 Racquetball | & 11

PE 1352 Scuba Diving

PE 1671 Skeet & Trap Shooting
PE 1251 Swimming |

PE 1281 Tai Chi

PE 2702 Waterpark Lifeguarding
PE 2712 Lifeguard Training

PE 1651 ®ight Training & Jogging
PE 1211 Weight Training |

PE 1221 Weight Training Il

PE 1231 Weight Training Il

PE 1241 Weight Training IV

PE 1201 Yoga

PE 1081 Zumba
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Degree Requirements

Type of Award: Associate of Science in Accounting
Credit Hours

General Education: 19
(OT0] 010 0 U pTTor=1 {0 I3 O N 6.
English Composition | or Business English 3
Public Speaking or Interpersonal Communications 3
Introduction toComputer Concepts/Apps or Microcomputer Software SUuiteS.............vvvvvvvenceceeennn. 3.
Electives (from at least 2 different ar€as)............coooi i iieiiieii e e e e e e e e e e e a.....
Humanities, Social Science, Behavioral Sciences, Math/Science
LS A=Y= LR T=T '] [T PP 1
Credit Hours
Core Requirements: 24
Business/Technical CoOmMMIOICALIONS..........cccoiiiii i ee e e e e e e e e e e e e e e e eeeeeeeeens 3.....
BUSINESS MaAth....... i et e e e e e eeaa e e e e e e e ettt e e e eeeeana s eeesesestanaaaaennnnns 3..
INTrOAUCTION 10 BUSINESS .. uuu it eeee e et e e e et e e e e e ettt e e eeeeenna e eeeeeestann s eeeennnnnsaeeeeeeeres 3.
FINaNCial ACCOUNTING [t e et ee et e e e e e e e e e bbb eeeeeaaaae e e e s annnrnees 3.
(@] {ToTc T o ot =Y [0 == SR 3
BUSINESS MANAGEIMENL......uuiiiee i ceeeeeeie s e e e e et ee e e e e e eea e e e e et eee st aaeeseennaaaseeeeeesttaaaaaeennsnnseeaeeenes 3......
HUM@AN REIALIONS. ... .. e et e e e e e e e e e et e eatt s e eeeeanna e eeseeestnnneeennnnn 3.
(07010 0] oTUY (=TT o I AY o oTo U o] 1] o RPN 3.

Prerequisite. Introductory accounting course in high school or college
Credit Hours

Emphasis: 21
b _______ ________________________________________________________________________________]
Cr Cr Cr
Administrative Technology | Hr | Marketing/Management | Hr Accounting H
’
Word Processing Applicationy 3 | Introduction to Marketing | 3 | Financial Accounting Il 3
Electronic Calculator Apps 3 | Salesmanship 3 | ManagerialAccounting 3
Records Management 3 | Advertising 3 | Payroll Accounting 3
Intermediate Keyboarding** | 3 | Principles of 3 | Principles of Microeconomics| 3
Microeconomics
MCA Excel li 1 | Marketing/Mgmt. Seminar | 2 | Computer Based Spreadshee 3
MCA Outlook 1 Marketmg/Mgmt. 5> | Business Electives 6
Internship
MCA AccesSwith CS120Bor 1 Business Electives 5
MCA Access (ith CS1603)
Business Electives 6
**Prerequisite: Keyboarding course
in high school or college
Total Award Requirements: 64
Total Degree Requirements 64
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Degree Requirements

Type of Award: Associate of Science in Agriculture

General Education

Credit Hours
34

COMMUNICALIONS......cvuiiiiieii e eeeee e

English Composition |
English Composition Il
Public Speaking

Introduction toComputer Concepts/AppS...............
Humanities(from at least 3 different disciplines)................

........................................................................................... 9.

3
3
3

e eeeeeeeeeeeeeeeeeeeereeterrre L e r e e e e e e e e e e e eeeeeeeeenrnne 3...
PP 6....

Art*, History, Literature, Music*, Philosophy, Theater*

* studio/performance courses are excluded

Social/Behavioral Sciencéfrom at least 3 different diSCIPINES) ... .vuuu.ieeriireriteerereeeeieieeererettraeeeereretaieeeeerrsrraaaaaeaeesnaaeens G....
Anthropolog, Economics, Geography, Political Science, Psychology, Sociology

Physical Education Activity..............ccoeeeeeeeeeeeeninnns
First Year SEminar.........ccccccveuiiiccereeeeeeeeeeeeeeeeeeens
(070]1[=To [T [o =] o] - SRR
Lab Sciencefrom either of the following disciplings............

Natural Science, Physical Science
Core Emphasis

TP PPP 1.
PP PPPPPPPPN 1.

PP PP 5.

12

Careers inAgriculture
Principles of Biology

Crop Science

Soil Science

Agriculture Economics
Principles of Livestock Nutrition
Animal Science and Lab

Electives

AwwphphopEr

18

(May be from any business discipline)
Total Degree Requirements

64

Type of Award: Associate of Applied Science in Agriculture

General Education

Credit Hours
15

COMMUNICATIONS......uuiiviiiiiii e eeeee e e e

English Composition | or Business English

........................................................................................... 6.

3

Public Speaking or Interpersonal Communications 3

Electivegfrom at least 2 different areas).............cceeeennnen.

PSP PP 9....

Humanities Social ScienceBehavioral Sciencesviath/Science

Core Emphasis

20

Careers in Agriculture

Principles of Biology

Crop Science or Soils Science
Animal Science and Lab

Intro to Computer Concepts/Apps
Farm and Ranch Management

Electives

WwWwhhoer

29

Agriculture Electives
Accounting Electives
Business Electives
General Electives

Total Degree Requirements

oo wnN

64

Program Contact Brett Crow, Instructor
620417 -1354
brett.crow@sccc.edu

Sam Rucker Todd Winslow
620-417 -1354 620-417 1353
sam.rucker@sccc.edu todd.winslow@sccc.edu
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Degree Requirements

Type of Award: Associate ofAppliedScience in Auto BodyCollision Repair
Credit Hours
General Education 15

100] 010210 T Tox= LT o 1SRRI 6.
English Composition |
English Composition Il
Business English
Interpersonal Communications
Public Speaking
Business/Technical Communications
Humanities Social/BehavioralScience, Mathematics, Sciencgom at least 2 different disciplings)...........ceeeeeeeeienneeeennns 9.,
Art*, History, Literature, Music*, Philosophy, Theater*Anthropology, Economics, Geography, Political Science,

Psychology, Sociology, Natural Science, Physical Science, Intermedigebra, College Algebra.
* studio/performance courses are excluded

WWWwWwww

Core Emphasis 45

Orientation & Safety for Auto BodiCollision Repair
Paint & Refinishing |

Paint & Refinishing Il

Paint & Refinishingll

Paint & Refinishing IV

Non-Structural Analysis & DamagdRepair |
Non-Structural Analysis & DamagdRepair Il
Non-Structural Analysis & DamagdRepair Il
Non-Structural Analysis & DamagdRepair V
Mechanical & ElectricaComponents
Structural Analysis & DamagdRepair |
Structural Analysis & DamagdRepair I
Structural Analysis & DamagdRepair I
Structural Analysis & Damage Repair IV

WWNDNWOAaORARRDMPMWWOWWDN

Electives 4

Total Degree Requirements 64

Type of Award: Certificate of Completion in Auto Body/Collision Repair
Credit Hours
Certificate Requirements 45

Orientation & Safety for Auto BodiCollision Repair
Paint & Refinishing |

Paint & Refinishing Il

Paint & Refinishingll

Paint & Refinishing IV

Non-Structural Analysis & DamagdRepair |
NonStructural Analsis & DamageRepair ||
Non-Structural Analysis & DamagdRepair Il
NonStructural Analysis & DamagdRepair V
Mechanical & ElectricaComponents
Structural Analysis & DamagdRepair |
Structural Analysis & DamagdRepair Il
Structural Analysis & DamagdRepair Il
Structural Analysis & Damage Repair IV

WWNNWAaRABRADMDRWWLWWN

Total Certificate Requirements 45
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Degree Requirements

Type of Award: Associate ofAppliedScience in Automotive Business Management
Credit Hours
General Education 15

100] 010210 T Tox= LT o 1SRRI 6.
EnglishComposition |
English Composition Il
Business English
Interpersonal Communications
Public Speaking
Business/Technical Communications
Humanities, Social/Behavioral Science, Mathematics, Scierttem at least 2 different disciplines)...........ceeeeeeeeiinnceeennns 9.,
Art*, History, Literature, Music*, Philosophy, Theater*, Anthropology, Economics, Geography, Political Science,
Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded

Core Emphasis 48

WWWwWwww

Introduction to Parts

Merchandising

Shipping & Receiving Merchandise

Workplace Safety

Automotive Products & Systems

Human Relations for Auto Business

Sales Policies & Procedures |

Math & Measurement Automotive Industry

Inventory Management |

AutoBus Office & Bookkeeping Procedures

Inventory Management Il

Sales Policies & Procedures Il

Parts Cataloging |

Vehicle Components/Parts System |

Automotive Business Communication

Automotive Business Management

Employment Skills for Auto Business

Parts Cataloging Il

Vehicle Components/Parts System |l
Electives 1

WWWWWWWWNWNWNWNEFEWN -

Total Degree Requirements 64

Type of Award: Certificate of Completion ilutomotive Business Management
Credit Hours
Certificate Requirements 48

Introduction to Parts 1 Inventory Management I 2
Merchandising 2 Sales Policies & Procedures I 3
Shipping & Receiving Merchandise 3 Parts Cataloging | 3
Workplace Safety 1 Vehicle Components/Parts System | 3
Automotive Products & Systems 2 Automotive Business @mmunication 3
Human Relations for Auto Business 3 Automotive Business Management 3
Sales Policies & Procedures | 2 Employment Skills for Auto Business 3
Math & Measurement Automotive Industry 3 Parts Cataloging Il 3
Inventory Management | 2 Vehicle Components/Parts System || 3
AutoBus Office & Bookkeeping Procedures 3
Total Certificate Requirements 48
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Degree Requirements

Type of Award: Associate ofAppliedSciencein Automotive Mechanics Technology

General Education

Credit Hours
15

(O00] 000 A TU g T[07= 1 0] o = 6.

English Composition |
English Composition Il
Business English

Interpersonal Communications

Public Speaking

Business/Technical Communications

WWWwWwww

Humanities, Social/Behavioral Science, Mathematics, Scierttem at least 2 different disciplines)...........ceeeeeeeeiinnceeennns 9.,
Art*, History, Literature, Music*, Philosophy, Theater*, Anthropology, Economics, Geography, Political Science,

Psychology, Sociology, Natural Scienceys$ibal Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded

Core Emphasis

44

Auto Orientation & Safety
Engine Performance |
Engine Performance |
Brakes |

Electrical |

Steering & Suspension |
Manual Drivetrains and Axles
HVAC

Brakes Il

Electrical IlI

Electrical Il

Engine Repair

Steering & Suspension Il
Electives

Total Degree Requirements

GONOINOONBEBERNWWNWDN

64

Type of Award: Certificate of Completion in Automotive Mechanics Technology

Certificate Requirements

Credit Hours
44

Auto Orientation & Safety
Engine Performance |
Engine Performance Il
Brakes |

Electrical |

Steering & Suspension |
Manual Drivetrains and Axles
HVAC

Brakes Il

Electrical IlI

Electrical I

Engine Repair

Steering & Suspension Il

Total Certificate Requirements

NONONEBRNWWNWN

44
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Degree Requirements

Type of Degree Associate of Arts in Behavioral Science

Credit Hours

General Education

a7

(O00] 000 A TU g T[07= 1 0] o = 9.

English Composition |
English Composition Il
Public Speaking

www

Humanities(from at least 3 different diSCIPINES). ... . eeeeererrruieeeeeneanaeeeeeerttteeeerannnnseeseesrstnneeeeennnnsseeeseesssnnneeeesnnnnsnnns 12.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluced

Social/Behavioral Sciencefrom at least 3 different diSCIPINES) .....u..eeeeierrriiereeeiraeeeeerertitiieeeeeernnaeeereerrtteeeeennnnsaeeees 12.

Anthropology, Economics, Geography, Political Science, Psychology, Sociology
PhySiCal EQUCALION ACHVILY. .....ccii ittt eeeeeeeee e ettt et et e e e e e e e s et eee e e e e eeeeeasaaaebbbe e anneeeeeaeeeesaansbbssnnneneeeneeeenns
LTS =T TS 1T o 111 = T PP
LO70] 110 =7 [0 1= ] - 1O PRP
Lab Sciencegfrom both of the fOlloWIl GISCIPINES +vvvu.eeeeerrrrriieeeeereesseeeeeesrtttaeeesrensnssesererrtnaeesrrnsnnnssessssrttessessnnnnnnssss
Natural Science, Physical Science

Core Emphasig/Electives

1.

17

Recommended Core Emphasis
General Psychology
Developmental Psychology
Abnormal Psychology
Marriage & Family
Human Relations
Principles of Sociology

WWWwwWwww

Total Degree Requirements

64
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Degree Requirements

Type of Award: Associate of Science in Biology
Credit Hours
General Education 34

100] 010210 T Tox= LT o 1SRRI [°}
English Composition | 3
English Composition Il 3
Public Speaking 3
INtroduction t0 COMPULET CONCEPIS/APPS. . .eeeeeiiiutttieieteteeetaaa e s s sttt et ereeaeaaaessaabbbbeeeeeeeeeaaaaessaasnbrsseeenneeeaaneesaas 3.
Humanities(from at least 3 different diSCIPIINES)...u.uu.eeeeererrrriseeeeeenanieeeeeerrttneseeeeennseeeeeeesstnnaseaesrnnsseeeseersrriaeeeeerrnnneeeesd 6....

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Sciencéfrom at least2 different disciplin@Sand ECONOMICE. ......vvvvvuuueieeererannaaeaeererinnnseeeesennnnaaeaesesrnneaenns 6......
Anthropology, Economics, Geography, PolitBelkence, Psychology, Sociology

Physical EQUCAtION ACHIVILY.........ciiiiiii i eeeeeieeeti i eeeeeeeee e e e e e e eeeeeeeeeeeeeeeeeteeeebeneees et s eeeaeeeaeeeeeenennnnnnsrsnnes 1.

L TS A== GRS T =T 43T - oSSR 1.

LO70] 11T o =7 AN [0 1= ] - PP PR 3

Lab Sciencegfrom either of the fOlloOWING diSCIPIINGS. ......vvvvurieeeiiierieeeeeeeriiieeeeeeererareeeseestrtieeeesersnnsesesessssnieeeesessnnsseeesees 5.

Natural Science, Physical Science

Core Emphasis 12

Principles of Biology

Zoology

Botany

CollegeChemistry I, Il

General Organic Chemistry |, Il
General Physics |, Il
Microbiology

Trigonometry

Calculus

Cell Biology

HOTWOo1O101 01010101

Electives 18

Total Degree Requirements 64




Degree Requirements

Type of Award: Associate of Science in Business Administratig¢mansfer articulation to Kansas Regent&niversity)
Credit Hours
General Education 50

100] 010210 T Tox= LT o 1SRRI 9.
English Composition | 3
English Composition Il 3
Public Speaking 3
INtroduction t0 COMPULET CONCEPIS/APPS. . .eeeeeiiiutttieieteteeetaaa e s s sttt et ereeaeaaaessaabbbbeeeeeeeeeaaaaessaasnbrsseeenneeeaaneesaas 3.
Humanities(from at least 3 different diSEDIINES).....u..eeeeererrueieeeeeeeanaeeeeeertttneeerannnnseeesesrstnneeessnnnnsseeeseessmnneeeesnnnnsnnns 12.
Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded
Social/Behavioral Sciencéfrom at least2 different disciplinesand ECONOMICE. .....vu.everuurererrinerenerersnierrstaneersnssessneeessaneeees 12...
Anthropology, Geography, Political Science, Psychology, 8ggiol
Economics:
Principles of Microeconomics 3
Principles of Macroeconomics 3
Physical EQUCAtION ACHIVILY.........cii i it eeeieieeei i eeeeeeeee e e e e e eeeeeaeeseeeeeeeeete e e bbeneees et eeeeeeeaeeeeeaennnnnensssnnns 1.
[ LS A=Y= LR T=T '] [T T O PPUPPPPPPRRNE 1.
1070]1L=To TR A (o= o] = WO OO PPPPPPPPPRRPPT 3
Lab Sciencegfrom either of the fOllOWING diSCIPIINGS. ......vvvuuuieeeieieteeeeeeeetiiieieeeeeeesaeeeaeeestatntaeeesresnnaaaaeessssnseeeesessnnssaaneees 9.
Natural Science, Physical Science
Core Emphasis 15

Intro to Businessor Business Law Accounting I; Accounting Il; Managerial AccountiBgsiness& Economic Stats
Total Degree Requirements 65

Type of Award: Associate of Science in Business Administration
Credit Hours
General Education 34

100 1010 418 T To= 1 1o o =3P 9.
English Composition | 3
English Composition 3
Public Speaking 3
TaligeTe [N o3 i o] oI (o M @Kol g ] o1V (=] g @T0T plot=T o1 (=T AN o] 13NN 3...
Humanities(from at least 3 different diSCIPINES). .....vuueiirueeierierernaaeetteeeeertresnnaeeeansetsrtnserstanaernnnaaestnessttneeesnnaesennneessans 6....

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Sciencefrom at least2 different disciplinesand ECONOMICE. .....vu.evvvvureererieernneeeesseeerernneerenreeernneessrineerenes 6......
Anthropology, Economics, Geography, Political Science, Psychology, Sociology
L N AT o= T o [N o=V io] o Yo 1) PP PP SRTPPPPP 1.
L TS AT VY=Y oo - o SRR 1.
100]1 L= TR AN (o= o] = TSP PPP PP 3
Lab Scienceafrom either of the fOlloOWINg diSCIPIINGS. .......vvuuuieeeieiiteeeeeeeetiiieieeeeeeeseeaeeeettatesaeeesessnnaaaaeessesnaeeesessnnnsaanenes 5.
Natural Science, Physical Science
Core Emphasis 12 |
Intro to Business; Accounting | plus brs. of Business
Electives 18 |

RecommendedAccounting Il; Principles of Microeconomics

Other ElectivesManagerial Accounting; Microcomputer Operating Systems; Spreadsheet Apps for Accounting;
Microcomputer DatabaseMgmt. Systems; Computerized Accountingisual Basic |, II; Programming Logic and Design
Business Law; Computer Based Spreadsheets; Digital Im&gliting; Business & Economic Stats ; Computer Animation;
Business Law; Advertising; Entrepreneurship; Computer lllustration; Introduction to Marketing; Multimedia Authoring;
Business Math; Business Management; Web Page Design |

Total Degree Requirements 64
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Degree Requirements

Type of Award: Associate of Applied Science Degrée Business Administrative Technology

Credit Hours

19

General Education:
1070] 1010 4 18] T [or=1 1 o] o =TT 6.
English Composition | or Business English 3
Public Speaking or Interpersonal Communications 3
Introduction to Computer Concepts/Apps or Microcomputer Software SUites..............vevvveececeeennn. 3.
Electives (from at least 2 different ar€as)............coooi i iieiiieii e e e e e e e e e e e a.....

Humanities, Social Science, Behavioral Sciences, Math/Science

[T AT LS T=T 11T A= 1.
Credit Hours

24

Core Requirements:

Business/Technical COMMUNICALIONS. .........oiiiuueii e eeee e et eeeeteesarreeaa s eesebeeseaseesannessrasessrnnnes 3.....
LSO ST TR AV, = L o 1 3.
INTrOAUCTION 1O BUSINMESS .. .ceiiiiiiit ittt e e e e e et e s e s e e amn e e e e et e e st s st eenneensesansentsss 3.....
FINaNCial ACCOUNTING [t e et ee et e e e e e e e e e bbb eeeeeaaaae e e e s annnrnees 3.
(@) 11 o1 T 2d (0 1o =T [0 (=1 3
BUSINESS MANAGEIMENL......uuiiiee i ceeeeeeie s e e e e et ee e e e e e eea e e e e et eee st aaeeseennaaaseeeeeesttaaaaaeennsnnseeaeeenes 3......
[ LT I TS F= 1] 3.
(07010 0] oTUY (=TT o I AY o oTo U o] 1] o RPN 3.

Prerequisite: Introductory accounting course in high schaw college

Credit Hours

Emphasis: 21
kb _____________________________________________________________________________________]
Cr Cr Cr
Administrative Technology | Hr | Marketing/Management | Hr Accounting H
r
Word Processing Applicationy 3 | Introduction to Marketing | 3 | Financial Accounting Il 3
Electronic Calculator Apps 3 | Salesmanship 3 | Managerial Accounting 3
Records Management 3 | Advertising 3 | Payroll Accounting 3
Intermediate Keyboarding** | 3 | Principles of 3 | Principles of Microeconomics| 3
Microeconomics
MCA Excel li 1 | Marketing/Mgmt. Seminar | 2 | Computer Based Spreadshee 3
MCA Outlook 1 Marketmg/Mgmt. 5> | Business Electives 6
Internship
MCA AccesSwith CS120Bor 1 Business Electives 5
MCA Access (ith CS1603)
Business Electives 6
**Prerequisite: Keyboarding course
in high school ocollege
Total Award Requirements: 64

Type of Award: Certificate of Completioiin Business Administrative Technology

Certificate Requirements

Credit Hours

37

Business English

Business/Technical Communications

Electronic CalculatoApplications

Intro to Accounting or Financial Accounting 1

Intermediate Keyboarding
Records Management

Office Procedures

Word Processing Applications
MCA/Microsoft Outlook

P WOWWWWWwwWwww
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Degree Requirements

Computer Based Spreadsheets 3
Microcomputer Business Presentabns

Desktop Publishing 1

Microcomputer Database Management Systems

Total Certificate Requirements 37

www

Type of Award: Associate of Applied Science in Businebfarketing/Management
Credit Hours

General Education: 19
L00] 1311 411 T o 1 1o o = 6.
EnglishComposition | or Business English 3
Public Speaking or Interpersonal Communications 3
Introduction to Computer Concepts/Apps or Microcomputer Software SUItes...........ccccveeierreeeeennes 3..
Electives (from at least 2 different areas)............couiiiiiiieeiiirii e Q...
Humanities, Social Science, Behavioral Sdes, Math/Science
LS =T LR T=T '] [T PP 1
Credit Hours
Core Requirements: 24
Business/Technical COMMUNICALIONS.............uuuuiii e eeereea e e e e e e eeeesnnnn e e e e eeereaaanas 3.....
BUSINESS MaAth ... ... e e et e e eeeeeeaaa e e e e e e e te bt e eeeesrann s eeesesertanaeaeeenennns 3..
[a] (oo [8 o 1 o] o I (o TN =0 £ 1P 3.
Financial ACCOUNLING 1% ... ...ee e r e e e e e e e e et e e e s e e e et e s e e e eeaett e e e e eeenannseeeeennes 3.
(@ ] ToT= TN o Yo = U TR 3
BUSINESS MANAGEIMENL......uuiiiee it cee e e et e e e e et e e e e e e e re e e e e e eeae et aeaeseeanaasseeeeessttaaaeaeennsnnseeereenes 3......
HUMAN REIALIONS. ... .ottt e e e e e eeaaa e e e e e ea bt s e eeseannneeesesestannsaeeennnn 3.
CONMPULETZEA ACCOUNTING .....ei ittt eee e e e ettt e e et e e e eee st b et e e eeeeeeaae e s s nbbbr e e e e e eeaaeesaesannnnrnes 3.....

*Prerequisite. Introductory accounting course in high school or college
Credit Hours

Emphasis: 21
b ________ _______________________________________________________________________________|]
Cr Cr Cr
Administrative Technology | Hr | Marketing/Management | Hr Accounting H
r
Word Processing Applicationy 3 | Introduction toMarketing | 3 | Financial Accounting Il 3
Electronic Calculator Apps 3 | Salesmanship 3 | Managerial Accounting 3
Records Management 3 | Advertising 3 | Payroll Accounting 3
Intermediate Keyboarding** | 3 | Principles of 3 | Principles of Microeconomics| 3
Microeconomics
MCA Excel li 1 | Marketing/Mgmt. Seminar | 2 | Computer Based Spreadshee 3
MCA Outlook 1 Marketln_g/Mgmt. 5 | Business Electives 6
Internship
MCA Accesswith CS120Bor 1 Business Electives 5
MCA Access (With CS1603)
Business Electives 6
**Prerequisite: Keyboarding course
in high school or college
Total Award Requirements: 64

Type of Award: Certificate of Completion Salesperson
Core Emphasis 32

Intro to Business 3
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Degree Requirements

Intro to Computer Concepts/Apps
Business/Technical Communications

Intro to Marketing

Salesmanship

Business Math

Business Marketing/Management Seminar
Business Marketing/Management Internship
Advertising

Business Electives

Total Award Requirements

NWNNWWWWW

32

Type of Award: Associate of Science in Chemistry

Credit Hours

General Education

34

LOoT00] 0 0 0T aTTor= 110 =3O RPPP 9
English Composition | 3
English Composition 3
Public Speaking 3

INtroduction t0 COMPULET CONCEPIS/APPS. .. eeeetiiiitttieiettteeetaae e s s ettt treeeeaaeessaatbbbreeeeteeeaaaaessaasbbbbneeeneaeeaaaeessan 3.

Humanities(from at least 3 different diSCIPINES). .....vuuieierueeierierernaerettieeterttesnnaaerennetestneestaneerannasestnsesssnnseesnnaeeennneessans 6.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Sciencefrom at least2 different disciplinesand ECONOMICE. .....vuuevvruureererieeraneeresueeererneerenseesnnnneesrineerenes 6..

Anthropology, Economics, Geography, Political Science, Psychology, Sociology
PhySiCal EQUCALION ACHVILY. ......cii ittt teeeeeeee ettt et e e e e e e e s sttt ee et e e e e et e e e s s aae bbbt s aeeeeeeeaeeeessannebbssnnnnaeeeeeeeenas 1.

L oY A =T= TS T=T 0 011 = T T 1.

1070]1 L= TR AN (o= o] = W RO P PPPPPPPRRPPT 3
Lab Sciencegfrom either of the fOllOWING diSCIPIINGS. ......vvvuuuieeeiiieteeeeeeeetiieieeeeeeesaeeeaeeestatntaeeeeessnnaasaeessssnsseeesessnnsaaanenes 5.
Natural Science, Physical Science

Core Emphasis

12

Principles of Biology
College Chemistry |
College Chemistri
GeneralOrganic Chemistry |
General Organic Chemistry
General Physics |

General Physics Il

Calculus |

Calculusli

o1 o1 o101 0101010101

Electives

18

Total Degree Requirements

64
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Degree Requirements

Type of Award: Associate of Sciencé Computer Information Systemk ComputerGraphics Emphasis
Credit Hours

General Education 34
100] 010210 T Tox= LT o 1SRRI [°}
English Composition | 3
English Composition Il 3
Public Speaking 3
Introduction to Computer Concepts/Apps or Adv. Computer CONCEPLS/APPS .....ovcuvvrrrrriiieerrraeee s riiiirreeeeeeeeaaens 3.
Humanities(from at least 2 different diSCIPIINES)...uuuu.eeeererrrrueeeereenaneeeeeeerrrtneeeeeeennseeeesessstnnaeeaesnnnsseeeseersrmieeeeeesrnnnereesd 6....

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Sciencéfrom at least2 different diSCIPINES)......vuuu.eeeriererrtaerereereieieeeeerertiaeeeerernsaieeeesrrsrtaaaaaeeeesnnnaenns G....
Anthropology, Economics, Geography, Political Science, PsyghoBociology
Physical EQUCAtION ACHIVILY.........ciiiiiii i eeeeeieeeti i eeeeeeeee e e e e e e eeeeeeeeeeeeeeeeeteeeebeneees et s eeeaeeeaeeeeeenennnnnnsrsnnes 1.
LTS =T TS 1T o 111 = T PP PPPRR 1.
LO70] 11T o =7 AN [0 1= ] - PP PR 3
Lab Sciencegfrom either of the fOlloOWING diSCIPIINGS. ......vvvvurieeeiiierieeeeeeeriiieeeeeeererareeeseestrtieeeesersnnsesesessssnieeeesessnnsseeesees 5.
Natural Science, Physical Science
Core Emphasist (Recommended) 12
Digital Image Editing 3
Computer lllustration 3
Digital Photography for Graphic Designers 3
Adv. Digital Image Editing 3
Electives 18 |
Recommended2D Design; Typography; Marketing; Advertising; 3D Modeling I; Web Design |; CIS or Business Elective
Total Degree Requirements 64 |
Type of Award: Associate of Applied Science Computer Type of Award: Certificate of Completioh Computer
Information Systemd. Computer Graphics Emphasis Information Systemd. Computer Graphics Emphasis
Credit Hours Credit Hours
General Education 16 | | Core Emphasist (Required) 30 |
CoMMUNICALIONS.....oiee e G..... Introduction to Computer Concepts/Apps 3
English Composition | or Business English 3 Digital Image Editing 3
Public Speaking or Interpersonal Communications 3 Computer lllustration 3
First Year SEmiNar.......c..ccooviiiiiiieieeeiiee e e e ee e 1. Digital Photography for Graphic Designers 3
Electives(from at least 2 different areas).............ccevvvvvrereeeeeennnenns Q... Web Page Design | 3
Humanities; Social Science; Behavioral Sciences; Adv. Digital Image Editing 3
Physical Education; Math/Science Typography 3
Core Emphasist. (Required) 30 | Marketing 3
Digital Image Editing 3 Advertising 3
Computer lllustration 3 3D Modeling | 3
Digital Photography for Graphic Designers 3
Web Page Design | 3 Core Emphasist. (Recommended) 4 |
Adv. Digital Image Editing 3 CIS or Business Electives
Typography 3
Marketing 3 Total Degree Requirements 34 |
Advertising 3
3D Modeling | 3
Introduction to Computer Concepts/Applications 3
Core Emphasist. (Recommended) 15 |
2D Design 3
CIS or Business Electives 12
Electives 3|
Total Degree Requirements 64 |
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Degree Requirements

Type of Award: Associate of Sciencé. Computer Information Systemk Game Design Emphasis

General Education

Credit Hours
34

(O00] 000 A TU g T[07= 1 0] o = 9.

English Composition |
English Composition Il
Public Speaking

3
3
3

Introduction to Computer Concepts/Apps or AdvComputer CONCEPLS/APPS .. .eceiiiiurriiiiiiieeeeeaeee s eeeeeaeens 3.
Humanities(from at least 2 different diSCIPIINES)...uuuu.eeeererrrrueeeereenaneeeeeeerrrtneeeeeeennseeeesessstnnaeeaesnnnsseeeseersrmieeeeeesrnnnereesd 6....
Art*, History, Literature, Music*, Philosophy, Theater*

* studio/performance courses are excluded

Social/Behavioral Sciencéfrom at least2 different diSCIPINES)......vuuu.eeeriererrtaerereereieieeeeerertiaeeeerernsaieeeesrrsrtaaaaaeeeesnnnaenns G....
Anthropolog, Economics, Geography, Political Science, Psychology, Sociology

Physical EQUCAtION ACHIVILY.........ciiiiiii i eeeeeieeeti i eeeeeeeee e e e e e e eeeeeeeeeeeeeeeeeteeeebeneees et s eeeaeeeaeeeeeenennnnnnsrsnnes 1.

L TS A== GRS T =T 43T - oSSR 1.

LO70] 11T o =7 AN [0 1= ] - PP PR 3

Lab Sciencegfrom either of the fOlloOWING diSCIPIINGS. ......vvvvurieeeiiierieeeeeeeriiieeeeeeererareeeseestrtieeeesersnnsesesessssnieeeesessnnsseeesees 5.

Natural Science, Physical Science
Core Emphasist (Recommended)

12

Digital Image Editing

3D Game Texturing

3D Modeling |

3D Modeling Il
Electives

wWwww

18 |

RecommendedDigital Video Editing; Typographic Design; Programming Logic and Design; Visual Basic |; 2D Design

Total Degree Requirements

64 |

Type of Award: Associate of Applied Science

Computer Information System& Game Design Emphasis
Credit Hours

Type of Award: Certificate of Completioh
Computer Information Systeme Game Design Emphasis
Credit Hours

General Education 16 | | Core Emphasist (Required) 30 |
COMMUNICALIONS. ... eiiieeiiie e eereeee e e e e eenn e e e eeaees G..... Digital Image Editing 3
English Composition | or Business English 3 Computer lllustration 3
Public Speaking or Interpersonal Communications 3 3D Modeling | 3
First Year SEmiNar.......c..ccooviiiiiiieieeeiiee e e e ee e 1. 3D Modeling Il 3
Electivegfrom at least 2 different areas)............cuvvveeeeeeeeenreeeennnnns Q... Digital Video Editing 3
Humanities; Social Science; Behavioral Sciences; 3D GameTexturing 3
Physical Education; Math/Science Typographic Design 3
Core Emphasist (Required) 30 | Programming Logic and Design 3
Digital Image Editing 3 Visual Basic | 3
Computer lllustration 3 2D Design 3
3D Modeling | 3 Core Emphasist. (Recommended) 4 |
%D .':/'?C\j/?gnggélf g CIS or Business Electives
igital VidedEditing ;
3D Game Texturing 3 Total Degree Requirements 34 |
Typographic Design 3
Programming Logic and Design 3
Visual Basic | 3
Introduction to Computer Concepts/Applications 3
Core Emphasist. (Recommended) 15 |
CIS or Business Electives
Electives 3|
Total Degree Requirements 64 |
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Degree Requirements

Type of Award: Associate of Science. Computer Information Systemk Web Design Emphasis
Credit Hours

General Education 34
(%0 0910 01U T 1o o] £SO N 9
English Composition | 3
English Composition Il 3
Public Speaking 3
Introduction to Computer Concepts/Apps or Adv. Computer CONCEPLS/APRS .. uuuuurrrmrrmnniirrerrrrereeeeeeeeereeseeneneennes 3.
Humanities(from at least 2 different diSAPIINES).......u.eeeeererrrrueerereenaneeeeeerrrtteseeeeeanseeessessstnnaseaesmnnsseeeseersrmieeeeeerrnnnereesd 6....

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Sciencéfrom at least2 different diSCIPINES)......uuuu.eeeriereriteeeerereeieieeeeeretttaeeeereretaieeeeerrsrsaaeaaeaensnnaaenns G....
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

PhySICal EQUCALION ACHIVILY. . .. eeiiiiitiieieteeeeeee e e e ettt e e e e e s e e e e s sttt eeeeeeeaeeeeesaasebbbbsanneeeeeaeeeesaassbbssnnnneeeeneeeennn 1.

LTS =T TS 1T o 171 = T P PPPPR 1.

LO70] 110 =N [0 1= ] - PR 3

Lab Sciencegfrom either of the fOllOWING AiSCIPINGS. .. ....uuuueeirriieeeeteeeeraeeeettieeeeteeesnnaeeenneerstareessneeernnaasstnnreestneesnnsasennnss 5.
Natural Science, Physical Science

Core Emphasist (Recommended) 12

Digital Image Editing

Web PageDesign |

Web Animation

Web Page Design I
Electives 18 |

RecommendedTypography; Marketing; Advertising; Computer lllustration; Digital Photography for Graphic Designs; CIS or

Business Elective

Wwww

Total Degree Requirements 64 |
Type of Award: Associate of Applied Sciende Type of Award: Certificate of Completioh
Computer Information System& Web Design Emphasis Computer Information Systems Web Design Emphasis
Credit Hours Credit Hours
General Education 16 | | Core Emphasist (Required) 30 |
COMMUNICALIONS. ... eiiieeiiie e eereeee e e e e eenn e e e eeaees G..... Introduction to Computer Concepts/Apps 3
English Composition | or Business English 3 Digital Image Editing 3
Public Speaking or Interpersonal Communications 3 Computer lllustration 3
First Year SEmiNar.......c..ccooviiiiiiieieeeiiee e e e ee e 1. Digital Photography for Graphic Designers 3
Electivegfrom at least 2 differentareas)............ccuvvvveeeeeeenrreeeennnnns Q... Web Page Design | 3
Humanities; Social Science; Behavioral Sciences; Web Page Design Il 3
Physical Education; Math/Science Typography 3
Core Emphasist. (Required) 30 | Marketing 3
Digital Image Editing 3 Advertising 3
Computer lllustration 3 Web Animation 3
Digital Photography for Graphic Designers 3 Core Emphasist (Recommended) 4 |
Web Page Design | 3 CIS or Business Electives
Web Page Design Il 3 Total Degree Requirements 34 |
Typography 3
Marketing 3
Advertising 3
Web Animation 3
Introduction to Computer Concepts/Applications 3
Core Emphasist. (Recommended) 15 |
CIS or Business Electives 15
Electives 3 |
Total Degree Requirements 64 |
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Degree Requirements

Type of Award: Associate of Applied Science in Corrosion Technology

General Education

Credit Hours
15

(000] 1010 4181 T[07= 1110 0 =T

English Composition |

English Composition Il

Business English

Interpersonal Communications
Public Speaking

Business/Technical Communications

WWwwww

Humanities, Social/Behavioral Science, Mathematics, Scientem at least 2 different disciplines)................

................. 6.

e 9.

Art*, History, Literature, Music*, Philosophy, Theater*, Anthropology, Economics, Geography, Political Science,

Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.

* studio/perf ormance courses are excluded

Core Emphasis

48

Introduction to Corrosion
D C Circuits
Technical Drafting
Basic Applied Math
OSHA 10 Safety
Microcomputer Software Apps
Cathodic Protection
Introduction to Metallurgy
Special Topics in Corrosion Tech
Business/Technical Communications
Internship in Corrosion
* Internal Corrosion
* Coatings and Linings
* Atmospheric Corrosion
* Reports and Estimates in Corrosion
* Intro to ComputerAided Drafting

WWWWWwWwwhrbhwWwphPrwrRLRWWWW

Electives

Total Degree Requirements

65

Type of Award: Certificate of Completion il€orrosion Technology

Certificate Requirements

Credit Hours
33

Introduction to Corrosion

D C Circuits

Technical Drafting

Basic Applied Math

OSHA 10 Safety

Microcomputer Software Apps
Cathodic Protection

Introduction to Metallurgy
Special Topics in Corrosion Tech
Business/TechnicalCommunications
Internshipin Corrosion

WWPhPhWPArWRFRLRWWWW

Total Certificate Requirements

33

*Required core emphasis for Associate of Applied Science Degree
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Degree Requirements

Type of Award: Associate of Applied Scienda Cosmetology Type of Award: Certificate of Completiom Cosmetology
Credit Hours Credit Hours
General Education 15 | | Core Emphasis 45 |
COmMMUNICALIONS. ... e G..... Cosmetology Orientation 1
English Composition | or Business English 3 Cosmetology | 11
Public Speaking or Interpersonal Communications 3 Cosmetology I 11
Electivesfrom at least 2 different areas)...........cceeeeesrssereeeeeeeeeeens Q... Cosmetology I 11
Humanities; Social Science; Behavioral Sciences; Cosmetology IV 11
Math/Science
Core Emphasis 45 | | Total Degree Requirements 45
CosmetologyOrientation 1
Cosmetology | 11
Cosmetology I 11
Cosmetology Il 11
Cosmetology IV 11
Electives 4 |
Total Degree Requirements 64 |
Uniform Costs All blacklong or short sleeved shirts are to bevorn under the smock(Smock will be furnished in the

kit) All black slacks (no jeansr sweats) and dosedtoe shoesmust be worn

Apprenticeship License  $15 money order must be providedon the first day of the program for an apprentice licens@he
licenseis good for only 12 months. Any student who cannot finish the program in oneryadl be
required to file for another license.

Kansas State Board of =~ $45 Cosmetology License fee, an optional $15 temporary permit fee. 8% fee must also be sent
Cosmetology Exam Fee to Prometric for the written and performance exam.

Student Services The student will be required to pay for all chemicals and products used on oneself at a student
discount.
Optional Cost Hepatitis B vaccinek the student may wish to have a hepatitis B vaccine prior to beginning the

program. The vaccination is optional the student expense

Please Note Kits are to remain on campus until program is congted and is paid in full, or the class has been
dropped and is paid in fulKits will only be kept for one year.

Students interested in theCosmetology Instructoprogram must already possess a cosmetology license. Please contact
program coordinators for additional information.

Type of Award: Certificate of Completion in Cosmetology Instructor
(One year of experience and an active license.) Credit Hours
300 clock hour course 9 |

Type of Award: Certificate of Completion in Cosmetology Instructor
(With an active license) Credit Hours
450 clock hour course 13 |
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Degree Requirements

Type of Award: Associate of Science in Criminal Justide Community Corrections Emphasis

General Education

Credit Hours
34

(©00]0 010 A TUTaT[07=1 1 0] o 1=

English Composition | 3
English Composition Il 3
Public Speaking 3

Introduction t0 COMPULET CONCEPIS/APPS. ...ceeeiiittrriitteeeeaeeaae e e ettt et e eeeeesaae e s s asbbb e e e e e eeeeaeaaeesaanerrnneees
Humanities(from at least2 different diSCIPINES).......eeiererrrruieeeeeeeaeeeeeeretrtteseeeennnneeeerrsrntneeeeennnnaeeseesssrnnnns

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scienceéfrom at least2 different disciplineSand ECONOMICE. ......vvvvruurieeeirrnneeereeeerinaseeeeesnnnnnnns

Anthropology, Economics, Geography, Political Science, Psychology, Sociology

[ )V o= o [W o= 11T I Yo 1Y/ 2
L TS A= T= GRS T =T 43T o o PR
(070} | 1= =T AN [ 1T o = R
Lab Sciencegfrom either of the fOlloWINg diSCIPINGS. .. ..vvvuueetriiieeritereeraaeeerteeerettneesnnaeenneerstnrerestaresnnarsssnieeeeen

Natural Science, Physical Science
Core Emphasis

.............. 9.

e 3...
v 6....

.............. 6......

e 1.
e 1.

e 5.

18

Introduction to Criminal Justice
Introduction to Corrections
Criminal Procedures
Criminal Law
Criminal Investigation
Juvenile Justice

Electives

WWWwwww

12

(Must be from criminal justice or a related field)
Total Degree Requirements

64

Type of Award: Associate of Applied Science in Criminal JusticeCommunity Corrections Emphasis

General Education

Credit Hours
15

(@00 1 1041 T T[7= 11T o

English Composition | or Business English 3
Public Speaking or Interpersonal Communications 3

EleCtivVeS(from at 1€ast 2 differ@Nt @rEAS)...........evuuuueeeeernnnaeeeeresrtieeeesrnnnnaeessstannnsesrnnnnnnaesssssssnneeeernnnnnnnss

Humanities Social ScienceBehavioral SciencesMath/Science
Core Emphasis

.............. 6.

e 9....

24

Introduction to Criminal Justice

Introduction to Corrections

Criminal Investigation

Criminal Procedurs

Criminal Law

Juvenile Justice

Agency Administration

Ethics in Criminal Justice
Electives

WWWwWwwwww

25

(Must be from criminal justice or a related field)
Total Degree Requirements

64
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Degree Requirements

Type of Award: Associate of Science in Criminal Justide Fish & Wildlife Emphasis

General Education

Credit Hours

34

(O00] 000 A TU g T[07= 1 0] o = 9.

English Composition |
EnglishComposition I
Public Speaking

3
3
3

INtroduction t0 COMPULET CONCEPIS/ADPPS. .. eeeetiiiutttieieteteeeeaaaeaaaitt et ereeeeaaaessaasbbbreeeeeeeeaaaaessaasnbreneeeneeeeaaneessas 3
Humanities(from at least2 different diSCIPIINES)...u.u..eeeeererrrrueerereenaneeeererrrttneseeeeennsaeeeeeesstnnassaesennsseeeseessrmieeeeeenrnnnereesd 6....

Art*, History, Literature, Music*, Philosophy, Theater*

* studio/performance courses are excluded

Social/Behavioral Sciencefrom at least2 different diSCIPINES)......vuuu.eeerierriiieerereeeeiiaieeeeerettiaeeeereresaieeeeerrsrsaaeaseesesnnnaenns §]

Anthropology, Economics, Geography, Political Science, Psychology, Sociology
Physical EQUCAtION ACHIVILY.........cei it eeeeeceeet i eeeeeeree e e e e e e eeeeeeeeeeeeeeeeete e e tbenebes et s eeeeeeeeeeeeeennnnnnnnsrsnnes
LTS =T TS 1T o 111 = T P PPPRP

College Algebra

Lab Sciencegfrom either of the fOlloOWING diSCIPIINGS. ......vvvuuuieeeieietieeeeeeeetiiiaieeeeeeesaaeaaeeestatnaeeesessnnaaaasessnsnaeeesessnnaaananes 5.

Natural Science, Physical Science
Core Emphasis

22

Introduction to Criminal Justice
Introduction to Law Enforcement
Criminal Investigation

Criminal Law

Zoology

Botany

Electives

GUOTWwWwww

(Must be from criminal justice or related field)
Total Degree Requirements

64

Type of Award: Associate of Applied Scienda Criminal Justicet Fish & Wildlife Emphasis

General Education

15

Credit Hours

COMMUNICALIONS. .. ceveieei et ee e e e e e e e e e e eeaass G.....

English Composition | or Business English
Public Speaking or Interpersonal Communications

Electivegfrom at least 2 different areas).............coeeerevvererenneeeennns. Q...

Humanities; Social Science; Behavioral Sciences;
Math/Science
Core Emphasis

3
3

31

Introduction to Criminal Justice
Criminal Procedures

Criminal Law

Ethics in Criminal Justice
Agency Administration

Criminal Investigation
Introduction to Law Enforcement
Zoology

Botany

Electives

QUOTWWWWWww

18

(Must be from criminal justice or related field)
Total Degree Requirements

64

63




Degree Requirements

Type of Award: Associate of Science in Criminal Justide Law EnforcemenEmphasis

Credit Hours

General Education

34

(O00] 000 A TU g T[07= 1 0] o = 9.

English Composition | 3
English Composition Il 3
Public Speaking 3
INtroduction t0 COMPULET CONCEPIS/APPS. . .eeeeeiiiutttieieteteeetaaa e s s sttt et ereeaeaaaessaabbbbeeeeeeeeeaaaaessaasnbrsseeenneeeaaneesaas

3.

Humanities(from at least2 different diSCIPIINES)...u.u..eeeererrrrueerereenaneeeeeerrtttneeeeerranseeeseeesstnnaseaesrnnnseeeseessrmieeeeeerrnnneeeesd 6....

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded
Social/Behavioral Sciencéfrom at least2 different disciplin@Sand ECONOMICE. ......vvvvvuuueieeererannaaeaeererinnnseeeesennnnaaeaesesrnneaenns
Anthropology, Economics, Geography, Political Science, Psychology, Sociology
L )V o= I o (W o= U o] I Y SRS
LTS =T TS 1T o 111 = T PP PPPRR
LO70] 11T o =7 AN [0 1= ] - PP PR

Lab Sciencegfrom either of the fOlloOWING diSCIPIINGS. ......vvvvurieeeiiierieeeeeeeriiieeeeeeererareeeseestrtieeeesersnnsesesessssnieeeesessnnsseeesees 5.

Natural Science, Physical Science
Core Emphasis

15

Introduction to Criminal Justice
Introduction to Law Enforcement
Criminal Procedures
Criminallnvestigations
Criminal Law

Electives

WwWwwww

15

(Must be from criminal justice or related field)
Total Degree Requirements

64

64




Degree Requirements

Type of Award: Associate ofAppliedScience in Diesel Technology
Credit Hours
General Education 5

100] 010210 T Tox= LT o 1SRRI 6.
EnglishComposition |
English Composition Il
Business English
Interpersonal Communications
Public Speaking
Business/Technical Communications
Humanities, Social/Behavioral Science, Mathematics, Scierttem at least 2 different disciplines)...........ceeeeeeeeiinnceeennns 9.,
Art*, History, Literature, Music*, Philosophy, Theater*, Anthropology, Economics, Geography, Political Science,

Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded

Core Emphasis 48

WWWwWwww

Brakes

Diagnosis & Failure Analysis
Diesel Parts Management
Drive Trains |

Drive Trains Il

Electrical |

Electrical I

Engines |

Engines I

Frames & Suspension
Heating Ventilation & A/C
Hydraulics

Orientation &Safety for Diesel Tech
Preventive Maintenance
Steering and Alignment

PWORPRWORARPPWOWPPRWOWAPLWVWWOER DS

Electives 1

Total Degree Requirements 64

Type of Award: Certificate of Completion in Diesel Technology
Credit Hours

Certificate Requirements 48
Orientation & Safety for Diesel Tech 1 Engines | 4
Brakes 4 Enginesl| 3
Diagnosis & Failure Analysis 4 Frames & Suspension 4
Diesel Parts Management 1 Heating Ventilation & A/C 4
Drive Trains | 3 Hydraulics 3
Drive Trains Il 3 Preventive Maintenance 3
Electrical | 4 Steering and Alignment 4
Electrical Il 3

Total Certificate Requirements 48
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Degree Requirements

Type of Award: Associate ofAppliedScience in Drafting & Desigitechnology

General Education

Credit Hours
15

(O00) 110 418 T [07= 1110 o T b.

English Composition |
English Composition Il
Business English

Interpersonal Communications

Public Speaking

Business/Technical Communications

WWwwww

Humanities, Social/Behavioral Science, Mathematics, Scienttem at least 2 different disciplines)...........cceeeeeeeerinnceeeeenss 9.,
Art*, History, Literature, Music*, Philosophy, Theater*, Anthropology, Economics, Geography, Political Science,

Psychology, Sociology, Natural Sciencey$tbal Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded

Core Emphasis

a7

Technical Drafting
Technical Drafting Il
Computer Aided Drafting
Computer Aided Drafting Il
Scales and Measurements
Scales & Measurements ||
Geometric Constructions
Orthographic Views/Projections
Civil Engineering Drafting
Architectural Drafting
Auxiliary Views

Section Views
Dimensioning Procedures
Pictorial Drawings

Electives

WWWWNOUITWNWWWWWwWwWw

Total Degree Requirements

64

Type of Award: Cettificate of Completion in Drafting & Desighechnology

Certificate Requirements

Credit Hours
47

Technical Drafting
Technical Drafting Il
Computer Aided Drafting
Computer Aided Drafting Il
Scales and Measurements
Scales & Measurements Il
Geometric Constructions
Orthographic Views/Projections
Civil Engineering Drafting
Architectural Drafting
Auxiliary Views

Section Views
DimensioningProcedures
Pictorial Drawings

Total Certificate Requirements

WWWWNOITWNWWWWwWwWww

47

66




Degree Requirements

Type of Degree Associate of Arts in Education

General Education

Credit Hours

47

(O00) 110 418 T [07= 1110 o T 9.

English Composition |
English Composition Il
Public Speaking

HumanitieS(from at least 3 different diSCIPINES)...u...ieeeieeerriiiieeeeeeraeeeeeterrttieeeerrnanneeesesrrtieeerernansaeeesssrrrteeeeennnnssnns 12.
Art*, History, Literature, Music*, Philosophy, Theater*

* studio/performance courses are excluded

Social/Behavioral Sciencefrom at least 3 different disciplines)

www

Anthropology, Economics, Geography, Politeilence, Psychology, Sociology
PhySiCal EQUCALION ACHIVILY. ......ciiiiitiieeeeeeeeeeee e e ettt et et e e s e e e e s st eeee e e e e aeeeeesaa e bbbe s anneeeeeaeeeesaannsbbssnnnneeeeneeeenns 1.
FIFST Y B SBIMINAL. ... .. et ee e ettt ettt eee e eesaaaaaeeeeaeeeeeee et aeaaaaaaetesbbbesbbsns s e sannaneeeeaaaaaaaaaaans 1.

1070]|L=To TR A (o= o] = WP PPPPPPPPPRRPPT
Lab Sciencgfrom both of the folloWINg diSCIPINGS. ... ..eeevrrrureiieeeerenaeeeeeestetteeeeerennnneeeersrttnnsaesrnnnnnnnseessrsssnsnssennnnnnnnnnns Q..

Natural Science, Physical Science

Core EmphasigElectives

17

Recommended Core Emphasis
ElementaryEducation

Intro to Education & Field Experience
Art in the Elementary School
Elementary School Music
Elementary School PhysicBducation
General Psychology
Developmental Psychology
Childrenbds Literat
Introduction to Ethics
Elementary Statistics

Total Degree Requirements

WWWWWWwwWwwaou

Secondary Education
Intro to Education & Field Experience
General Psychology
Developmental Psychology
Introduction to Ethics
Elementary Statistic

W wwu

64

67




Degree Requirements

Type of Award: Associate of Science ifPre Engineering
Credit Hours
General Education 34

100] 010210 T Tox= LT o 1SRRI [°}
English Composition | 3
English Composition Il 3
Public Speaking 3
INtroduction t0 COMPULET CONCEPIS/APPS. . .eeeeeiiiutttieieteteeetaaa e s s sttt et ereeaeaaaessaabbbbeeeeeeeeeaaaaessaasnbrsseeenneeeaaneesaas 3.
Humanities(from at least 3 different diSCIPIINES)...u.uu.eeeererrrrieeeereenanieeeeeersttneseeeeennseeeseessstnnaeaaesennnseeeseersrrieeeeesrrnnneeeesd 6....

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Sciencéfrom at least2 different disciplin@Sand ECONOMICE. ......vvvvvuuueieeererannaaeaeererinnnseeeesennnnaaeaesesrnneaenns 6......
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Physical EQUCAtION ACHIVILY.........ciiiiiii i eeeeeieeeti i eeeeeeeee e e e e e e eeeeeeeeeeeeeeeeeteeeebeneees et s eeeaeeeaeeeeeenennnnnnsrsnnes 1.

L TS A== GRS T =T 43T - oSSR 1.

LO70] 11T o =7 AN [0 1= ] - PP PR 3

Lab Sciencegfrom either of the fOlloOWING diSCIPIINGS. ......vvvvurieeeiiierieeeeeeeriiieeeeeeererareeeseestrtieeeesersnnsesesessssnieeeesessnnsseeesees 5.

Natural Science, Physical Science

Core Emphasis 12

Principles of Biology w/Lab
Engineering Physics |

Engineering PhysicH

Trigonometry

College Chemistry |

College Chemistri

Calculus I, 11, 111 (each)
Engineering Graphics |

Engineering GraphicH

Computer Aided Drafting

Computer Programming. C Language
Differential Equations

WWNNDNOTIOTOTW o1 0101

Electives 18

Total Degree Requirements 64
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Degree Requirements

Type of Award: Associate of Arts in English

Credit Hours

General Education

47

(O00) 110 418 T [07= 1110 o T 9.

English Composition |
English Composition Il
Public Speaking

www

Humanities(from at least 3 different QiSCIPINES)..vu...eeeeerrrrrsieeeeerranseeerererrrteeeerenansseeesesrstneeeeennnnsseeeseessrrneeeeennnnsns 12.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Sciencefrom at least 3 different diSCIPINES) ...uvu..eeerrerrriiiereerrrenteeeererrrtieeeerrrsneteeerersrriereerrrnnanes 12.

Anthropology, Economics, Geography, Political Science, Psychology, Sociology

PRYSICAl EQUCAIID ACHIVITY......eeeeeiiiiiitie ettt e ee e e e e ettt et e e e e e e e e e s et e eeeeeeeaeeeeesaas e bbbe e snneeeeeaeeeesaanssbbbbnnnnneeeneeeenan 1.

1070]|L=To TR @ T=T o] v= 11 o) o F PP P PP PPPRR 1.

1070]|L=To TR A (o= o] = WP PPPPPPPPPRRPPT 3

Lab Sciencgfrom both of the folloWINg diSCIPINGS. ... ..eeevrrrureiieeeerenaeeeeeestetteeeeerennnneeeersrttnnsaesrnnnnnnnseessrsssnsnssennnnnnnnnnns 9.

Natural Science, Physical Science

Core EmphasigElectives

17

Recommended Core Emphasis
Introduction to Literature
Creative Writing
AmericanLiterature |
American Literature |
English Literature |
English Literature Il

WwWwwwww

Total Degree Requirements

64
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Degree Requirements

Type of Award: Associate ofAppliedScience in Heating, Ventilation, Air Conditioning & Refrigeration
Credit Hours
General Education 15

1070] 1010 418 T To= 11 o] o =3 PPPPPPPRRN 6.
English Composition |
English Composition Il
Business English
Interpersonal Communications
Public Speaking
Business/Technical Communications
Humanities, Social/Behavioral Science, Mathematics, Scienttem at least 2 different disciplines)...........ccceeeeeeeiinneeeennns 9.,
Art*, History, Literature, Music*, Philosophy, Theater*, Anthropology, Economics, Geography, Political Science,

Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded

Core Emphasis 44

WWwwww

Safety Orientation/OSHA 10
Electric Fundamentals
Electrical Controls 1
Electrical Controls 2
Heating System Fundamentals
Heating Equipment Operations
EPA 608
HVAC Fundametals
Cooling Equipment Operations 1
Cooling Equipment Operations 2
Air Distribution
Workplace Skills
Air Distribution Fabrication
HVAC Trade Basics

Electives 5

ArhArPRPP,OPAPPRPPPOPPOAR

Total Degree Requirements 64

Safety Orientation/OSHA 10
ElectricFundamentals

Electrical Controls 1

Electrical Controls 2

Heating System Fundamentals
Heating Equipment Operations
EPA 608

HVAC Fundamentals

Cooling Equipment Operations 1
Cooling Equipment Operations 2
Air Distribution

Workplace Skills

Air Distribution Fabrication
HVAC Trade Basics 4

ArPRPrPr,ORrDPRLP,P,OPrPOWDAPE

Type of Award: Certificate of Completion in Heating, Ventilation, Air Conditioning & Refrigeration
Credit Hours
Certificate Requirements 44

Total Certificate Requirements 44
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Degree Requirements

Type of Award: Associate of Arts in History

Credit Hours

General Education 47

L0 19 411 T o 11 o] o =3RS 9
English Composition |
English Composition Il
Public Speaking

Humanities(from at least 3 different diSCIPINES). ... . eeeeererrruieeeeeneanaeeeeeerttteeeerannnnseeseesrstnneeeeennnnsseeeseesssnnneeeesnnnnsnnns 12.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

www

Social/Behavioral Sciencefrom at least 3 different diSCIPINES) .....u..eeeeierrriiereeeiraeeeeerertitiieeeeeernnaeeereerrtteeeeennnnsaeeees 12.
AnthropologyEconomics, Geography, Political Science, Psychology, Sociology

PhySiCal EQUCALION ACHVILY. .....ccii ittt eeeeeeeee e ettt et et e e e e e e e s et eee e e e e eeeeeasaaaebbbe e anneeeeeaeeeesaansbbssnnneneeeneeeenns 1.

LTS =T TS 1T o 111 = T PP 1.

LO70] 110 =7 [0 1= ] - 1O PRP 3

Lab Sciencafrom both of the fOlloWING QiSCIPINGS. ... eeveeerrrrieeeeeereensaeeeerersrteeeesrensssseserertrnnaesrsnssssssessrsrtiessessnnnnnnssss 9..

Natural Science, Physical Science

Core Emphasig/Electives 17

Recanmended Core Emphasis
World Regional Geography
History of Southwest Kansas
American History | 14921877
American History Il 187 #Present
World Civilization |
World Civilization 11
American National Government

WWWWwWweErk w

Total Degree Requirements 64
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Degree Requirements

Type of Degree Associate of Arts in Journalism

Credit Hours
General Education 47

L0 19 411 T o 11 o] o =3RS 9
English Composition |
English Composition Il
Public Speaking

Humanities(from at least 3 different diSCIPINES). ... . eeeeererrruieeeeeneanaeeeeeerttteeeerannnnseeseesrstnneeeeennnnsseeeseesssnnneeeesnnnnsnnns 12.

Art*, History, Literature,Music*, Philosophy, Theater*
* studio/performance courses are excluded

www

Social/Behavioral Sciencefrom at least 3 different diSCIPINES) .....u..eeeeierrriiereeeiraeeeeerertitiieeeeeernnaeeereerrtteeeeennnnsaeeees 12.
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

PhySiCal EQUCALION ACHVILY. .....ccii ittt eeeeeeeee e ettt et et e e e e e e e s et eee e e e e eeeeeasaaaebbbe e anneeeeeaeeeesaansbbssnnneneeeneeeenns 1.

LTS A== TS0 11 - PP 1.

LO70] 110 =7 [0 1= ] - 1O PRP 3

Lab Sciencafrom both of the fOlloWING QiSCIPINGS. ... eeveeerrrrieeeeeereensaeeeerersrteeeesrensssseserertrnnaesrsnssssssessrsrtiessessnnnnnnssss 9..

Natural Science, Physical Science

Core Emphasig/Electives 17
Recommended Core Emphasis
Newspaper Practicum +1V (each)3
News Writing 1£ I (each)3
Introductionto Mass Communications 3
Directed Independent Studies in JournalismIV  (each)1-3
Art: DigitalPhotography 3
Total Degree Requirements 64
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Degree Requirements

Type of Award: Associate ofAppliedScience in Machine Tool Technology

General Education

Credit Hours

15

(O00) 110 418 T [07= 1110 o T 6.

English Composition |
English Composition Il
Business English

Interpersonal Communications

Public Speaking

Business/Technical Communications

WWwwww

Humanities, Social/Behavioral Science, Mathematics, Scienttem at least 2 different disciplines)...........cceeeeeeeerinnceeeeenss 9.,

Art*, History, Literature, Music*, Philosophy, Theater*, Anthropology, Economics, Geography, Political Science,

Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded

Core Emphasis

49

Orientation & Safety in Machine Tool

Workplace Ethics

Quality Control & Inspection
Vertical Milling

Engine Lathe

Machining |

Machining Il

Safetyt. OSHA 10

Metallurgy

CNC Vertical Machinin@enter
Print Reading

CNC Operations

CNC Horizontal Turing Center
Math for Machine Tool Tech
Benchwork

Machine Tool Processes

Drill Press

Total Degree Requirements

WWORFPWWWWEDNN

64

Type of Award: Certificate of Completion in Machine Tool Technology

Certificate Requirements

Credit Hours

49

Orientation & Safety in Machine Tool

Workplace Ethics

Quality Control & Inspection
Vertical Milling

Engine Lathe

Machining |

Machining Il

Safetyt. OSHA 10

Metallurgy

CNC Vertical Machining Center
Print Reading

CNC Operations

CNC Horizontal Turing Center
Math for Machine Tool Tech
Benchwork

Machine Tool Processes

Drill Press

Total Certificate Requirements

WWORFRPWWWWEDNDN

49

73




Degree Requirements

Type of Award: Associate of Science in Mathematics

Credit Hours
General Education 34

(%0 0910 01U T 1o o] £SO N 9
EnglishComposition | 3
English Composition Il 3
Public Speaking 3
TaligoTo [0t ioT I (ol @do ] ¢] o1V} (=T g @X o] aloT=T o) 17 AN o] o LU 3.
Humanities(from at least 3 different diSCIPINES)......u.eeeererrrrueeeereenanieeeeeersttneseeeernnseeeeeeesstnnaseaesennsseeeseersrriaeeeeerrnnnereesd 6....

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scienceéfrom at least2 different disciplin@Sand ECONOMICE. ......vvvvruuunieeerernnnaaeeeeserinnnseeeessnnnnaaeaesesrnnaaeens 6......
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

PhySiCal EQUCALION ACHVILY. .....ccii ittt eeeeeeeee e ettt et et e e e e e e e s et eee e e e e eeeeeasaaaebbbe e anneeeeeaeeeesaansbbssnnneneeeneeeenns 1.

LTS =T TS 1T o 111 = T PP 1.

LO70] 110 =7 [0 1= ] - 1O PRP 3

Lab Sciencegfrom either of the folloOWINgG AiSCIPINES. ... .vvvvureeirriieeetteeeeraeeeettieereteesnaeeennseerstareessneresnnaasstnnseestnseesnnaesennnss 5.

Natural Science, Physical Science

Core Emphasis 12

Calculus |

Calculusli

Calculusli
Differential Equations
CollegeChemistryl
EngineeringPhysics |
EngineeringPhysicsil|
Principles of Biology
ElementaryStatistics
Trigonometry

WWOoOrLo1o1o1w o101 0l

Electives 18

Total Degree Requirements 64
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Degree Requirements

Type of Award: Certificate of Medical Assisting

Credit Hours

Fall Semester 19
Medical Terminology fOr MediCal ASSISTANLS. ........ccuiiieiiiieeeeeeeri et e e eeeenee e e e e e e s e e ernee e e e e e e e e e s s e eemnne e 3.
MediCal ProfESSIONEAI ISSUBS ... .. et e e e e e e e e e e e e e e e e e e e e aaeeaaaaebbesbbesebeee b e es 2.
Medical AdMINISTIAtIVEASPECES ......oceviiiiiieei et e et e e e e e e e e e e e e e e s e e ssessnnnbrreeeeeeeeseesessnnnnnrnnnneeeeeesennneadhe
Human Body in HEalth And DISEASE...........euuuiuiieecieee s iie st ie e s s e e eeeeeeeee ittt eeeeeeeeeesanaaanaaa s e s s s aassaaeaaaaaaaaeeeeereeereeeen 3.
L= LU[=T 01 A2 1 OSSP PPPRPPPRR 4.
INSUrance BilliNG @nd COQIMG.........uuuurrueeitieereeieeeseeeie e e s s eeeeeeeeeeeeeeeereeees s nnaaana s aaasaaassaaaaaaasaeeeeeeereeererennnnnnnnsnns 3.

Spring Semester 21
Medical AdMINISTratiVe ASPECES LL.......iiiiiiieiiiee et ettt e e et e e e e e s r e e e e e e e e e e eee s e e nnb b e e e eeeeeas 3.

o V1= o1 A O T - | PP PPPPPRRTIRRI 4

[ 0T T g0 F= Lo o] (o0 VPP TP P PP TRPPR 3.
Pharmacology AdMINISTIATIONL..........oiiiiiit et eee et e e et e e e e e et mre e e e e et e e e e e e s e et b nneeeeeeteeeeeesaannsbnnnneeees 1.
L0 T TTor= V=T o I 1=V [ T 1S o PP 4.
EMEIrgENCY PrePar@UNESS........cccviiiiiiiiieeeeeeiee st s s e e ssasaaeeeteeeteee et e s e easneaassessssanss s s s e aaaaaaneeeeeaeeeeeeeeennnnnnnnnssnnns 1.
[ 25 (o1 1o ] o PR PP PP 5...

Total Program Requirements 40
Type of Award: Associate of Applied Science in Medical Assistant Credit Hours

Core Emphasis Fall Semester 19
Medical Terminology for MediCal ASSISTANLS.............uuiii e ereeee e ereeaee e e e e e reee e e e e ennnnnn e 3.
MediCaIPIOfESSIONGI ISSUES........ueiiiiiiiiii et e e e e e e e e e et e e e e e e s s e e smmn e e e e e e e e e e s s e e ennnnrnes 2..
Medical AdMINISITAtIVE ASPECES. . ... iiiiiiiiii s eereeee e e e r e e e eeeea e e e e e eeaeat s seeennnanseeeesessssnnneeesnnnnnsseeeeeesssnnneneeeedh
Human Body in Health @nd DiSEaASE.........uiiiiiiiieeceee e ee e e e s e e e e e e eeeee e e e eetaa e e e e e e snnanaeneeesennnaaeaans 3.
L= V1= T = T - PP 4.
INSUraNCe BilliNG N0 COUIMQG. ... ettiieiiiiit ettt ettt e e e e e et e ettt e e e e s e e e e annee et et e eeeeeeaeeeennnneees 3.

Core Emphasis Spring Semester 21
[V =T o [ox=1 AN | g T TES] (= 1AY==y o= ox £ PP 3.

L LT 12 1 = TP 4

[ 1= 4 =Tl 0T )Y/ 3.
Pharmacology AdMINISITALION. . ..........uuii e eeeeee e et e e e e eenaaeeeeestaaa e e eennnannneeeeessnnnn e ennnnnnnnns 1.
(O[T pTTor= =T ol D= To ] o1 10! S PP PPPPRPUPPPPPRN 4.
EMEIgENCY PrOPArEUNESS....cciiiiii ittt ettt eee ettt e e e ettt et e e e et e e e s oo e bbb neeeee e e et eeeesaaa e bbb nneeeaeeeeeeeessannbbbnnnnnnaeeeeeeas 1..
= 1o 1o 1 ] PR 5.

Core Emphasis Options (May select any combination of the following classes to complete 6 hours)

**These 6 hours may not be used towards the total 15 general education hours required 6
0] (oo Y2 5.
N = 1] 1Y/ SOOI 4....

[ 137253 (0] (0o | V2T 4...
/o ) 0] o o |28 5.

N LU 1T o 3....
HUMaN Growth & DEVEIOPIMENL........eiiiiiiii ittt ettt e e e e e e te e ettt e e e e s s e eeannnee st e eeeeeee s s anennes 3

P Y o lo] g Fo I oy Yol s o] (oo |V PP TPPPPPP 3......
INEEIMEIALE AIGEIIAL ... ... ettt e oot 2 e e e an bbbttt e e e e e s e e e eennnbbbneeeeeeeas 3......

General Education 15
1070] 1010 418 [T Tox= 11 o] o =0T P PP PUUPPPRN 6.
Mathematics & Science, Social & Bwvioral Sciences, or Humanities (must be from at least two areas)........... 9...

Electives (Courses designated as developmental or remedial and ESL do not count towards graduation) 3

Total Degree Requirements 64

Students successfully completing the certificate orAS. Medical Assistant program become eligible to apply to take the

National Certifying Examination for Medical Assistants.
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Degree Requirements

Type of Award: Certificate inMedical Codingand Reimbursement Specialist
Credit Hours

First Semester 17
HI 1023 MediCal TeIMINOIOGY. ... etiiiiiiiiiitiiiieeeee e e et e ettt e e e e e e e e e e s b bbbt mreeeeaaaeeee s s s sebbbsmnreeeeaaeeeesaaannsbnemnneeeens 3.
[ L2 I AN  F= 1 (o0 0} Y2720 o 17451 (o] (o o Y 5
HI 1003 Introduction to Health Information ManagemeNnLt..............oooiiiiiiiiiiiiei e e e e e e e e e e e e e e eeeeeeeeeseeene 3.
EG 1103 ENglisShCOMPOSIIONI ........cciiiiiiiiii e ceeieeeee e rreereee e e e e e e e e e e e e e s eeeeeeeeetee e e re e eeee st s eeeeeeaeeaeeeenennnns 3
CS 1203 Introduction to Computer Concepts and APPHCALIONS........cccoveiiiiiiiee e e 3
Second Semester 12
HI 1033 PathOPRYSIOIO0Y ceeeeiiiiiiiiiiiit ittt et ettt et e e e e e e e e ekt ee e e e e e e e e e e e s s bt bbb mnreeeeaaeeeesaannnbbrnnneaeeas 3.
HI 1013 Legal and Ethical ISSuUeS IN HEAINCALE..........uuiiiiice e e e e e e e e e e e e e e e e eeeees 3.

o | 07 e S @ = I @ T[] o F PP 3.
L o T O o 4 - W oo = =T = o = = S 3.
Third Semester 16
[ [ 0 FC B e B @ o To [ oo R PR PPPPPPPPPPS 3....
HI 1123 Reimbursement MethOGOIOOY. .. ... cuuii ittt ettt ettt e e e sk nnnne e eeeeee s 3.

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Total Award Requirements 45

*Electives must have advisor approval and must be chosen from Health Information Management, Computer Information
Systems, Business Administration, or Administrative Professional courses.
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Degree Requirements

Type of Award: Associate of Applied Science Medical Laboratory Technology

Credit Hours

General Education &3
Fall Semester

College Chemistry | 5
Zoology or Principles of Biology or Anatomy/Physiology 5
Intermediate Algebra 3
Introduction to Medical Techology (online only) 3
Spring Semester

General Microbiology 5
General Psychology 3
English Comp | 3
Basic Immunology (online only) 3
Summer Semester

Public Speaking 3
Core Emphasis (online only) 34
Fall Semester

Hematology and Coagulatidn Lecture & Lab 6
Clinical Chemistry. Lecture & Lab 6
Body Fluid4d. Lecture & Lab 3
Spring Semester

Pathogenic Microbiology Lecture & Lab 6
Blood Bank and Serology Lecture & Lab 6
Summer Semester

Advanced Clinical Practicum 7
Total Degree Requirements 67 |

Admissions Procedures

Accreditation

National Accreditation

A Obtainadmission forms from theMLT program coordinator

A Obtain three letters of reference.

A Submit official high school transcriptroGED scores.

A Submit official collegéranscript(s), if applicable.

A Schedule an interview with the Financial Aid Director.

A Schedule an interview with the MLT Program Coordinator.

A Wait for a letter from the Allied Health Admission Committee regarding status of application.

Applicants shouldapply beginning December 1. SCZJ'S accepts a class annually, with classes
beginning in AugustSelection criteria and procedures for the Medical Laboratory Technician
program are available to all prospective applicants. Applications are accepted thilprogram is
full.

Graduates of the SCOBTS MLT program are eligible to sit for the ASCP Board Gertification
exam

SCCQATS MLT program is accredited by the:

National Accrediting Agency for Clinical Laboratdgiences
5600 N. River Road, Suite 720

Rosemont, IL 60018

773-714-8880

www.naacls.org
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Degree Requirements

Type of Degree Associate of Arts in Music

Credit Hours

General Education 47
(%0 0910 01U T 1o o] £SO N 9
EnglishComposition | 3
English Composition Il 3
Public Speaking 3
Humanities(from at least 3 different QiSCIPINES)..vuu..eeeeererrrsieeererrannteeeererrrteeeeerennnssseeesesrrtaeresennnnsseeessesstreseeennnnsns 12.
Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded
Social/Behavioral Sciencefrom at least 3 dfferent diSCIPINES)....... . ieeeeierrriuereeerraeeeeeeerriiieeeeeernnaeeeeeerrrraeeeennnnaeees 12.
Anthropology, Economics, Geography, Political Science, Psychology, Sociology
PhySiCal EQUCALION ACHIVILY. ......cii ittt eeeeeeees e e ettt et et e e s e e e e s sttt e e et eeeaeeeeesaasebbbb e anneeeeeaeeeesaanssbbesnnneeeeeneeeenas 1.
1070] 1 =T TR A (o= o] = WSO PP PPPPPPPRTPPT 3
Lab Sciencgfrom both of the fOlloWING QiSCIPINGS. ... .eeveeerrrriieeeeereensaeeeererstteeeesrenssssesererrtnaesrrnsnssssessrsrtieneersnnnnnnssss 9..
Natural Science, Physical Science
Core Emphasis/E lectives 17
Recommended Core Emphasis
Theory 4V (each)3
Sight Singing & Ear TrainingV (each)2
Music Literature | & Il (each)2
Music Appreciation 3
Chorus (Concert Choir) (each)1
SaintsPep Band (each)1
Select Ensemble (Show ©hr) 1
Introduction to Conducting 2
Jazz Appreciation 3
Concert Band 1
Applied MusigFinale/Voicd PiandGuitar/ Wind/ Percussion) 1-2
Total Degree Requirements 64
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Degree Requirements

Type of Award: Certificate of Completion in Nail Technology

Credit Hours
350 clock hour course (11 credit hours) 11 |

Uniform Costs All blacklong or short sleeved shirts are to be worn under the smock. (Smock will be furnished in the
kit) All should wear black slacks (no jeans or sweats)osedtoe shoesmust also be worn.

Apprenticeship License $15 money order must be brought on the first day of the program for an apprentice licensad is
good for 12 months. Any student who cannot finish the program in one year will be required to file for
another license.

Kansas State Board of $45 Nai Technology License fee, $15 temporary permit fee.An $80 fee must also be sent to
Cosmetology Exam Fee Prometric for the written and practical exam.

Student Services The student will be required to pay for all chemicals and products used on onesgélfr student
discount.
Optional Cost Hepatitis B vaccinet the student may wish to have a hepatitis B vaccine prior to beginning the

program. The cost from the Seward County Health Department is $90. The vaccination is optional.

Please Note Kits are to remain on campus until program is competed and is paid in full, or the class has been
dropped and is paid in fulKits will only be kept for one year.
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Degree Requirements

Type of Award: Certificate of Practical Nursing

Prerequisites Human Anatomy, Human Physiolo@gneral Psychology, and English Comp.l..............ccccceene. 14
Credit Hours

Fall Semester
T Nutrition/Applied NULHtON fOr HEAIN..............cooviviiteeeeeetecicietceeeteeeete ettt eaee e st veeaeseaneseesens
T DEVElOPMENLAL PSYCROIOGY........cviueeeeieeeeeeeeeeeeeeee et eteeeeeeteeessesseeeteetsseeseeateseestesessee st eeaesaeesseseesseseesessenesnsenss
FUNAamentals OFf NUISING. ... e et e e et e e s e e s bbb e e e et e e eeeseaaa s annbbbeeeeeeeeeeeaaaansannnes
€T ol g1 (o] (oo [or=1 N[N T 4] 0 o N PP P PP PPP R TTPPPI

Spring Semester |
Maternal Child HEAITN.............ueii e e e e e e e e e e s e e ee e s et bbb e e e e eeeeaeanessannereees
[ LYo [Tor= ST U] o o= U N LU ] = o PP AP

Summer Semester |
RoOle DeV. Of the PracCtiCal NUISE...........oiiiiiii ettt e e e e e e et e et ettt et eae bbbt eb b e eeeseas e e eaaaeaeaeaaeanannes 5

Total Program Requirements 44 |

N U w

Type of Award: Associate of Applied Scienda Nursing(ADN)
Credit Hours

Summer Semester

E From Practical NUISe t0 ADN STUOENL............eeivveiieeerseesitiesrerieessseessseessteessessssessssessseesssesssesssessmsessseesssesas (a)..
Fall Semester |
I\ T 0] o[ ][0 Y/ N 5
MeENtal HEAIN NUISING.....ceeiieiii ittt ettt e et e e ettt e e e e ee e e e et s ab bbb mneeeeeeeeeeeeesasbbbsmnneeeeeeeeeeeessane 3.
IMALEINIEY INUFSING ... e eeee ettt et e ettt et e e e e e e e e oo bbbttt eeeeeeeeseeessas e bbb e et eeeeeeeeeaeeesasbbbbeeaeeeaeaeeeeessannbbbnennnes 3.
Yo [0 ]| R O T Lo [ 2= T T PP PPPPTTT 4.
Core Emphasis/Electives
T English COMP 1/ PUDIC SPEAKING............veuviveeeeeteeeiieeieteeeeteeteeseseesestesseseesesseseesesessasessesesseesesesensesesessensns 3.
LYo (011 @3 11T [ 0= =3 | OSSOSO 4.
(O 11T o1 A @= TN N 1] ]V P 3.
AINTEGIAtION SEMINGAL..........eieeeeeieieeeeeeee et eet e eeee et e eeee et eeseeeeeateeeteeeeeeeeassesteaseeeseeseeeseasesassanesaseeseeenteeneesreeseeanes ®3)....
Core Emphasis/Electives 25 |
Total Program Requirements 69 |

1 General Education courses may be taken prior to admittance to the nursing program or concurrently with nursing courses.

E This course is required only for neBCCC/ATS practical nursing program graduates or SCCC/ATS graduates of more than two years ago.

AThis course is required only for those who achieve a score of below 65 on the Kaaoure Predictor #1 &am.

Note: Bednning Algebra is required for students testing < 100 on the Compass Pidgebra < 46 on the Compass Algebra or below 18 on the ACT math score

Accreditation Seward County Community Collgdgeea Technical Schoolis accredited by the North Centra
Associaton Higher Learning Commission and the Kansas Board of Regents. The Practical Nur
program is approved by the Kansas State Board of Nursing. The Associate Degree Nursing prog
is approved by the Kansas State Board of Nursing and accredited by theidlzl league for Nursing
AccreditationCommissionfor Education in Nursing, In@cen).

ACEN Kansas State Board of Nursing
3343 Peachtree Road NE Landon State Office Building
Suite 850 900 SW Jackson Suite 1051
Atlanta, GA 30326 Topeka, K$6612 -1230

404 975-5000 785 -296 -3929

www.nlnac.org www.ksbn.org

No license, certificate of qualification authorization to practice nursing as a licensed professional nurse, as a licensed practical nurse, an advanced registered
nurse practitioner or registered nurse anesthetist shall be granted to a person with a felony conviction for a crime aggiestons & specified in article 34 of
chapter 21 of the Kansas Statutes Annotated and acts amendatory thereof or supplemental thereto (Kansas Nurse Practice At BX).

All students attending SCOBTS may participate in educational programs and activities, including but not limited to health, physical education, music, and
vocational and technical education, regardless of race, color, national origin, age, handicap, or sex.

Revised:June 2013
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Degree Requirements

Type of Award: Associate of Arts in Philosophy

Credit Hours

General Education 47

(%0 0910 01U T 1o o] £SO N 9
English Composition |
English Composition Il
Public Speaking

Humanities(from at least 3 different QiSCIPINES)..vuu..eeeeererrrsieeererrannteeeererrrteeeeerennnssseeesesrrtaeresennnnsseeessesstreseeennnnsns 12.

Art*, History, Literature,Music*, Philosophy, Theater*
* studio/performance courses are excluded

www

Social/Behavioral Sciencefrom at least 3 different diSCIPINES) ....uu..eeerierrriiereeeeraneeeeerertitiieeeeeernnaeeereerrtteeeennnnnsaeees 12.
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

PhySiCal EQUCALION ACHIVILY. ......cii ittt eeeeeeees e e ettt et et e e s e e e e s sttt e e et eeeaeeeeesaasebbbb e anneeeeeaeeeesaanssbbesnnneeeeeneeeenas 1.

LR LS A= 2 TS Y=Y 1211 = U PUPPPPRPRRNE 1.

LO70] 110 =7 [0 1= ] - USRI 3

Lab Sciencafrom both of the fOlloWING QiSCIPINGS. ... .eevveerrrrieeeeeereensaeeeeesrsrteeeesrrnssssesererrrnaesrrnsnssassessrsrtniensessnnnnnnssss 9..

Natural Science, Physical Science

Core EmphasigElectives 17

Recommended Core Emphasis
Introduction to Philosophy
Introduction to Ethics
Introduction to Old Testaent
Introduction to New Testament
World Civilization |
World Civilization I
American History |
American History I
American National Government

WWWWWwwww

Total Degree Requirements 64
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Degree Requirements

Type of Award: Associate of Science in Physical Education

Credit Hours

General Education

34

(@00 110 418 a1 [07= 1110 o =T 9.

English Composition | 3
English Composition Il 3
Public Speaking 3
TaligoTo [0t ioT I (ol @do ] ¢] o1V} (=T g @X o] aloT=T o) 17 AN o] o LU

3

Humanities(from at least 3 different diSCIPINES)......u.eeeererrrrueeeereenanieeeeeersttneseeeernnseeeeeeesstnnaseaesennsseeeseersrriaeeeeerrnnnereesd 6....

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded
Social/Behavioral Scienceéfrom at least2 different disciplin@Sand ECONOMICE. ......vvvvruuunieeerernnnaaeeeeserinnnseeeessnnnnaaeaesesrnnaaeens
Anthropology, Economics, Geography, Political Science, Psychology, Sociology
PhySiCal EQUCALION ACHVILY. .....ccii ittt eeeeeeeee e ettt et et e e e e e e e s et eee e e e e eeeeeasaaaebbbe e anneeeeeaeeeesaansbbssnnneneeeneeeenns
LTSS A =T T ST o 4T = T PP PPPPR
LO70] 110 =7 [0 1= ] - 1O PRP

Lab Sciencegfrom either of the fOllOWING AiSCIPINGS. ... evvrureeieriieeeeeeeraneererteeretterrnnaassteeeertneesnnaerernnsesssnieerstnneennsserenes 5.

Natural Science, Physical Science

Core Emphasis

12

Community First Aid & Safety 2
Personal & Community Health 3
Theory of Coaching Basketball 3
Outdoor Challeng&opes Course 3
Introduction to Health, Physical Education and Recreation 3
Care & Prevention of Athletic Injuries 3
Activity courses in dance, swimming, weight training, aerobécsl outdoor education

Electives

18

Total Degree Requirements

64

82




Degree Requirements

Type of Award: Certificate of Completion in Process Technology

Credit Hours

First Year 34 |
L L ST =T 0 4= TS] (=Y RSO 17
BH 1001 First Year Seminar 1
CT 1113 DC Circuits 3
MA 0113 AppliedMathematics 3
PR 1103 Introduction to Process Technology 3
PR 1104 Process TechnologyEquipment 4
PR 1113 Safety, Health & Environment 3
Y= ToTo] g To IS =T 0 g T=TS] (Y o U 17
BA 2243 Business/Technical Communications 3
PR 1123 Process Instrumenation 3
PR 1114 Process Technology-IBystems 4
PR 1134 Process Troubleshooting 4
CS 1603 Microcomputer Software Suites 3
Total Degree Requirements 34 |

Type of Award: Associate of Applied Science in Process Technology

Credit Hours

First Year 34

LS ST =T 0 0[] =Y SRS O PSPPI 17

BH 1001 First Year Seminar 1

CT 1113 DC Circuits 3

MA 0113 Applied Mathematics 3

PR 1103 Introduction to Process Technology 3

PR 1104 Process TechnologyEquipment 4

PR 1113 Safety, Health & Environment 3

Y= ToTo] g Lo IST=T 0 ToTS) (Y PSP PPPOPRRTRTN 17

BA 2243 Business/Technical Communications 3

PR 1123 Process Instrumentation 3

PR 1114 Process Technology-Bystems 4

PR 1134 Process Troubleshooting 4

CS1603 Microcomputer Software Suites 3

Second Year 32-35

LS Y =T 0 0[] (=) SO UO PSRRI 15

SP 1103 Interpersonal Communications 3

CH 1205 Introduction to Chemistry 5

PR 1124 Process Technology 1fDperations 4

* Humanities Elective 3

Y= ToT0] Lo IS =T 0 0= T] (Y oSO 14

PS 2205 General Physics | 5

PR 1133 Principles of Quality 3

* Humanities/Social/Behavioral Science 3

* Elective 3
Summer I nternshipéééééééeéécéecéécééecécéécéecéécéeéeedBbeéécectéd

Total Degree Requirements 66 -68
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Degree Requirements

Type of Award: Associate of Sciencd. Pre-Professional

Credit Hours

General Education

34

(@00 1010 418 T [07= 1110 o =T 9.

English Composition | 3
English Composition I 3
Public Speaking 3
TaligoTo [0t ol (ol @do] ] o1V} (=T g @X o] aloT=T o) 157 AN o] o L 3

Humanities(from at least 3 different QiSCIPINES)..v.uu.eeeeererrrsieeererranseeeeresrrtieeerenssssseeeeesrsrnereeesnnnsseeessssstrnereersnnnaeeees 6....

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Sciencéfrom at least2 different disciplin@Sand ECONOMICE. ......vvvvvuuuneeerernnaaeeeeserinnnieeeessnnnnaaaaesesrnnaaenns 6
Anthropology, Economics, GeograptPolitical Science, Psychology, Sociology

PhySiCal EQUCALION ACHIVILY. ......ciiiiitiieeeeeeeeeeee e e ettt et et e e s e e e e s st eeee e e e e aeeeeesaa e bbbe s anneeeeeaeeeesaannsbbssnnnneeeeneeeenns 1

[ LS A=Y= LR T=T '] [T T O PPUPPPPPPRRNE 1

L0701 | 1= =T AN [ 1T o] = 3

[ Lo ISt = o [od - S PP TP 5
Principles of Biology

Core Emphasis

12

Zoology

Botany

College Chemistry |
College Chemistryi
General Organi€hemistry |
General Organic Chemistry
General Physics |

General Physicsl
Microbiology

Trigonometry

Calculusl

1w o101 0101010101 0101

Electives

18

Total Degree Requirements

64
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Degree Requirements

Type of Award: Associate of Applied Science in Respiratory Therapy
Credit Hours

Prerequisites for Admission
ANALIOMY & PRYSIOIOY. ... ettt ettt e e e et e e e e e e e e e eee s bbb e ettt e e e e e e e eaaa e sb bbb et e e e e e aeeeeaaa s nnbrreeeas
Intermediate Algebraor College AIGEDIaL....... ... i rerrre e e e e e e e e e e e e e eeeeeeeenaearanne
g | ES T @03 o0 1= 1 T o T P
English Composition dir PUBIIC SPEAKING..........ciiiiiiiiie e rre e e e e e s e e e e eee s eeeeeeaaneeeeeeas
LCT=T A T=T = LI 3o o T oo 1 PP
yugeTeluTotio] o (o @1 oT=T 0 o111 1 oY/ PO PPPP PRI
I Telge] o1 o] (o le )V PP PP P PP P PPPPPRTPR

4]

W www

o1

General Psychology areither Introduction to Chemistrnor Microbiology may be completed concurrent with the program core curriculum
with RT program advisors permission, and must be completed prior to enrolling in Critical Care Practicum course.

First Year RT Students
Spring Semester
Introduction t0 CliINICAl PraCliCUM........i ittt e e e e ettt ettt et eeeenneee bbb e e e s e e e e e e e eeaeaaeeeaeannnns 2
LR LS ES 0112 10 Y d 0727 o] [0 o P 4...
RESPDITAIOINY DISEASES. ...ttt et e ee ettt ettt e e e e et bttt e eeeeaaaae s e s e bbb b et et aeeeaaaaeseaanbbbbe e et aeeeeaaaeeeeaaannnrrees 3

Summer Semester

N (e Yo =T [T =T 4
L I = Vg = U o] o o Y PP 2.

Second Year RT Students
Fall Semester

[ I 007 =T o T = | P 5
Pediatric and NeonataRESPIFAIONY Care.........cc.uuiiiiiiii e ettt e e e e e s e ees b r et e e eeeesaaas s abbbreeeeeeeeeesaaaaesaannees 3.
AAVANCEA LIfE SUPPOIL. ...ttt ettt et e et e et e e e e eee s s s bbb et e e eeeaaaaae s s s abbb b et e e e aeeeeaaaeseannnrnees 3.
L RS Y=Y 01011 = 1.
(@[T aTox=1 I od = U1 (o1 [ 1 | TR 4.....
Spring Semester
[ I e Co Lo =T o (U1 =Y | | R PP RRPPPRRN 5.
[ IO [T a1 or=T I ad = Ut (o [ I | TR 5....
Clinical SIMUIATION BN REVIBM. ... .ceeeiieee ittt e e e ettt et e et s e e s amsea st ea s ean s eana et sesasstnsssssannares 1.
Summer Semester |
(0841 Tor= L= L o = (o (o1 U] o o PP TTRN 6.....

Total Degree Requirements 75 |

A grade of ACO or better is required for all g e n e r anbust leedalten pribritocadmittancedto r e s p i
the respiratory therapy program.

The SCCIATS respiratory therapy program is accredited bhe Commission a Accreditationfor Respiratory Care, 1248 Harwood Road, Bedford, Texas
76021 4244 (817) 283 -2835.

POLICY ON NONDISCRIMINATION
Applicants for admission and employment, students, employees, sources of referral of applicants for admisarmployment, and all unions or professional organizations
holding collective bargaining or professional agreements with Seward County Community College/Area Technical School arg Inetéled that this institution does not
discriminate on the basis oface, religion,color, national origin, gender, age, or disability in admission or access to, or treatment or employment in, its programadivities. Any
person having inquiries concerning Seward Co oce wih th€regulations implgmeringl Titlee\, difleAX ce Sectidre50his i ¢ a
directed to contact Mr. Dennis Sander, PO Box 1137, 1801 North Kansas, Liberal, Kansas telephone:-828-1018, fax number: 620417 -1179, dennis.sander@sccc.edu. His
office is locaed in the Hobble Academic Building.
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Degree Requirements

Type of Award: Associate of Science in Sports Management
Credit Hours

General Education 34
(700010 01U T g TTo= i o] 1 £SO 9.
English Composition | 3
English Composition Il 3
Public Speaking 3
TalegoTo [0 (ol I (ol @da ] ¢] o1V} (=T @f o] aTe=T o) 157 AN o] o1 3.
Humanities(from at least 3 different QiSCIPINES)..v.uu.eeeeererrrsieeerrreanseeeererrrteeerrnnnssseeeeesrsrneeeeernnnsseeessssstrineseeeennnaeeees 6....
Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded
(Recommend Introduction to Ethics)
Social/Behavioral Sciencéfrom at least2 different discipline@sand ECONOMICE. .......vvvvuuureeerernnueaeeeererinnneeeessnnnnaaaaesessnnneaenns 6......
Anthropology, Economics, Geography, Political Science, Psychology, Sociology
(Recommend Human Growth & Development)

PhySiCal EQUCALION ACHVILY. .....cciiiiitiieieteeeeeee e e ettt ettt et e e e e e e e s st e e eee e e e e aseeeesaas e bbbs s snneeeeeaeeeesaassbbbsnnnneeeeneeeenns 1.
[ LS A=Y= LR T=T '] [T T O PPUPPPPPPRRNE 1.
College Algebra

Lab Sciencegfrom either of the fOllOWINGISCIPINES +....vvvvurieiriiieeeeteeeetaeeeettieereteesnnaeeeanseerstaareessnaeernnaasstanseestneesnnaasennnss 5.

Natural Science, Physical Science

Core Emphasis 18

Business Management, Financial Accounting | & I, Sports Management, Practicum in Fithess Management or
Sports Management, Intro to Health, PE & Recreation

Electives 12
RecommendedFinancial Accounting Il; Principles of Microeconomics, Practicum in Fithess Management or
Sports Management
Other ElectivesManagerial Accounting; Programming Logic and Design; Business Law; Computer Based®@greets
Business & Econmic Stats ;Business Law; Advertising; Entreprearship;Introduction to Marketing;Business Math;
Business Management, Community First Aid and Safety, Personal and Community Health, Care and Prevention of Athletic
Injuries, Concepts of Exercise Science

Total Degree Requirements 64
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Degree Requirements

Type of Award: Associate of Arts in Social Science

Credit Hours

General Education 47

L0 19 411 T o 1 o] o =3 S 9
English Composition |
English Composition Il
Public Speaking

Humanities(from at least 3 different diSCIPINES). ... . eeeeeerrrrruieeeeeeeaneeeeeeertttneeeerannnnsseeeeesrstnnneeesennnnsseeeeeesstnnnaeeernnnnsnnns 12.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

www

Social/Behavioral Sciencefrom at least 3 different diSCIPINES) ...uuu..eeerrerrriiereeeeraeeeeerertitiieeeeeernnaeeereerrrtaeeeennnnsaeees 12.
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

L )Y o= o [N o= a0 I A 1Y/ 2SR 1.

L TS A== GRS T =T 43T - oSSR 1.

L0701 | 1= =T AN [ 1T o] = 3

Lab Sciencegfrom both of the fOllOWING GiSCIPIN@S. ....vuu.eerrreeierit i ereaiaeeetieeeerttieessaaarernneestneesetunsernnaaeestseesersnierssnmesennnnsens Q..

Natural Science, Physical Science

Core Emphasig/Electives 17

Recommended Core Emphasis
American History |
American History Il
American National Government
Principles of Sociology
General Psychology
World Regional Geography
World Civilization |
World Civilization 11

WWWWwwwww

Total Degree Requirements 64
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Degree Requirements

Type of Award: Associate of Arts in Speech & Drama

Credit Hours

General Education 47

(%0 0910 01U T 1o o] £SO N 9
English Composition |
English Composition Il
Public Speaking

Humanities(from at least 3 different QiSCIPINES)..vuu..eeeeererrrsieeererrannteeeererrrteeeeerennnssseeesesrrtaeresennnnsseeessesstreseeennnnsns 12.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

www

Social/Behavioral Sciencefrom at least 3 different diSCIPINES) ....uu..eeerierrriiereeeeraneeeeerertitiieeeeeernnaeeereerrtteeeennnnnsaeees 12.
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

PhySiCal EQUCALION ACHIVILY. ......cii ittt eeeeeeees e e ettt et et e e s e e e e s sttt e e et eeeaeeeeesaasebbbb e anneeeeeaeeeesaanssbbesnnneeeeeneeeenas 1.

[ TES A=Y= LGRS T=T '] [T T U UPUPPPRRPRNE 1.

LO70] 110 =7 [0 1= ] - USRI 3

Lab Sciencegfrom both of the fOlloWIl GISCIPINES +vvvu.eeeierrrrriieeeeernessaeeeeesrttteeeesrsnsssseeererrtneaesernsnsssssssrsrtnessersnnnnnnssss 9..

Natural Science, Physical Science

Core EmphasigElectives 17
Recommended Core Emphasis
Speech:
Public Speaking 3
Interpersonal Communication 3
Drama:
Theater Appreciation 3
Costume History 3
Dramatic Participation4V (each)l
Acting HI (each)3
Stagecraft HI (each)3
Total Degree Requirements 64
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Degree Requirements

Type of Award: Certificate of Completion Surgical Technology

Prerequisite: Anatomy and Physiology with Lab 5

Credit Hours
Fall Semester

bl YL (=T 1oz I I =1 3 11 o] (oo V2Pt 3.
oAV (o o101 (o VAT g T - o R 5.....
Introduction to Surgical TeChNOIOgY (ONIINE)......cocei i r e e e e e e e e e e e e e e e e e e e 4..
Principles and Practices of Surgical Technology (ONINE)............ooiiieiiiiiiiei e e e e e e e e eeeeeeeaneeannnes 5.
Principles and Practices oSurgical Technology Lab (0N CAMPUS)...........uviiiiiieeiiiieee it eee e e eeeas 3.

Spring Semester

YU Lo [Tor= Ul ad doTet=To [T =TS I (o Ta1 T 1= 3.
YU o [Tor= U md doTot=To (U T =T I 11 o= | 5.
Pharmacology for the Surgical Technologist (ONIINE)............cooiiieeiie e e e e e e e e e e e e e e 3
Summer Semester |
YUl o [Tor= Ul el doTot=To [T =TI | I (o] o111 o= SO USPSR 4.
Surgical Proceduredl CHNICAIS..........oooi i e e e e e e e e e e e e e eeeeeeaeeeeeeesee st ansanan s eeeseeeaeeeesaannneesd 6.

Total Certificate Degree Requirements 46 |

Type of Award: Associate of Applied Science in Surgical Technology

Additional courses needed for Associate of Applied Science in Surgical Technology

English Comp | or IRublic Speakin@r BuSineSS ENGIiSh...........uuuiiiiiiiieiieee et 6.....
INtroduction t0 COMPULETS CONCEPES/ADPS .. uuuuuuieieiaasaiaetaaestaeetttetteettteeettenraeaseenaannnnsnnnaraaaaaaeeaaeeaeeeeseeanmennnnnsnes 3.
Electives

(from at least 2 different areasHumanities; Social Science; Behavioral Science; Physical Science; Math/Scienge)

Total Associates of Applied Science Degree Requirements 64 |

* General education courses may be taken prior to admission to the surgical technology program or concurrently with the sutgidanology courses. They
must be taken prior to OR during the semesters indicated once admitted to the program.

Clinical Casdrequirements

The total number of cases the student must complete is 120. Students are required to complete 30 cases in General Surg2@yof these cases must be in

the First Scrub Role. Students are required to complete 90 cases in various surgicataplties. 60 of the cases must be in the First Scrub Role and evenly
distributed between a minimum of 5 surgical specialties. However, 15 is the maximum number of cases that can be counted/ioree surgical specialty. 10
diagnostic endoscopic casesral 5 vaginal delivery cases can be counted towards the maximum number of Second Scrub Role cases. Observation cases
must be documented, but do not count towards the 120 required cases.

CST Exam Requirement

Students successfully completing the course gairements for the certificate or AAS Surgical Technology program will be required to take the National
Certifying Examination for Surgical Technologists and will be required to provide an approved photo ID with signature sach asa |l i d dr valider 6 s
passport or military ID card, or governmenssued identification card.
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Degree Requirements

Type of Degree Associate of Arts in Visual Arts
Credit Hours
General Education 47

L0 19 411 T o 11 o] o =3RS 9.
English Composition |
English Composition Il
Public Speaking

Humanities(from at least 3 different diSCIPINES). ... . eeeeererrruieeeeeneanaeeeeeerttteeeerannnnseeseesrstnneeeeennnnsseeeseesssnnneeeesnnnnsnnns 12.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

www

Social/Behavioral Sciencefrom at least 3 different diSCIPINES) ....vu..eeeiierrriiiereeeeraneeeeerertitiieeeereranaeeereerrrreeeeennnnsaeees 12.
Anthropology, Economics, Geograplolitical Science, Psychology, Sociology

PhySiCal EQUCALION ACHVILY. .....ccii ittt eeeeeeeee e ettt et et e e e e e e e s et eee e e e e eeeeeasaaaebbbe e anneeeeeaeeeesaansbbssnnneneeeneeeenns 1.

LTS =T TS 1T o 111 = T PP 1.

LO70] 110 =7 [0 1= ] - 1O PRP 3

Lab Sciencafrom both of the fOlloWING QiSCIPINGS. ... eeveeerrrrieeeeeereensaeeeerersrteeeesrensssseserertrnnaesrsnssssssessrsrtiessessnnnnnnssss 9..

Natural Science, Physical Science

Core Emphasig/Electives 17
Recommended Core Emphasi
TwoDimensional Design 3
ThreeDimensional Design 3
Drawing | & 11 (each)3
Survey of Art History | & 11 (each)3
Recommended Electives
Intro to Graphic Design 3
Graphic Design | & I (each)3
Interior Design | & Il (each)3
Oil Painting | & 11 (each)3
Watercolor | & I (each)3
Ceramics IV (each)3
Jewelry Making | & I (each)3
Sculpture 3
Art in the Elementary School 3
Digital Photography | & Il (each)3
Glass Blowing | & 1 (each)3
Total Degree Requirements 64
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Degree Requirements

Type of DegreeAssociate of Sciencé Visual Arts- Graphic Design
Credit Hours
General Education 34

1070] 1010 018 T To= 11 o] o =3P PPPUPPRRRN 9.
English Composition | 3
English Composition Il 3
Public Speaking 3
Ta oY [0 Tox ifoT T (o T @Xo] 1 1] o 11) (=] =R 3.
Humanities (from at least 2 different diSCIPIINES)........uuuuiiiiii e eer e e e e e e e e e e e e e e e e eeenes 6.
Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Science (from at least 2 different diSCIpliNeS)...........uuviiiiiiimmiieee e 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

PHYSICAIEAUCALION ACHVITY. ...eieeeiiiiiiiie et teeee e e e e ettt et e e e e e e e s sttt eeeeeeeeeeeeessas e bbbb e s nneeeeeaeeeesaannbbssnnnnneeeneeeenns 1.

LTS =T TS 1T o 111 = T PP 1.

L0701 | 1= =T AN [ 1T o] = 3

Lab Science (from both of the following diSCIPIINES)........uuuiii i e e e e e 5.

Natural Science, Physical Science

Core Emphasis 12

Recommended Core Emphasis

TwoDimensional Design 3
ThreeDimensional Design 3
Drawingl 3
Drawing Il 3
Electives 18
Recommended Electives
Survey of Art History | 3
Survey of Art Historyll 3
Introduction to Graphic Design 3
Graphic Design 1 3
Graphic Desigr2 3
Digital Photography | 3
Other Art Electives
Interior Design | & Il (each) 3
Oil Painting | & 11 (each) 3
Watercolor | & I (each) 3
Ceramics IV (each) 3
Jewelry Making | & Il (each) 3
Sculpture 3
Art in the Elementary School 3
Digital Photographyl 3
Glass Blowing | & I (each) 3

Total Degree Requirements 64




Degree Requirements

Type of Award: Associate ofAppliedScience in Welding Technology

Credit Hours
General Education 15

100] 010210 T Tox= LT o 1SRRI 6.
English Composition |
English Composition Il
Business English
Interpersonal Communications
Public Speaking
Business/Technical Communications
Humanities, Social/Behavioral Science, Mathematics, Scierttem at least 2 different disciplines)...........ceeeeeeeeiinnceeennns 9.,
Art*, History, Literature, Music*, Philosophy, Tlaer*, Anthropology, Economics, Geography, Political Science,

Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded

Core Emphasis 48

WWWwWwww

Introduction to Welding

Arc Cutting and Gouging

OxyFuel Gas Cutting |

Welding Print Reading

Weld Inspection and Testing

Arc Welding Priciples/Practices
Shielded Metal Arc Welding SMAW
Gas Metal Arc Welding GMAW
Gas Tungsten Arc Welding GTAW
OxyFuel GasCutting Il & Metallurgy
Structural Qualification and Certification
Cutting Processes

Welding Codes & Standards

Safety OSHA 10

Layout and Fip Practices

Arc Welding Plate

O POWNWWWWNWWN R
© "

Electives 1

Total Degree Requirements 64

Type of Award: Certificate of Completion in Welding Technology
Credit Hours
Certificate Requirements 48

Introduction to Welding

Arc Cutting and Gouging

OxyFuel Gas Cutting |

Welding Print Reading

Weld Inspection and Testing

Arc Welding Priciples/Practices
Shielded M¢al Arc Welding SMAW
Gas Metal Arc Welding GMAW
Gas Tungsten Arc Welding GTAW
OxyFuel Gas Cutting Il & Metallurgy
Structural Qualification and Certification
Cutting Processes

Welding Codes & Standards

Safety OSHA 10

Layout and Fiup Practices

Arc Welding Plate

@mppwwmwwwwmwwwn—\

Total Certificate Requirements 48
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Course Descriptions

Updated effective April 18, 2013, per the Academic Affairs Counsel
GC2NJ SIFOK dzyAdl 2F ONBRAGEZI | YAYAYdzy
the hours for class and two hours for studying/preparation outside of class

ACCOUNTING

AC 1103 Introduction to Accounting 3 CrHrs

A course designed to present the basic concepts of the accounting cycle from
recording business transactions in the books of original entry to the prepara
tion of periodic financial repts for service and merchandising enterprises.
This course may be used to pere for Accounting I. This course will not
transfer as an accounting course and cannot be substituted for Accounting I.
AC 1203Accounting | 3 CrHrs

A beginning course iaccounting which introduces the theoretical aspects of
financial accounting and their application from the basic concept of a
transadion through financial statement®rerequisite: Intro to Accounting or
high school equivalentt is recommended studentkave previously had a
high school accounting class or AC1103 Introduction to Accounting.

AC 1213Accounting Il 3 CrHrs

A continuation of Accounting |, dealing mainly witartnerships, corporate
accounting, Londerm Debt, Statement of Cash Flowsl anterpretation of
financial statementsPrerequisite: AC1203 Accounting |.

AC 1303 Computerized Accounting 3 CrHrs

A study of the common body of knowledge in accounting and computers as
fundamental business tools, with a strong emphasis on the negjoounting
functions and how they are accomplished using computers.

AC 1313 Spreadsheet Applications for Accounting 3 CrHrs

This course will teach students how to use spreadsheet software to solve ac
counting problems.

AC 1323 QuickBooks for Accounthplications 3 CrHrs

A study of the common body of knowledge in accounting and computers as
fundamental business tools. Special emphasis on the major accounting func
tions and how they are accomplished using the QuickBooks software.

AC 1403 Payroll Acgoting 3 CrHrs

This course covers records needed in business to meet the requirements of
federal and state payroll taxes. It provides a foundation in payroll and
personnel records, computation of wages and the accounting for wages paid
and payroll deluctions.

AC 2103 Managerial Accounting 3 CrHrs

This course illustrates how accounting data can be analyzed, interpreted and
applied by management in planning and controlling business activities. An
interdisciplinary approach is provided through thexnof topics involving
economics, mathematics, finance and statisticRrerequisite: AC1203
Accounting |. Recommend AC1213 Accounting II.

AC 2403 Federal Income Tax 3 CrHrs

An introduction to federal income tax, with primary emphasis on the
determination of federal income tax liability of an individual.

AC 2902 Accounting Internship | 2 CrHrs
(Permission is required before enrollment in this course.) This course is de
signed to give the student ete-job training station under the supervision

of an employer and a coordinating instructor. The student, instructor and
employer will file progress and evaluation reports and keep a continuous
record of the orthe-job experience. The student must work a minimum of
90 clock hours for the semester t@ceive the two credit hours. The student
may have only four hours of Internship to count toward graduation.

AC 2912 Accounting Internship I 2Cr Hrs
(Permission is required before enrollment in this course.) This course is de
signed to give the stude on-the-job training station under the supervision

of an employer and a coordinating instructor. The student, instructor and
employer will file progress and evaluation reports and keep a continuous
record of the orthe-job experience. The student mustovk a minimum of

90 clock hours for the semester to receive the two credit hours. The student
may have only four hours of Internship to count toward graduation.
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AG 1101 Careers in Agriculture 1CrHr

This course is designed to enlightise student to the different careers avail
able in the field of agriculture and to the training needed to obtain these ca
reers.

AG 1103 Intro to Agriculture 3 Cr Hrs

This course is designed to enlighten the student to the different aspects of
agriculte. The different aspects covered will be animals, farming, ranching,
and business. For each unit of credit, a minimum of three hours per week
with one of the hours for class and two hours for studying/preparation

outside of the class is expected.

AG 112 Livestock Sales Management 2 CrHrs
Handson experience in conducting a livestock auction, including animal se
lection, advertising, cataloging and animal preparation, clerking and sales
budgets, with an overview of various purebred livestock salesi/FFA
livestock project sales and new concepts in livestock marketing will be
discussed.

AG 1152 Agriculture Seminar | 2 Cr Hrs
Emphasis on live animal evaluation of beef cattle, swine, sheeat goats,

and horses. Animal evaluation will include study of live animals, animal
performance records, carcass grading and oral defense of decisions made in
evaludions.

AG 1162 Agriculture Seminar | 2 CrHrs
Emphasis on live animal evaluation of beef catfi@ine, sheepmeat goats,

and horses. Animal evaluation will include study of live animals, animal
performance reords, carcass grading and oral defense of decisions made in
evaluations.

AG 1203 Computer Applications/Agriculture 3 CrHrs

This coursesian introduction in the use of the microcomputer for agriculture
production and agribusiness. The student will learn the fundamentals ef per
sonal computer operations and be exposed to word processing, database
and spreadsheet applications. The studentl Wéarn how to apply these
operations towards agriculture and agricultural related businesses.

AG 1233 Animal Science 3 CrHrs

This course is an introduction to, and a survey of, the total animal industry,
from the genetic improvement to meat, milkgg and wool production.

AG 1243 Principles of Livestock Nutrition 3 CrHrs

This course will cover animal nutrition fundamentals, ration balancing, feed
selection for types and ages of livestock and other phases of nutrition
essential to understanding éfeeding of livestock.

AG 1261 Animal Science Lab 1CrHr

The animal science lab will involve activities which will enhance the- class
room instruction. This will include problem solving, assignments and field
trips. Emphasis will be on gaining a watkknowledge of the broad animal
agriculture base found in the area, as well as live animal evaluation.

AG 1401 Business Management in Agriculture 1CrHr

(Fall semester only.) The general objective is to provide farm operators and
ranchers with the updd and improved business management tools. Topics
will include financial markets, agricultural lending practices, cash flow analy
sis, farm management and growth goals, and record keeping systems. The
emphasis of this course is to provide practical aggtions for class
members.

AG 1503 Horse Production 3 Cr Hrs

This course is a study of the light horse industry in the United States, breeds
of horses and ponies for work and pleasure, selection, nutrition, breeding,
management, performance anlaealth.

AG 1702 Livestock Selection | 2 Cr Hrs
Emphasis on live animal evaliat of beef cattle, swine, sheep, meat goats,
and horses. Animal evaluation will include study of live animals, animal
performance, records, carcass grading and oral defefigskecisions made in
evaluations.

AG 1712 Livestock Selection Il 2 CrHrs
Emphasis on live animal evaluation of beef cattle, swine, sheeat goats,

and horses. Animal evaluation will include study of live animals, animal
performance, records, carcass grading and oral defense of decisions made in
evaluations.
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AG1713 Exploring Sustainability in Agriculture 3 CrHrs

Three credit hours of lecture peveek. This course introduces thepic of
resource sustainability in agriculture. The course integrates the study of
theoretical aspects of agricultural sustainabilitwith both fieldbased
laboratory exercises and harah learning of sustainable agricutau
practices.

AG1714 Greenhouse Operations 3 Cr Hrs

Three hours of lecture and 2 hours of lab per week. A study of an ecological
approach to greenhouse siting, design and management. A laboratory period
is an integral part of theourse designed to give the student and opportunity
to observe firsthand the use of greenhouse and hydroponic practices in the
lab and greenhouse settings.

AG1814Integrated Pest Management 3 CrHrs

Three hours of lecture and 2 hours of lpér week. A study of an ecological
approach to agricultural pest control that integrates pesticides/herbicides
into a management system. Students will learn to identify pest and plant
diseases, and control the pest using pesticides and IPM technologdiirgiu
organic techniques. A laboratory period is an integral part of the course
designed to give the student an opportunity to gain hawdsexperience
using the sustainable and conventional practices of the lab and field settings.
AG 1902 Crops Judgirep8nar | 2Cr Hrs

Two credit hour lab. The course is designed to include basic instruction on
crop production statistics, cropping systems, crop rotation, plant breeding
and trends within the industry. Special attention will be given to competitive
preparation for NACTA (North American Colleges and Teachers of
Agriculture) events and will include the Agronomic Quiz, Math Practical, Lab
Practical and Plant and Seed I|dentification.

AG 1904 Crop Science 4 Cr Hrs

A study of the principles of plant elogy, physiology and the taxonomical
divisions of economically significant plants. The course is designed te intro
duce and develop botanical principles in regard to economic plant
production practices and problems. A laboratory period is an integralqfart
the course, which is designed to give the student an opportunity for
methodical and direct observation of plant morphology, taxonomy and
ecological principles of plant growth.

AG 191Zrops Judging Seminar Il 2CrHrs

Two credit hour lab. The course designed to include basic instruction on
crop production statistics, cropping systems, crop rotation, plant breeding
and trends within the industry. Special attention will be given to competitive
preparation for NACTA (North American Colleges and Teacloé
Agriculture) events and will include the Agronomic Quiz, Math Practical, Lab
Practical and Plant and Seed Identification.

AG 1914 Principles of Horticultural Science 4 Cr Hrs

The course will cover the basic principles of plant science and the
environment that apply to horticulture; survey of the industry; plant
taxonomy, anatomy, morphology, and physiology; environment and plant
growth; plant propagation, pest management, and plant breeding.

AG 1953 Directed Independent Studies in AG 3 CrHrs

(On demand.) This course is an opportunity for the student to pursue a
special interest in agriculture though guided independent study in a chosen
area. Stdents must have permission of the instructor, advisor and division
chairperson in order to enraih this course.

AG 2401 Intro to Futures & Options 1CrHr

This course is designed for the individual interested in buying and selling Ag
riculture Futures and Options contracts. It is anticipated that the individual
will acquire the needed vocabulary @rskills to more effectively trade in
commodities.

AG 2413 Farm & Ranch Management 3 CrHrs

This course is designed to give students an introduction to basic farm and
ranch management principles. Planning, organizing, controlling and directing
will be the four main areas covered. Particular attention will be given te cor
rectly preparing financial statement and calculating financial ratios from the
statements.

AG 2423 Agriculture Economics 3 CrHrs

A study of economic principles, with special empsasi their applicability

and current utilization in the field of agriculture. The principles of economics
and their use in sustaining or questioning current economic policy will be a
central theme of this course.

AG 2443 Grain & Livestock Marketing 3 CrHrs

A study of the market structures and organization of the livestock meat and
grain economy. Emphasis will be on factors affecting prices, changing com
petitive arrangements and marketing problems of farmers and ranchers. Ad
ditional emphasis will be ated on the development of a logical marketing
plan.

AG 2712 Research Practicum in Agriculture 2CrHrs

Couse will guide students through a current topic sustainable agriculture.
Students will complete a research project, writeesearch document, and
present findings in a formal manner. For each unit of credit, a minimum of
three hours per week with one of the hours for class and two hours for
studying/preparation outside of class is expected.

AG2713 Environmental Quality 3 CrHrs

Course will provide an introduction to topics in environmental quality.
Classification and interactions of soil, air, and water pollutants will be
examined in detaill. Methods of remediating the environment, risk
assessments and environmental policy will be introduced. For each unit of
credit, a minimum of three hours per week with one of the hours for class
and two hours for studying/preparation outside of class is expected.

AG2723 Weed Science 3 CrHrs

Course will provide an introduction to topics in weed science. Classification
and control of weeds will be examined in detail. The importance of plant
herbicide and soiherbicide interactions will be examined in detail. het
important components of the course include weed life cycles, weed
management, herbicide groups, and application. For each unit of credit, a
minimum of three hours per week with one of the hours for class and two
hours for studying/preparation outsidef class is expected.

AG 2902 Soils Judging Seminar Il 2CrHrs

Two credit hours lab. The course is designed to include basic instruction on
soil morphology, sit and soil characteristics, and soil interpretations. Topics
includetexture, structure, slope, degree of erosion, depth, color, land form,
sal runoff and soil drainage. Spial attention will be given to competitive
preparation for NACTA (North American Colleges and Teachers of
Agriculture) events.

AG 29@ Soil Fertilityand Fertilizers 3CrHrs

Three hour lecture course. Course will provide an introduction to the
consumption, manufacture, properties, and reserves of fertilizer materials.
Methods of application, effects on soil reactions and plant requirements of
fertilizer nutrients will be discussed to inform students of specific fertilizer
materials.

AG 291Zrops Judging Seminar |l 2CrHrs

Two credit hours lab. The course is designed to include basic instruction on
soil morphology, sit and soil characteristicsdasoil interpretations. Topics
include texture, structure, slope, degree of erosion, depth, color, land form,
soil runoff and soil drainage. Special attention will be given to competitive
preparation for NACTA (North American Colleges and Teachers of
Agriallture) events.

AG 293 Natural Resources Management 3CrHrs

Three hour lecture course. Course will provide an introduction to the field of
natural resource management. Renewable natural resources include solil,
forests, water, and wildlife. Nerenewable natural resources include oil,
metals, and minerals. This caer utilizesan integrated approach of the field
taking into account appropriate natural resource management techniques
along with social processes. Instead of focusing on traditional disciplines,
(e.g. ecology or economics) in isolation, this course waheta broader,
integrated approach to natural resource management that will explore the
interactions of the elements within a system.

AG 2904 Soils 4 Cr Hrs

A study of the physical, biological and chemical properties of soils, with a
view towards theproper management of soils for efficient crop production
and minimum soil erosion. A laboratory period is an integral part of the
course designed to give the student and opportunity to observe firsthand the
different physical properties of soils and to neaKifferent soil chemistry
tests.

AG 2952 Supervised Occupational Experience | 2 CrHrs

Before a student may enroll in Occupational Experience, the student must
have completed one semester of collelgeel courses and have the
permission of the instructorStudents may earn a maximum of eight credit
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hours. Onthe-job training will be arranged in the livestock area in which the
student has special interest. An outline of activities to be encountered will be
set forth in accoR yOS 6A (K
counsel. A minimum of 68 clock hours is required for two hours of credit.

AG 2962 Supervised Occupational Experience Il 2 CrHrs

Before a student may enroll in Occupational Experience, the student must
have completed one semesteof collegelevel courses and have the
permission of the instructor. Students may earn a maximum of eight credit
hours. Onrthe-job training will be arranged in the livestock area in which the
student has special interest. An outline of activities to be emtered will be
aSG TFT2NIK Ay | O02NRIFIyOS gAlK (GKS
counsel. A mimhum of 68 clock hours is required for two hours of credit.

AG 2972 Supervised Occupational Experience IlI 2 CrHrs

Before a student may enroll in Ogmational Experience, the student must
have completed one semester of collelgeel courses and have the
permission of the instructor. Students may earn a maximum of eight credit
hours. Onthe-job training will be arranged in the livestock area in which the
student has special interest. An outline of activities to be encountered will be
set forth in accaRl yOS 6AGK (GKS &idzRSydQa
counsel. A minimum of 68 clock hours is required for two hours of credit.
AG 2982 Supervied Occupational Experience IV 2CrHrs
Before a student may enroll in Occupational Experience, the student must
have completed one semester of collelgzel courses and have the
permission of the instructor. Students may earn a maximum of eight credit
hours.Ontthe-job training will be arranged in the livestock area in which the
student has special interest. An outline of activities to be encountered will be
aS0h TFT2NIK Ay I OO02NRIyOS gAiGK (KS
counsel. A minimum of 68 clldours is required for two hours of credit.

ART

AR 1103 Interior Design | 3 CrHrs

Three credit hours. (Three hours lecture.) Interior Design is a course that will
help students develop and appreciation of the principles of art as applied to
interior design. Exterior and interior styles, the art principles and elements of
design, color schemes, arrangement of home furnishings, selection of floor,
textile, window and wall treatments, and dealing with lighting, accessories,
and storage will be covered.

AR 153 Introduction to Crafts 3 CrHrs

Three credit hours. (one hour lecture/two hours lab.) This course is designed
for both the general student and the art major. Students will be introduced
to a variety of craft areas which might include such areasweaving,
papermaking, jewelry, candle making, marbling paper, paper #aahd
batik. The student will learn about the diverse cultures/history of the crafts
covered, complete hands on projects, meet with artists, and visit exhibits,
and participated irclassroom discussions.

AR 1203 Photography | 3 CrHrs

This is a course in the theory of black and white photography, with practical
experience in the use of the camera, its variables (shutter, aperture, film),
darkroom techniques and the theory afesign as it applies to photography.
This includes an extended lab for practical application of the camera and
darkroom techniquesThis course requires a 35mm camera.

AR 1213 Photography I 3 CrHrs

An advanced course in photography designedsfadents with experience in
basic black and white photographic techniques. The student will deal with an
advanced level of investigation and experimentation relating to the technical
and creative aspects of photograph¥his course requires a 35mm camera.
Pre-Requisite: AR1203 Photography |

AR 1223 Wilderness Photography 3 Cr Hrs

This is a multifaceted course that will provide students an opportunity to
learn the theories of black and white photography and artistic designs as it
applies to this medium,sawell as the use of the camera with its variables of
shutter, aperture, and film, darkroom techniques, and to experience the
opportunities and challenges of wilderness photography.

AR 1253 Glass Blowing | 3 Cr Hrs

This studio class will provide prael experiences in workingith glass. De

sign skills, warmforming techniques, and hot blown techniques will be
emphasized. Applicable research into glass formation and its historic uses will
also be discussed.
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AR 1263 Glass Blowing I 3 CrHrs

K& & ydR Siykiso a0 2RSERNEIE coudshlin Earning advanced skills in the working of hot glass in three

media areas: hot glass with blowpipes and manipulative tools, hot bead
making with a lamp working torch, and hot kiln glass working (fusing and
slumping) PreRequisite: AR1253 &is Blowing |

AR 1302 Ceramics for Seniors 2 CrHrs
(Onehour lecture, onehour lab) A course designed to introduce the
beginning student to the medium of clay. Emphasis is primarily on learning to
pour clay into molds and decorating technigues.

I vyR GKS
A course designed to introduce the beginning student to the medium of clay.
Empbhasis is primarily on learning hand building and decorating techniques to
create clay objects and a fundamental integration of the elements of art and
the principles of design.

AR 1313 Ceramics Il 3 CrHrs

A course designed for the student who desires to further the investigation of
the discipline of clay. An emphasis on hand building, throwing and decorating

R S dekhiifuis to ofdate dldy Dbje@ ahdfindayheniak iNdgration of the

elements of art and the principles of design is appli®te-Requisite:
Ceramics |

AR 1323 Art Appreciation 3 CrHrs

This course is designed as a fundamental course in the appreciation of art for
the nonartist. The basifor the course is the belief that an understanding of
the visual arts can be heightened though the study of the vocabulary, visual
gualities, functions and meaning of a variety of art works from different
FyR GKS

AR 1403 Twimensional Degn 3 CrHrs

This is a beginning course in the basic concepts underlyinglimensional
artwork. This course is designed to give the student a working knowledge of
the elements and principles of art and will be helpful to anyone who wishes
to communicaé visually. The course consists of lecture and studio
assignments.

AR 1413 Thre®imensional Design 3 CrHrs

This is a beginning course hetbasic concepts underlying threlgmensional
artwork. This course is designed to give the student a working letge of

the elements and principles of art and will be helpful to anyone who wishes
to communicate visually. The course consists of lecture and studio
assignmentsNo PreRequisite.

AR 1453 Drawing | 3 CrHrs

A beginning course in the fundamentals dfawing. Art elements of line,
shape, value, space/volume and texture will be explored via drawing. The
student will use a variety of media to produce drawings from life

20aASNDFGA2Y® O9YLKIFIarAa Aa 2y RS@St2L
technical skls as they relate to drawing.
AR 1463 Drawing Il 3 CrHrs

A continuation of skill development, with an emphasis on individual style and
expression. Students will work on advanced problems that will continue the
study of art elements and principles they relate to drawind?reRequisite:
AR1453 Drawing |

AR 1493 Intro to Graphic Design 3 CrHrs

In this course students explore careers and design areas, and learn
fundamentals of effective visual communication. Strong emphiasfdaced

on creative thinking kills as students use current technology and software to
complete course assignments in the computer lab.

AR 1503 Graphic Design | 3 CrHrs

In this course students will become familiar with various areas of graphic de
sign though thecompletion of projects in the studid®reRequisite: AR1493
Intro to Graphic Design

AR 1603ewelry Making Non Major 1CrHrs
Primarily a studio class,welry Making is designed to offer a broad overview
of silver/metalsmithing, including itdechnical, historical, aesthetic and
critical aspects. While learning about the rich tradition of metalsmithing, the
class goal will be the creation of contemporary art.

AR 1603ewelry Making 3 CrHrs

Primarilya studio class]ewelry Making is desigdéo offer a broad overview

of silver/metalsmithing, including its technical, historical, aesthetic and
critical aspects.
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AR 1613ewelry Making Il 3 CrHrs
Primarily a studio classJewelry Making Il is designed to offer a broad
overview of silver/metalsmithing, including its technical, historical, aesthetic
and critical aspects. Students build on skills learned in ARFG@8equisite
AR1603 Jewelry Making |.

AR 1652 Watercolar Serior Center 2 Cr Hrs
Watercolor is a fundamental course in the use of color via the medium of
watercolor. Skill development and color theory are areas of emphasis.
Students will find a basic understanding of drawing concepts helpful.

AR 1653 Watercolor | 3 Cr Hrs

This is a fundamental course in the use of color via the medium of
watercolor. Skill development and color theory are areas of emphasis.
Students will find a basic understanding of drawing concepts helpful.
Drawing | recommended.

AR 1663 Wagrcolor Il 3 CrHrs

A continuation of skill development with an emphasis on individual style and
selfexpression via technique and organizational development will be the fo
cus of this clas®reRequisite: AR1653 Watercolor |

AR 1703 Survey of Art ktisy | 3 Cr Hrs

A survey course of the history of art from the Paleolithic to the Middle Ages.
Students will examine the major art historical periods in this time frame, and
the political, religious, cultural, and personal concerns that have influenced
representative works of art from these major periods.

AR 1713 Survey of Art History Il 3 CrHrs

A surveyof the history of art from the Late Gothic to Pddbdernism. Stu
dents will examine the major art historical periods within this time frame and
the political, religious, cultural and personal concerns that have influenced
representative works of art from these stylistic periofi prerequisite.

AR 2113 Interior Design Il 3 CrHrs

This course is designed to enhance the knowledge obtaineéheirinterior
Design | class. By researching, having guest speakers, lectures, new develop
YSyidazr FyR 32Ay3 2y FASER GNRLKAZ
understandng and knowledge of specific areas of Interior Desigre
Requisite: AR1103 Interi®esign |

AR 2123 Digital Photography 3 CrHrs

This is a course in the theory and practice of photography using the digital
camera and photo editing software, with an emphasis on expressing and
communicating ideas through photography as an art mediligital camera
and basic computer skills required. Course is blended online andddeee.

AR 2133 Digital Photography Il 3 CrHrs

This is an advanced course in the theory and practice of photography using
the digital camera and digital darkroorwith an emphasis on developing
personal expression through photography as an art medium. Digital camera
and basic computer skills required. Course is blended online andddeee.
PreRequisite: AR2123 Digital Photography

AR 2303 Ceramics Il 3 Cr His

A course designed for the student who desires to further the investigation of
the discipline of clay. An emphasis on hand building, throwing and decorating
techniques to create clay objects and a fundamental integration of the
elements of art and the jmciples of design is applied.

Pre-Requisite: AR1313 Ceramics Il

AR 2313 Ceramics IV 3 CrHrs

A course designed for the student who desires to further the investigation of
the discipline of clay. An emphasis on wheel throwing and hand building is
applied. PreRequisite: AR2303 Ceramics I

AR 2552 Qil PaintingSenior Center 2 CrHrs

This is a fundamental course in the use of color via the medium of oil paint.
Skill development and color theoaye areas of emphasis.

AR 2553 Qil Painting | 3CrHrs

This is a fundamental course in the use of color via the medium of oil paint.
Skill development and color theory are areas of emphasis. Students will find
a basic understanding of drawing concepts is helpful.

AR 2563 Qil Painting Il 3 Cr Hrs

Ths course is a continuation of skill development with an emphasis on in
weaving, papermaking, jewelry, candle making, marbling paper, paper maché
and batik. The student will learn about the diverse cultures/histories of the
crafts covered, complete hands projects, meet with artists and visit
exhibits, and participate in classroom discussions.

AR 2603 Sculpture | 3 CrHrs

A fundamental course in the use of threémensional form and texture via
various sculptural materials and techniques. Clay,tptasvood and other
materials are carved and modeled to produce realistic and abstract forms.
AR 2613 Sculpture 1l 3 CrHrs

This course is a continuation of sculptural skill development, with an
emphasis on technique variation and development.

PreRequisite: AR2603 Sculpture |

AR 2803 Introduction to Visual Communications 3 CrHrs

A course designed to introduce students to the fundamental of visual
communication with an emphasis on illustration. Students will learn about
different areas of ilistration and use a variety of media and software to
complete projects relating to such areas as caricature, animation, technical,
editorial and advertising illustration. Prerequisite: Drawing | or Graphic
Design recommended.

AR 2813 Graphic Design Il 3CrHrs

In this course students will complete a range of advanced projects and then
FaasSyot$S F LRNIF2tA2 FyR NBadzyrSQ Ay
the field of graphic desigfPreRequisite: AR1503 Graphic Design |

AR 2903 Individual Studio Research 1-3Cr Hrs

By appointment. This course will give students the opportunity to pursue
special interests in art though guided independent study in a chosen area.
The student and instructor will develop a course outlined avaluation
format. (This course may be taken by instructor permission only).

AR 2953 Directed Independent Studies in Art 1-3 CrHrs

By appointment.n this course advanced problems in specialty areas of art
not covered in other courses will be stressdthis course may be repeated
for credit. (This course may be taken by permission of the instructor only.)

AUTO BODY/COLLISION REPAIR
AT ,1002 Reﬁmshqu
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defects. Complete detailing of the interior and exterior of a vehicle is also
taught.

AT 1003 Mechanical & Electrical Components 3CrHrs
Through classroom and/or lab/shop learning and assessment activities, in
this course students will: etermine how to diagnose steering and
suspension; diagnose electrical concerns; complete headlamp and
fog/driving lamp assemblies and repairs; demonstrate -gedtinding
procedures for handling electronic components; determine diagnosis,
inspection and sefice needs for brake system hydraulic components;
examine components for of heating and air conditioning systems; determine
the inspection, service and repair needs for collision damaged cooling system
components; distinguish between the under car compdseand systems;

and determine the diagnosis, inspection and service requirements of active
and passive restraint systems.

AT 1013 Paint & Refinishing | 3CrHrs

This course provides basic knowledge and practice in interior and @xteri
detailing, correcting defects and vehicle finishéhrough a variety of
classroom and/or shop/lab learning and assessment activities, students in
this course will: identify safety and personal health hazards according to
h{l!
of substrates and sanding materials relevant to auto body surface
preparation; identify the process to clean and prepare a substrate for paint;
distinguish between the properties, uses and manufacturer spediicstof
metal treatments and primers; distinguish among the various types of spray
guns and equipment; explore various paint codes and specifications for use;
identify the various paint systems; explore the types of paint defects;
distinguish between damagand nonrdamage related corrosion; and identify
final detail procedures.

AT 1022 Structural Analysis & Damage Répair 2CrHrs
Through a variety of classroom and/or lab/shop learning and assessment
activities, students in this course willeiatify measuring procedures; analyze
the basic structural damage conditions; identify the safety requirements
pertaining to structural damage repair; analyze frame repair methods;
analyze unibody inspection and measurement and identify procedures of
welding for structural repair.
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AT 1023 Paint & Refinishing I 3CrHrs
Through a variety of classroom and/or shop/lab learning and assessment
activities, students in this course will: select proper personal protective
equipment; perform shop operations accling to OSHA Guidelines; remove
paint coatings; apply corrosion resistant coatings; demonstrate proper spray
gun operation and cleaning procedures; select proper painting and substrate
materials for projects; analyze paint defects, aasisind curesrepair paint
defects; measure paint mil thickness; and determine final detail procedures
for given projects.

AT 1032 Structural Analysis & Damage Repair Il 2 CrHrs
Through a variety of classroom and/or shop/lab learning and assessment
activities, students ithis course will: apply safety requirements pertaining to
structural damage repair; analyze frame inspection and repair procedures;
determine direct and indirect damage for structural repair; analyze unibody
inspection, measurement, and repair proceduregerform wilding
techniques for structural repair; and identify cutting procedures for
structural repair.

AT 110rientation & Safety 2CrHrs

This course introduces students to the collision repair occupation. Personal
safety is emphsized by the student learning OSHA laws. Proper handling and

disposal of wastes including those classified as hazardous are discussed. Tool

identification and safety along with basic auto construction and estimating
systems are also introduced.

AT 1114Non-Structural Analysis & Damage Repair | 5 Cr Hrs
Through classroom and/or lab/shop learning and assessment activities, in
this course students will: explore the components of safety pertaining to
auto collision and repair; explore the parts and constiuttof vehicles;
explore opportunities in the auto collision industry; identify metal
straightening techniques; identify the application and use of body fillers;
demonstrate proper use, setp, and storage of welding equipment;
distinguish between weldableand nonweldable materials; demonstrate
fundamental industry standard recommended welds; identify plastics and
adhesives used in automotive industry; explain the general purpose of
damage, estimation and repair orders; explore the processes required for
outer body panel repairs, replacements and adjustments; and demonstrate
fundamental cutting procedures.

AT1124 NonStructuralAnalysis & Damadrepair I 6 Cr Hrs
Through classroom and/or lab/shop learning and assessment activities, in
this course students will: identify trim and hardware to be protected;
examine what to consider when working with movable glass; perform outer
body panel repairs; perform outer body replacements and adjustments;
perform metal straightening techniques; perform bodylifi) techniques;
perform metal finishing techniques; use welding procedures in-stouctural
damage repair; distinguish between mechanical and electrical components;
apply safety standards for the collision repair industry; use cutting
procedures in nosstructural damage repair; and determine procedures
necessary for working with plastics and adhesives.

AT 1113 Direct IndependéeStudy in Auto Body/Collision 1-3Cr Hrs
AT1033 Paint & Refinishird 3CrHrs
Through classroonand/or lab/shop learning and assessment activities, in
this course students will: identify safety and personal health hazards
FOO02NRAY3 (G2 h{l! 3IdARStAYySa IyR
different types of substrates and sanding materials retéven autobody
surface preparation; identify the process to clean and prepare a substrate for
paint; distinguish between the properties, uses and manufacturer
specifications of metal treatments and primers; distinguish among the
various types of spray gurend equpment; explore various paint codes and
specificationdor use; identiy the various paint systems; explore the types of
paint defects; distinguish between damage and famage related
corrosion; and identify final detail procedures.

AT 1104 Pain Refinishing IV CrHrs 4
Through classroom and/or lab/shop learning and assessment activities, in
this course students will: apply exemplary safety procedures in all areas of
auto bodypainting and refinishing; perform proper cleaning procedures for a
refinish; prepare adjacent panels for blending; prepare plastic panels for
refinishing; protect all nofiinished areas of vehicle; operate high and low
volume/pressure spray gun operatiof@ painting and refinishing; perform

all paint system applications on an automobile; apply appropriate paint color
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matching and mixing procedures; tint color using formula to achieve a
blendable match; explore the causes, effects and correction of buffing
related imperfections; explore the causes, effects and correction of pigment
flotation; measure mil thickness; apply decals, transfers, tapes, woodgrains,
pinstripes to an automobile; apply buffing and polishing techniques to
remove defects; apply cleargrtechniques to automobile interior, exterior,
glass and body openings; and remove overspray.

AT 1115 NosStructural Analysis & Damage Repair IV CrHr§
Through classroom and/or lab/shop learning and assessment activities, in
this murse students will: remove trim and hardware; install trim and
hardware; repair moveable glass; protect adjacent body panels; repair outer
body panels; replace outer body panels; adjust outer body panels; replace
mechanical and electrical components; demstrate safety protocol
appropriate for the auto repair setting, perform welding skills on-hon
structural damage repairs; and perform plastic and adhesive repairs.

AT 1123 Structural Analysis /Damage Repair |1l 3CrHrs
Through classroom and/or lab/shop learning and assessment activities, in
this course students will: apply safety requirements pertaining to structural
damage repair; perform welding and cutting techniques for structural repair;
diagnose unibody direct anddirect damage; apply unibody inspection and
measurement procedures; apply unibody repair procedures; apply frame
inspecton and measurement procedures; apply frame repair procedures;
and remove fixed glass.

AT 1133 Structural Analysis/Damage Repair [V 3CrHrs
Through classroom and/or lab/shop learning and assessment activities, in
this course students will: apply safety requirements pertaining to structural
damage repair; perform advanced welding and cutting technidoes
structural repair; perform inspection and measurement of unibody for
structural repair; repair unibody direct and indirect damage; perform frame
inspection and measurement procedures; repair frame to industry standards;
and remove and install fixed gia

AT 1134 NosStructural Analysis & Damage Repair |11 Cr Hré
Through classroom and/or lab/shop learning and assessment activities, in
this course students will: remove and install trim and hardware; determine
process and procedas necessary for movable glass repair; repair outer
body panel; replace and adjust outer body panels; remove and install
mechanical and electrical components; demonstrate safety protocol
appropriate for the auto repair setting; perform intermediate weldsiglls

on nonstructural damage repairs; and perform plastic and adhesive repairs.
AT 1213 Custom Painting 3CrHrs
Through a variety of classroom and /or shop/lab learning and assessment
activities, students in this course will: apply exemplary safety procedures in
all areas of auto body painting and refinishing; perform proper cleaning
procedures for a refinish; prepa adjacent panels for blending; prepare
plastic panels for refinishing; protect all ndinished areas of vehicle;

operate high and low volume/pressure spray guns, and airbrush equipment
for painting and refinishing; perform all paint system applicationgn
automobile; apply appropriate paint color matching and mixing procedures;
tint color using formula to achieve a blendable match; explore the causes,
effects, and correction of buffingelated imperfections; explore the causes,
effects and correctiof pigment flotation; apply details and pinstripes to an
automobile; apply buffing and polishing techniques to remove defects; apply

openings; and remove overspray.

AT 1223 Custom StreBiod 3CrHrs
Through a variety of classroom and/or shop/lab learning and assessment
activities, students in this course will: remove trim and hardware; install trim
and hardware; repair moveable glass; protect adjacent body panels; repair
outer body f@anels; replace outer body panels;jast outer body panels;

perform basic chassis modification; mégfuel, braking, cooling and steering
systems; replace mechanical and electrical components; demonstrate safety
protocolappropriatefor the auto repair stting, perform welding skills on
non-structuraldamage repairs; and perform plastic and adhesive repairs;
identify safety and personal health hazards according to OSHA guidelines and
GKS awradakid G2 Yy2éé t+6T RSGSNINAYS
sanding materials relevant to auto body surface preparation.
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AUTOMOTIVE BUSINESS MANAGEMENT

AB 1001 Introduction to Parts 1CrHr

This course will identify various terms and aspects of the raotive
business field. A general survey of @dagtomotive parts and service business
environment and the operations of the automotive business world are
examined. Attention is focused on the job opportunities, responsibilities, and
benefits available and the impact of daily operations on the automotive
business community.

AB 1002 Merchandising 2 CrHrs

This course prepares individuals to possess the skills asstavith direct
promotion of products and services to potential customers. The course
includes instruction in buyer behavior, principle§ marketing reearch,
pricing theory, marketing campaigns, and strategic planning related to
specific products and markets.

AB 1003 Shipping & Receiving Merchandise 3CrHrs

This course is an-depth survey of the shipping and receiving environment
with a focus on the internal operations of a business. Attention is focused on
iKS AYRAGARdZ t Qa FoAftAdGe onyih g IS
enterprise, ranging from acquisitions to receiving and handling of material to
filling orders and prcessing shipments.

AB 1011 Workplace Safety 1CrHr

This course will identify various workplace safety issues relating to the
automotive service and business environment. Students are provided with
safety training that prepares them for their job resgsibilities. The pential
hazards associated with shop work are reviewed along with a variety of
special safety considerations. These areas include OSHA safety requirements
for hazardous materials and the proper use of Material Safety Data Sheets
and their application to the automotive and business industry.

AB 1012 Automotive Products & Systems 2 CrHrs
Thiscoursefocuses on the development of knowledge relating to a variety of
automotive service industry products. This course demonstrates proper u
and application of petroleum products, tools and fasteners, auto
body/collision consumable products and automotive industry chemicals.

AB 1013 Human Relations for Auto Business 3 CrHrs
Thiscourseis designed for students to learn a human relatioppraach to
automotive business management. Emphasis is placed ortudss,
customer relations, communication skills, critical thinking skills, and ethical
behavior.

AB 1022 Sales Policies & Procedures | 2 CrHrs

This course prepares students to possesBe skills associated with direct
promotion of products and services to customers and to function as
independent sales representatives and managers. This course includes
detailed instruction in counter management, purchasing merchandise, parts
procurement logistics, and proper billing procedures. Emphasis is placed on

customer relations, sales presentation, communication skills, records
management, priessional standards, and ethical behavior.
AB 1023 Math & Measurement for Automotive Industry 3 Cr Hrs

This course is designed to teach the application of practical math and
measurement to solve everyday problems in the automotive business and
technical fields. Attention is focused on fractions, decimal fractions, percent
ages, ratios and proportions, metriecneasurements, and measuring
instruments with an emphasis on career application.

AB 1032 Inventory Management | 2 Cr Hrs
Thiscoursetakes an in depth look at a management approach to inventory
control. Attention is focused on the financing, managinggamiing, and
analysis of a business functions. Lab instruction allows students to manage
an actual business module controlling a live store inventory control system.
Students monitor perpetual and physical inventories, storage andilivanof
stock, sbck orders, managing customer and vendor accounts, data entry,
and many other aspects of everyday business.

AB 1033 AuteBus Office & Bookkeeping Procedures 3 CrHrs
Thiscourseserves as an introduction to records management. It is designed
to developskills in business office bookkeeping, shop accounts management,
data entry, verbal and written communications, office machines, cashier and
critical thinking. This course provides hands on computer based experience
processing live work orders, payable aedeivable accounts, and managing

a variety of other automotive business office activities.

AB 1042 Inventory Management Il 2 CrHrs
Thiscourseis a continuation of Inventory Management |. It takes an in depth
look at a management approach to inventory control. Attention is focused on
the financing, managing, organizing, and analysis of a business functions. Lab
instruction allows students to mage an actual business maéd controlling

a live store inventory control system. Students monitor getual and
physical inventories, storage and handling of stock, stock orders, managing
customer and vendor accounts, data entry, and many other aspetts o
everyday business.

AB 1043 Sales Policies & Procedures |l 3 CrHrs
Thiscourseis a continuation of Sales Policies & Procedures I. It prepares
students to possess the skills associated with direct promotion of products
and services to customers an@ ffunction as independent sales repre
sentatives and managers. This course includes detailed instruction in counter
management, purchasing merchandise, parts procurement logistics, and
proper billing procedures. Emphasis is placed on customer relatiofes sa
presentdion, communication skills, records management, professional

d ical iQr. x4 ox -
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Thiscoursechallenges the student using actual industry and tetedc data
systems for the procurement afutomotive parts and supplies. This course
of study utilizes current parts industry cataloging systems teclgieto
Student activities involve live lab assignments, which include, but are not
limited to, assimilating information to produce estimatedjrfid parts orders,
determining product specifications, and utilizing warranty information.

AB 1063 Vehicle Components/Parts Systems | 3 CrHrs
Thiscourseis designed to provide instruction to prepare students to apply
technical knowledge and skill to germ task and services that fatdlte the
movement and sale of replacement parts and materials. This course instructs
students in the identification of the individual parts in each of the described

automotive systems and provides an understanding a$ © S LJ- NIi Q&
and relationship to that system.
AB 1103 Auto Business Communication 3 CrHrs

Thiscoursewill study effective business communication in the workplace.
Emphasis is placed upon effective oral and written communication, business
letters, listening skills and other forms of office communications.

AB 1113 Automotive Business Management 3 CrHrs
Thiscoursewill take an advanced look at hierarchy of managat, various
management styles, and effective resource management. /Asdgifiy has
become synonymous with success and prosperity. This course looks at how
the manager must adapt to this rapidly changing world with sufficient
knowledge and flexibility to assure success.

AB 1123 Employability Skills for Auto Business 3 CrHrs
Thiscoursefocuses on the linkage between individual chitises and needs,

as related to the job market. This course prepares students through the
development of workplace skills regarding professional develap, self
marketing and job searches.slnuction includes opportunities in assessing
2ySQa 26y OFLIO6AfAGASA FyR alAttarT
and conducting a job interview.

AB 1133 Directed Independent Study in Auto Bus Managemett3 Cr Hrs

AB 1143 Parts Catalogirg | 3 CrHrs
Thiscourseis the continuation of Parts Cataloging |. It dbadies the student
using actual industry and electronic data systems for the procurement of
automotive parts and supplies. This course of study utilizes current parts
industry caaloging systems technologies. Student activitiegolne live lab
assignments, which include, but are not limited to, assinmainformation

to produce estimates, filling parts orders, determining product specifications,
and utilizing warranty informizon.

AB 1153 Vehicle Components/Parts Systems Il 3 Cr Hrs

This 3 credit hour course is the continuation of Vehicle Components/Parts
Systems |I. It is designed to provide instruction to prepare students to apply
technical knowledge and skill to performstaand services that facilitate the
movement and sale of replacement parts and materials. This course instructs
students in the identification of the individual parts in each of the described
Fdzi2Y2(iA @S aeaidisSya FyR LINE Dk Riston |y
and relationship to that system.
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AUTOMOTIVE MECHANICS TECHNOLOGY

AU 1002 Auto Orientation & Safety 2 CrHrs

This unit of study includes automotive shop safety, care and use of
automotive hand tools precision measuring, and shop policesl
procedures.

AU 1003 Engine Performance | 3 CrHrs

This course will include the latest in training for fuel injection systems, dis
tributor less ignition systems, computerized engine control systems, as well
as the early ignition and fuel systems.

AU 1007 Engine Performance |l 7 CrHrs

This is a continuation of Engine Performance I. This includes the latest in
training for fuel injection systems, dibutor less ignition systems,
computerized engine control systems, as well as the early ignition and fuel
systems.

AU 1a3Braked 3CrHrs
Students will develop the skills and knowledge needed to diagnose and
repair automotive brakes.

AU 1@3Electical | 3CrHrs

This course allows a student to gain a basic understanding of ekdctmd
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demonstrate an ability to understand the automotive systems and use vari
oustypes of equipment to test, diagnose, and repair these systems.

AU 1032 Steering & Suspension | 2 CrHrs
Students will develop the skills needed to repair front and rear suspension,
manual and power steering, perform computerized four wheel alignment
and wheel balancing.

AU 1034 Manual Drivetrains and Axles 4 Cr Hrs

This course will cover drivetrain and transaxle service, diagnosis, and
overhaul. Students will train with models and live vehicles.

AU 1104 Automotive Heating & A/C 4 Cr Hrs
Instruction in problem diagnosisnd repair of manual and automatic air
condtioning and heating systems.

AU 1112 Brakes Il 2 CrHrs

This is a continuation of Brakes |. Students will develop the skills and
knowledge needed to diagnose and repair automotivakes.

AU1113 Direct Independent Study in Auto Mechanics Techndo@y Hrs

AU 1115 Electricall | 5Cr Hrs

Thisis a continuation of Electrical | & Il. This cowaews a student to gain

a basic understanding of eleatal and electronic systein 2 Y
automobile. The student will be expected to demonstrate an ability to
understand the automotive systems and use was types of equipment to
test, diagnose, and repair these systems.

AU 1122 Electrical Il 2 CrHrs

This is a continuationf Electrical I. This course allows a student to gain a
basic understanding of elecDil f FyR St SOGNRYAO
automobile. The student will be expected to demonstrate an ability to
understand the automotive systems and use was types ofequipment to

test, diagnose, and repair these systems.

AU 1P5Engine Repair 5Cr Hrs
Students develop skills needed for engine repair including diagnosis,
measurenent, disassembling, reassembly, cylinder head service, engine
installation andcooling system service.

AU 1132 Steering & Suspension I 2 CrHrs

This is a continuation of Steering & Suspension |. Students will develop the
skills needed to repair front and rear suspension, manual and power
steering, perform computerized fowvheel alignment and wheel balancing.

BUSINESS ADMINISTRATIVE TECHNOLOGY

BT 1001 Microsoft Outlook 2007 1CrHr

The course provides instruction on integrated software that manages time
and information, including email, taskand calendars. Studentéearn to
quickly search communications, organize work, and better share information
with others. Stdents build technology skills in combination with working on
realistic projects and criticahinking assignments. It builds technology skills
and reinfores writing and criticathinking abilities, culminating assessments
require softvare mastery and independent problesolving.

BT 1003 Business English 3 CrHrs

A course designed to have students learn and apply the skills of English us
ager the founddion communication skills that competent workers need in
the workplace

BT 1013 Electronic Calculator Applications 3 CrHrs

This course is designed to teach the students to use the touch method- of op
erating the electronic calculator and to use comneaiculator features. The
course emphasizes solving business problems using the calculator. -The in
structor introduces concepts and how to use the calculator effectively for
each solution; the students do daily exercises, speed & technique drills,
practicetests, and unit tests.

BT 1023 Intermediate Keyboarding 3 CrHrs

A continuation of Beginning Keyboarding. The course is designed to build
strong document formatting skills. Students use features of Microsoft Word
that build productivity skills that areidely used by administrative assistants.
Emphasis is placed on speed building, document creation and formatting,

and other specific production tasks. Prerequisite: A beginning
keyboarding/typevriting course.
BT 1033 Microcomputer Database Management Syist 3 CrHrs

managing the storage and collection of data used and produced by a-micro
computer.

BT 1043 Microsoft PowerPoint 2007 3 CrHrs

The course is designed to advance studeto a mastery skill level for de
signing and creating informational and motivational slide shows that contain
hyperlinks, tables, images, and animation. It moves students from early
modelng instruction through projeebased problems similar to situatis
they will encounter in the workplace, and requires students to use their
thinking and problerrsolving skills. The course aligns with prepares students
for Microsoft Application Specialist certification exams.

BT 1053 Microsoft Publisher 2007 3 CrHs

The course is designed to advance students to a mastery skill level fer plan
ning and creating professional looking publications and marketing material in
house. Students move from early modeling instruction through prefested
problems similar to sitations encountered in the workplace and are
required to use thinking and problesolving skills. Students learn Office
suite integraion and openrended, realistic chapter case studies.

BT 1063 Microsoft Excel 2007 3 CrHrs

i 2 Rl &reeacourse is designed to amhce students to a mastery skill level for

procesing, manipulating, and representing numeric data in spreadsheets.
Students move from early modeling instruction through projeased
problems similar to situations they will encounter in the workplaced an
require students to use their thinking and problesuolving skills. Designed to
help students achieve a mastivel competency and prepare for Microsoft

& dckriififayonn Stadgnts dearR | G¥ficed suite integration and experience

immediate productivity gains. @prended, realistic chapter case studies
challenge students to solve authéminformation problems.

BT 1073 Basic Keyboarding 3 CrHrs

A course designed for students wanting a basic keyboarding and document
preparation course for personal or cargeurposes. This course is taught on
microcomputers. Additional lab time may be required.

BT 1103 Office Procedures 3 CrHrs

The administrative professional role today is challenging due to the constant
advances in technology, our global economy, andirameasingly diverse
workplace. Office Procedures is a capstone course designed to prepare stu
dents for all levels of the office environment including customer satisfaction,
technological changes, and time management. Emphasis is placed on
telecommunicafons, records management, ethical behavior and critical
thinking, presenting successfully, travel arrangements and mail procedures.
Students will gain the knowledge and skills to become an asset to the
administrative profesional field. Prerequisite: latmediate Keyboarding or

the equivalent.

BT 1123 Directed Independent Study in Business Admin Tech-3 Cr Hrs

BT 1133 Introduction to Accounting 3 CrHrs

A course designed to present the basic concepts of the accounting cycle from
recording business tresactions in the books of original entry to the prepara
tion of periodic financial reports for a service and merchandising enterprise.
This course may be used to prepare for Financial Accounting |. This course
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will not transfer as an accounting course arahnot be substituted for Finan

cial Accounting I.

BT 1203 Advanced Keyboarding 3 CrHrs

This course is designed for the administrative professionals major. A high de
gree of proficiency in production work will be reached through various
technical simulations. Both electronic typewriters and microcomputers will
be used. Prerequisite: Intermediate Keyboarding, a word processing course,
or permission of instructor.

BT 1223 Records Management 3 CrHrs

This course serves as a basic introductioth® increasingly comprehensive
field of records management. Principles and practices of effective records
management for both manual and automated records systems are
emphasized. A manual/computerized simulation allows ham$nstruction

in the storing ad retrieving of information based upon updated ARMA
Simplified Rules.

BT 1233 Business/Technical Communications 3 CrHrs

This course covers the gathering and using of information in the work en
vironment. Emphasis is placed upon written communicatiomsiness
letters, other forms of office communications, and technical reports. Oral
communicdions, nonverbal communications, and listening skills will be
studied.

BT1302 Internship | 2 CrHrs

BT 1303 Word ProcessiAgplications 3 CrHrs

The course offers a graduated progression from guided tutorials to
independent challenges for creating, designing, and producing professional
documents using word processing software. Students learn and use the
Word 2007 skills redeed in the job market. Students build technology skills
in combination with working on realistic projects and crititahking
assignments. The course aligns to the Microsoft Application Specialist
certification exams. It builds technology skills andni@ices writing and
criticakthinking abilities, culminating assessments require software mastery
and independent problersolving.

BT1312 Internship Il 2 CrHrs
BT1322 Internship 11l 2 CrHrs
BT132 Internship V 2 CrHrs
BT1503 Human Relations 3 CrHrs

This course is designed to give the student an insight into human relations on
the job. Emphasis is given to identify those skills and abilite=essary to be

an effectual leader. The course will also cover communication skills,
attitudes, building sefesteem, identifying your motivations, learning to
achieve emotional control and developing positive first impressions

BT2283 Business Managemie 3 Cr Hrs

This course is designed to provide a basic understanding of the essential
elements of management. The course provides an introduction to
organizations and how individuals relate to the basic management functions
of plaming, organizing, leading, and controlling. General subject areas
include the background of modern management, the evolution of
management theory, functions of the managerial process, and applications in
operational activities of a business firm.

BUSINESSDMINISTRATION

BA 1013 Introduction to Business 3 CrHrs

A general survey of the business environment and the internal operations of
a business firm. Attention is focused on the financing, managing, organizing
and marketing functions of a firm. Thenpact of a business firm on its
community is examined.

BA 1021 Employability Skills 1CrHr

This course is designed to assist in the development of the personal and pro
fessional skills necessary to get a job and also to keep it, advance in it, and
possibly transfer from it.

BA1023 Personal Development for the Workplace 3 Cr Hrs

An introductionto the principles and practices of the professional leadership
concepts used in the workplace. Included are studies in leadership
development, career explation and organizational skills. Students will
participate in team building, job seeking, personal finance and critical
thinking activities.

BA1073 Basic Keyboarding 3 Cr Hrs

A course designed for students wantingasic keyboarding and document
preparation course for personal or career purposes. This course is taught on
microcomputers. Additional lab time may be required.

BA1103 Intermediate Keyboarding 3 Cr Hrs

A continuation of Bginning Keyboarding/ Formatting (AP 1113) or Refresher
Keyboarding (AP 1123). More emphasis is placed on speed building, letter
and table formatting, business forms, and other production problems.
Prerequisite: A beginning keyboarding/typewriting course.

BA1113 Advanced Keyboarding 3 Cr Hrs

This course is designed for the administrative professionals major. A high
degree of proficiency in production work will be reached through various
technical simulations. Both electrortigpewriters and microcomputers will

be used. Prerequisite: Intermediate Keyboarding, a word processing course,
or permission of instructor.

BA 1122 Bus Management/Marketing Internship | 2 CrHrs

Work is done in selected training stations ungepervision of the instructor.
The student may take the ternship four times and may apply a total of
eight credit hours toward graddi@an. Total clock hours required to receive
two hours of credit is 90 hourdPrerequisite: Instructor permission.

BA 1132 Bus Management/Marketing Internship Il 2 Cr Hrs

Work is done in selected training stations under supervision of the instructor.
The student is required to complete a project relating to their training station
and have weekly visitations with the ingttor. The student may take the-in
ternship four times and may apply a total of eight credit hours toward
gradudion. Total clock hours required to receive two hours of credi®ls
hours Prerequisite: Bus. Mgmt/Mkt Internship |.

BA 1142 Bus ManagemeMarketing Internship IlI 2 Cr Hrs

Work is done in selected training stations under supervision of the instructor.
The student is required to complete a project relating to their training station
and have weekly visitations with the instructor. The studeray take the in
ternship four times and may apply a total of eight credit hours toward
gradudion. Total clock hours required to receive two hours of credi®ls
hours.Prerequisite: Bus. Mgmt/Mkt Internship 1.

BA 1152 Bus Management/Marketing Inteniis |V 2 Cr Hrs

Work is done in selected training stations under supervision of the instructor.
The student is required to complete a project relating to their training station
and have weekly visitations with the instructor. The student may take the in
ternship four times and may apply a total of eight credit hours toward
gradudion. Total clock hours required to receive two hours of credi®ls
hours Prerequisite: Bus. Mgmt/Mkt Internship III.

BA 1163 Electronic Calculator Applications 3 CrHrs

This courseincludes instruction on electronic printing calculators with
emphasis on solving business problems. The individualized progress method
of instruction is used.

BA 1183 Personal Finance 3 CrHrs

This course is taught as a practical approaatedi at helping the student un
derstand and implement personal money management principles so that
they can more easily cope with financial necessities throughout life.

BA 1203 Directed Indep Studies Bus Management/Marketing3 Cr Hrs

(On demand.) Thisourse is an opportunity for the student to pursue special
interest in business and management though guided independent study in a
chosen area. Students must have permission of the instructor, advisor and
division chairperson in order to enroll in thisurse.

BA 1213 Business English 3 CrHrs

A course designed to have students learn and apply the skills of English us
age the foundation communication skills that competent workers need in
the workplace

BA 1222 BusinesManagement/Marketing Seminar | 2 Cr Hrs

This course is specifically designed to identify business students and provide
the coordinator an opportunity to give vocational counseling and individual
personal assistance. Special attention will be given twhsunits of
instruction as SIFE (Students In Free Enterprise), competitive entry
preparation, onthe-job problems, current business practices and career
plaming. The student may take the seminar four times and apply a total of
eight credit hours towardjraduation. Prerequisite: Instructor Permission.
BA1223 Records Management 3 Cr Hrs

This course serves as a basic introduction to the increasingly comprehensive
field of records management. Principles and practices of efieatcords
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management for both manual and automated records systems are
emphasized. A manual/computerized simulation allows hamgnstruction

in the storing and retrieving of information based upon updated ARMA
Simplified Rules.

BA 1232 Business Managemarketing Seminar Il 2 CrHrs

This course is specifically designed to identify business students and provide
the coordinator an opportunity to give vocational counseling and individual
personal assistance. Special attention will be given to such uwfits
instruction as SIFE (Students In Free Enterprise), competitive entry
preparation, onthe-job problems, current business practices and career
plaming. The student may take the seminar four times and apply a total of
eight credit hours toward graduatio Prerequisite: Busvigmt/Mkt Seminar.

BA 1242 Business Management/Marketing Seminar IlI 2 CrHrs

This course is specifically designed to identify business students and provide
the coordinator an opportunity to give vocational counseling and individual
personal assistance. Special attention will be given to such units of
instruction as SIFE (Studentsn| Free Enterprise), competitive entry
preparation, onthe-job problems, current business practices and career
plaming. The student may take the seminar four times and apply a total of
eight credit hours toward graduationPrerequisite Bus. Mgmt/Mkt Serimar

1.

BA 1252 Business Management/Marketing Seminar [V 2 CrHrs

This course is specifically designed to identify business students and provide
the coordinator an opportunity to give vocational counseling and individual
personal assistance. Speciattention will be given to suchunits of
instruction as SIFE (Students In Free Enterprise), competitive entry
preparation, onthe-job problems, current business practices and career
plaming. The student may take the seminar four times and apply a tdtal o
eight credit hours toward graduatiorPrerequisite: Bus. Mgmt/Mkt Seminar

1.

BA 1263 Introduction to Marketing 3 CrHrs

This course is a study of the principles and practices of the marketing func
tion. It also includes a study of consumer amdlustrial products, the
channels through which they are distributed, and the promotion and pricing
procedures followed by modern business.

BA 1273 EEommerce: Marketing/Internet 3 CrHrs

This course is designed to provide competehaged instruction o the con
cepts of ecommerce and the promotion of a business on the Internet. Web
page design and the techniques needed to create an effective web page will
be explored. Data obtained from the web page will be merged onto a
promotional brochure that is dsigned by the student. Software will include
Microsoft FrontPageMicrosoft Accessand Microsoft Publisher2000

BA1283 Business Practice Firm 3 CrHrs

Using an international business model, the students work as team members
in a simulatedbusiness firm in a statef-the-art facility. The students have
the opportunity to perform various business functions (i.e., purchasing,
accounting, marketing, human resources) as the firm transacts business with
students in other simulated companies boih the U.S. and in other
countries. Students are involved in decisimaking, critical thinking, and
team activities.

BA 1303 Business Mathematics 3 CrHrs

Basic principles of mathematics are reviewed throughout the course and
then these principles ar@pplied to practical problems in business, which
include subjects such as checking accounts, interest, financial statements,
retailing math, inventory, depreciation, stocks and bonds, taxes and
statistics.

BA1313 Office Procedures 3 CrHrs

This finishing course is designed for students to further develop not only
technology skills but also a broad range of human relation skills (including
verbal and written communication) and critiedlinking skills. Emphasis is
placed on telecommunicatian records management, ethical behavior,

presenting successfully, travel arrangements and mail procedures.
Prerequisite: Intermediate Keyboarding or the equivalent
BA 1503 Human Relations 3 Cr Hrs

This course is designed to give the student an ingighthuman relations on

the job. Emphasis is given to identification of those skills and abilities neces
sary to being an effectual leadeilhe course will also cover communication
skills, attitudes,and methods of building selesteem, idenfiying your

motivations, learning to achieve emotional control, and developing positive
first impressions.

BA 1603 Business Ethics 3 CrHrs

This course examines the ways in which people evaluate problems
concerning human conduct and moral conflict. It explores tonnection
between pesonal conduct, workelated behavior, and the challenges of
working relations in the marketplace and the business environment. Current
business and ethical dilemmas will be presented.

BA 2003 Introduction to Sports Management 3QHr

This course is designed to introduce the student to the sports management
industry. Students will focus on the foundation of sports management,
career opportunities in the field, and the principles of management as they
apply to the vast sports indust Management principles will include Human
Resources, Planning & Decision Making, Organizing, Leading and Controlling.
BA 2013 Practicum in Sports Management 1-3Cr Hr
Internship. Work is done in selected sports management training stations
under supervision of the instructor. The student is required to complete a
project relating to their training station and weekly visitations with the
instructor. Total clock time requed to receive one hour of internship credit

is 45 hours.Total clock time required to receive two hours of internship
credit is 90 hoursTotal clock time required to receive three hours of
internship credit is 135 hours.

BA 2023 Practicum iritess Mamgement 3CrHr
Internship. Work is done in selected fithess training stations under
supervision of the instructor. The student is requirto complete a project
relating to their training station and weekly visitations with the instructor.
Total clocktime required to receive three hours of internship credit is 135
hours.

BA 2103 Business & Economic Statistics 3 CrHrs

This course will introduce students to many of the important concepts and
procedures needed to (1) evaluate such daily inputs as nizgtonal
reports, newspaper and magazine articles and radio and television
commentaries, (2) improve their ability to make better decisions over a wide
range of topics, and (3) improve their ability to measure and cope with
changing conditions, both atdme and on the job. The emphasis will be on
explaining statistical procedures and interpreting the resulting conclusions.
Prerequisite: MA 1173 College Algebra.

BA 2133 Advertising 3 CrHrs

This course is the study of the methods of creating demaridinding buy

ers. It deals with the various media, composition, purposes and mechanics of
advertising. Emphasis is on practical application of techniques discussed,;
students follow in detail a complete advertising campaign.

BA 2203 Small Business Manag&in 3 CrHrs

This course is designed for those individual seeking a management position
in a small firm. The course covers the operations of small business firms. It
emphasizes those aspects of management that are uniquely important to
small business ah attempts to develop understanding of the economic
system and social environment in which the small firm operates today.

BA 2223 Entrepreneurship 3 CrHrs

A course designed to acquaint the prospective business owner with the back
ground of business, haracteristics of being an entrepreneur, and the
rewards and penalties of owning your own business. A business plan to
SadlrotAakKk 2ySQa 2¢y dAdedtoyBlidba giveritd © 0
business protection and community relations.

BA 2243 BusineSkech Communications 3 CrHrs

This course covers the gathering and using of information in the work
envirorment. Emphasis is placed upon written communicafusiness
letters, other forms of office communications and technical reports. Oral
communicatons, nonverbal communications and listening skills will be
studied.

BA 2273 Salesmanship 3 CrHrs

This course is a study of the general principles, theory, practice and
techniques of selling, including analysis of customer personality, psychology
of selling, and the development of sales personality.

BA 2283 Business Management 3 CrHrs

This course is designed to provide a basic understanding of the essential ele
ments of management. The course provides an introduction to organizations
and how indviduals relate to the basic management functions of planning,
organizing, leading and controlling. General subject areas include the back
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ground of modern management, the evolution of management theory, -func
tions of the managerial process and applicationsperational activities of a
business firm.

BA 2293 Business Law | 3 CrHrs

This course covers the history of law, the United States legal systate,
court systens, court procedures, contracts, agency relationships, and
personal and regbroperty.

BA 2333 Insurance 3 CrHrs
Course offered on demandhis course is designed to introduce students to
life, accident and health insance and related subjects. It includes an
analysis of the concepts and principles of shared risks. Busiaeds
consumer applications are also considered.

BA 2401 Business Career Exploration 1CrHr

This course is designed to give the studenttloerjob experience in an in
structor selected training station under the supervision of an employer and
the coordinating instructor. The employer will file an evaluation report and
keep a record of the time spent on the observation. The student must
observe a totabf 12.5 hours to receive the oreour of credit. The student
may have only one class of observatio count towards graduation.

BA 2533 Human Resource Management 3 CrHrs

This course emphasizes the performance of the personnel function in non
business organizations, as well as business firms; it deals with the
performance of employees ivhite-collar and service activities. Considerable
emphasis is given to equal employment opportunities for women, minorities,
other workers, the handicapped and veterans. Universal aspects of personnel
administraion are highlighted.

BEHAVIORAL SCIENCE

BH 1001 First Year Seminar 1CrHr

This course is designed to support student learning and development in the
critical first semester of college. Through a shared relationship with the

course instructor and academic advisor, students explore the pugoke

higher edicationand begin to develop the skills needed to utilize

information technology and academic resources successfully in college.

BH 1011 Career Exploration & Development 1CrHr

One credit hour lecture. The student will be introduced tocmprehensive
career development process, assisting in identifying strengths, abilities, and
interests. Specific emphasis is placed upon the creation of an individualized
career portfolio.

BH1101College Orientation for Science, Engineering and MathCrHrs

This course is designed to assist science, engineering, and math career
oriented students as they adjust to college and acquaint them with college
facilities, resources, and programs that will make the adjustment to college a
smoother process.

BH 1112TRIO Enrichment Course 2Cr Hrs

This is a tuitiofree supplemental course for TRIO participaotdy. It is
designed to expand the basic components of the First Year Seminar course
such as, time management, teamwork, study skills, leadership and rcaree
planning. In addition, professional tutors will instruct students on basic skills
in math, English and reading. Special emphasis is given in career exploration
for the undecided student and those interested in Science, Technology,
Engineering and Math T&M). Opportunities to tour local STEM businesses
will be made available. Financial Literacy will also be a key component;
providing the student with an understanding of financial management both
as a student and as a productive citizen. Students will beviged
information on how to successfully transfer to a 4 year institution upon
graduation. The value of being a TRIO participant and the services available
to them will be emphasized.

BH 1121 College Culture in the United States 1Hr

The course willocus on skills and knowledge that will help in your transition

to life as an international or nenative student as well as introduce the
resources available during your academic career at Seward County
Community College/Area Technical School. This eoptaces a special
emphasis on nomative speakers, including ESL and international students.
Students explore the purposes of higher education and begin to develop the
skills needed to utilize information technology and academic resources
successfully icollege.

BH 1201 Outdoor Leadership 1CrHr

The purpose of this class is to offer students the opportunity to participate in
a series of activities involving mental and physical challenge and emotional
risktaking in an open, caring and safe envir@mhto foster leadership skills.

BH 1202 Return to Learn 2 CrHrs

This course is dedicated to the adult returning student. The course deals with
the challenges of returning skills, career developmenientationto college,
personality inventories, rad stress and relaxation technigues. A personal
project will be due from each student dealing with an individual area of
concern.

BH 1303 General Psychology 3 CrHrs

This course surveys areas of human behavior. The student will be introduced
to the development and learning aspects of human behavior. Specific
emphasis is placed on emotion, personality, perceptions, social interaction,
adjustment and mental health.

BH 1403 Principles of Sociology 3 CrHrs

This course will study the factors in thecial life of people. It will include the
study of group behavior, culture, socialization and social groups, their nature
of specific organizations of groups, their activities and the social influences
that affect personalities, behavior and social change

BH 1511 Strategies for Success 1CrHr

This course is designed to assist students in developing successful skills in
leadership, communication and involvement (their own as well as the new
students). Instructor permission required.

BH 1603 Intro to Rysical Anthropology 3 CrHrs

This course will be taught from a biocultural perspective combining the bio
logical and social aspects of human existence. The student will introduce to
the discipline of Anthropology, including, but not limited to, prines
definitions, terminology, concepts, theories and research techniques as
applied to the study of human species, as well as a variety of interpretations
and theories about the study of human origins.

BH 1613 Intro Cultural Anthropology 3 CrHrs
Thiscourse will introduce the student to the discipline of Anthropology, in
cluding, but not limited to, principles, definitions, terminology, concepts,
theories and research techniques. Critical thinking will be facilitated by
providing opportunities to aply anthropological perspectives to daily
activities.

BH 230Developmental Psychology 3 CrHrs

This course is the study of how and why people change over time, as well as
how and why they remain the same, from conception to death. Attention is
given toemotional, social, intellectual, physical, perceptional and psychologi
cal development.

BH 2313 Abnormal Psychology 3 CrHrs
Abnormal psychology is an introductory scientific study of behavior patholo
gies which, given the appropriate context, repretempaired functioning.
The course examines the emotional, behavioral, and cognitive aspects of a
wide range of behaviors. Emphasis is placed on the identification and diagno
sis of symptoms; the biological, psychological, and sociological factors cor
related with maladaptive behavior, as well as treatments available for
specific disorders. Additionally, the course emphasizes the social, cultural,
and legal outcomes of behaviors which differ from social norms and
expectations. Fuher, the course examinethe use of labels in describing
individuals, myths and fallacies regarding specific maladaptive behaviors, and
stresses respecting the dignity and worth of individuals afflicted with
disorders.

BH 2403 Marriage and the Family 3 CrHrs

This course invéigates the function of marriage and family in society, as
well as the dynamics of each. Examining change over time and the
consequences of this change for both society and the individual are
emphasized.

BIOLOGY

Bl 1015 DirectethdependentStudies in Biology 5 Cr Hrs
Projects in Biologal Science is an independentsmall group study for stu
dents to investigate topics of biological science outside of the regular cur
riculum offering.
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Bl 1103 River Ecology 3 CrHrs

This is dield course investigating the ecology and management of the Ozark
river ways. ldentified study sites will be sampled and data collected on-inver
tebrate, vertebrate, plant and fungi species and water quality as students ca
noe 60 miles from headwaters tife Current River in south central Missouri.
Hatchery tours, cave exploration and spring investigation will also be utilized
as students explore the changes that occur in a river system and the manage
ment challenges associated with a National Park Sesgieric river way.

Bl 1113 Field Biology 3CrHrs

This course is an intrdisciplinary exploration of the environment and the
ways an individual perceives it, utilizing actual outdoor experiences, as well
as readings and formal classroom instructi®@rsonal growth, understand

ing of the natural environment and awareness of varying land uses will be
emphasized.

Bl 1129 Emergency Medical Technician 12 Cr Hrs

This course is designed to teach a layperson the clinical signs and symptoms
of a medical erargency. Specific types of injuries and sickness are
categorized, and the proper manner and equipment used for treatment are
identified. This course of study will provide the participant with opportunities
to gain informaion, skills and attitudes necessa for certification and
practice as an EMT in the State of Kansas.

Bl 1305 Principles of Biology 5 CrHrs

This course is a foundation emphasizing human interaction and place within
all levels of the biosphere and the scientific process. The cauisacorpo

rate six unifying principles: (1) Evolution: Patterns and Products of Change;
(2) Interaction and Interdependence; (3) Genetic Continuity and Reproduc
tion; (4) Growth, Development, and Differentiation; (5) Energy, Matter and
Organization; and6) Maintenance of Dynamic Equilibrium. Inqearyented
investigations will be used to introduce, explore and expand on concepts dis
cussed in the classroom. Students must meet placement requirements to
enroll in this coursePrerequisite; Refer to Plageent Matrix.

Bl 1403 Nutrition 3 CrHrs

This course will survey normal nutrition, along with the physiological pro
cesses related to digestion, absorption and metabolism of nutrients. The
relationship of energy balance, weight control and eating disos will be
examned. The nutritional requirements of mother, infant, child, teen and
geriatric populations will be studied. This course is designed for the student
entering healthrelated fields or those who have an interest in normal
nutrition. This ourse will utilize computer technology to enhance student
learning.

Bl 1504 Cell Biology 4 Cr Hrs

This course is designed to fulfill the needs of the-medial and pre
veterinaian biology student and student who is going to enter the fields of
biologicatrelated science, agriculture, physical education, or for the student
who has a desire to learn more about the cell. The course will also cover a
study of the cell structure and function. The course will deal with cellular
organelles, cdélilar communication and experiments will supplement the
theory of lectures.Prerequisite: CH1205 Intro to Chemistry or strong high
school Chemistry background or approval of instructor.

Bl 2114 Anatomy & Physiologyllecture/Lab 4 Cr Hrs

This course introduces thiategration of structure and function within the
human body. An emphasis is placed on the correlation of gross and
microscopic structure with functional maintenance of the following human
organ systems: Integumentary, skeletal, muscular, and nervous.lititio
approach is used to encourage the student to develop an integrated
understanding of the human body.

Bl 2115Anatomy & Physiologlyecture/Lab 5Cr Hrs

Five credit hours. Three hours of lecture and four hours of lab per whek. T
course presents essential principles of human anatomy and physiology,
including basic chemistry, cell and tissue studies, and an overview of all the
body systemsPrerequisite: Successful completion of BI1305 or higher is
strongly recommended before ealling in this course.

Bl 2124 Anatomy & Physiologyt Beture/Lab 4 Cr Hrs

This course completes the second half of a-semester sequence intended

to provide the student with a basic understanding of anatomy and plogyol

by studying the structures and their functions and grasping the correlation
between structure and function. The systems studied in this course are
special senses, endocrine, circulatory, respiratory, digestive, urinary and

reproductive. This course stifk R A YLINRE @S (G KS

understand the terms relating to the human body and encourage the
development of a sentific attitude. This course is also designed to develop
within the student a greater appreciation for the phenomena withieth one
comes in contact with on a daily basis.

BI12304 Human Anatomy 4 Cr Hrs

This course is designed to fulfill the requirements for 4year and/or four

year degrees pursued by students entering the fields of médaated
scienes, physical education and biological sciences. Structure of the human
body on a cell, tissue, organ and system level will be covered. Laboratory
work will supplement lectures.

Bl 2314 Human Physiology 4 Cr Hrs

This course is designed fulfill the requirements for tweyear and/or four

year degrees pursued by students entering the fields of medétated sci
ences, physical educational and biological sciences. System functions of the
human body and related diseases (pathophysiolegif)oe covered.

Bl 2505 General Zoology 5 Cr Hrs

This course consists of a structural, functional, ecological and evolution re
lationship study of the animal kingdom. For students with an adequate-back
ground in general biologyrerequisite: Refer td°lacement Matrix.

Bl 2515 General Botany 5 Cr Hrs

This course will survey plants, their physiology and anatomy, the economic
and ecological importance, some simple genetic aspects of plants, advances
in biotechnology, genetic engineering of planéd a survey of the major
plant groupsPrerequisite: Refer to Placement Matrix.

Bl 2705 Microbiology 5 Cr Hrs

This course is an introduction to the study of bacteria, viruses, protozoa,
fungi and helminthes with focus on those responsible for humasease.
Evolution is the unifying principle used to investigate the interaction of
microbe, human and the environment. General microbiological concepts
such as microbial structure, growth, metabolism, genetics and ecology are
applied to such medally rdated topics as control and pathogenicity of
microorganisms as well as to body defense mechanisms and the immune
responses. The lab exercises stress basic clinical laboratory techniques such
as staining, aseptic techniques and the biochemical and seraloisting

for microorganisms. Biotechnmyjy applications are also utilized. Both
laboratory and lecture relate core nibbiological principles to the
understanding of infectious diseasd®rerequisite: Successful completion of
BI1305 or higher is strohgrecommended before taking this course.

EARLY CHILDHOOD EDUCATION/CHILD CARE

CD 1901 Current Issues in Early Childhood Education 1CrHr

This course will provide a presentation of information to help persons
currently employed in the Early Childhoodu€gation field of those seeking
immediate employment in the field provide better service and more
developmentally apropriate activities for the children in their care. Topics
include cultural divesity and young children, behavior management, serving
children with special needs, health and safety, and working as a team with
parents.

CHEMISTRY

CH 105 Chemistryn Society 5 Cr Hrs

Three hours lecture and four hours laboratory each week. A study of basic
chemistry principles as they am@pplied to everyday life. Topics include:
papermaking, pigments, dyes, photography, metalworking, preservation,
foods, cooking, medicine, forensics, and agriculture among others. This
course is designed for liberal arts and elementary science educatigorsna
and meets the laboratory science requirement for a degree. Science and pre
professional majors should take College Chemistry | instBagrequisite:
Writing level of English Composition I.

CH 1205 Introduction to Chemistry 5 Cr Hrs

Three hourslecture and four hours laboratory each week. It includes:
chemical symbols and formulas, atomic theory, equation writing and
balancing, chensal nomenclature, calculations involving chemical formula,
heats of reactions, the chemistry of solutions: aclisses and salts, and the
brief introduction to organic chemistry, physical chemistry, analytical and
biochemistry. This course is designed for students in specified allied health
programs and science majors with no chemistry background needing a basic
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Students who have had high school chemistry and are in a science related
degree of study should enroll in College Chemistiigrérequisite: Writing
level of English Composition .

CH 1505 diege Chemistry | 5 CrHrs

Three hours lecture and four hours laboratory per week. The first part of a
two-semester chemistry program designed to provide the foundation for
more adzanced work. The course includes atomic and molecular structure,
nomendature, total ionic and net ionic equations, stoichiometric
calculations, qualitative and quantitative calculations, therohemistry,
valence shell hybridization, oxidatioeduction reactions, gases, colloids,
basic chemical equilibrium, aefthse chengtry, ionic and covalent bonding,
intermolecular forces and periodicity. This course is designed for specified
allied health program, science majors, or students needing a physical science
laboratory course Prerequisite: MatHevel of Intermediate Algebrawriting

level of English Composition I, andglh school chemistry, or CH1205
Introduction to Chemistry or consent of instructor.

CH 1515 College Chemistry II 5 CrHrs

Three hours of lecture and four hours of laboratory. This is a continuation of
Colege Chemistry |I. Contents include states of matter, solution chemistry,
rates of reactions, chemical equilibrium, atidse chemistry, thermodynam

ics, electrochemistry, organic chemistry and nuclear chemistry. Laboratory
stress is on identification of amm and cations with some quantitative experi
ments. Analysis uses both wet procedures and some instrumentation.
Prerequisite: Writing level of English Composition | and CH1505 College
Chemistry .

CH 1602 Chemical Instrumentation 2 CrHrs

One credit hou of lecturediscussion and one credit hour of laboratory per
week. This course is designed to survey theory and technique of operation,
preventative maintenance and performance verification of instruments used
in laboratories. The course also addressescjz instruments that employ
each particular mode of analysis. Some of the instruments covered include
those used for the separation of solutions, measurement of light emission

and/or absorption, particle counters and electrochemical changes.
Prerequisie: Writing level of English Composition I.
CH 1914 Directed Independent Studies in Chemistry 4 Cr Hrs

(On demand.) This course provides an opportunity for the student to pursue
special interests in chemistry through guided independent study and/er re
search Prerequisite: Writing level of English Composition .

CH 2605 Organic Chemistry | 5 Cr Hrs

First semester of a tweemester course designed to meet the requirements
of students needing either General Organic Chemistry or Organic Chemistry |.
Qourse content will include a study of the basic principles of nomenclature,
the reactions pertaining to aliphatic and arene compounds and the study of
carbohydrates, fats and proteinsPrerequisite: Writing level of English
Composition | and CH1515 Colleégfeemistry I1.

CH 2615 Organic Chemistry Il 5 Cr Hrs

Second semester of Organic Chemistry, with three hours of lecture and six
hours of laboratory. This course is a continuation of Chemistry CH 2605. It
includes a detailed study of alcohols reactioimtared spectroscopy, mass
spectroscopy, nuclear magnetic resonances, ethers and epoxides reactions,

ultraviolet spectroscopy, aromatic compounds and their reactions.
Prerequisite: Writing level of English Composition | and CH2615 Organic
Chemistry .

CRIMINAL JUSTICE

CJ 1183 Report Writing 3 CrHrs

This course is designed to fulfill the needs of those students who are entering
into the field of criminal justice or iservice officers. The class will focus on
the skills needed to write a report thas complete, clear, accurate and
convindng. The actual writing of reports will be a major component of the
course.

CJ 1193 Principles of Police Patrol 3 CrHrs

This course is designed to include the problems most frequently encountered
by patrol offters, some general principles for the solution of these problems,
and some specific practices and techniques that have proved effective-in per
plexing or hazardous patrol incidents. Also an overview of the background,
functioning, and objectives of the pal force is provided to delineate the
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on them.

CJ 1201 Firearms Safety & Marksmanship 1CrHr

A firearms course for students wanting to learn the safe handling of their
handgun and to practice marksmanship skills. The course will provide training
in gun safety rules for field stripping and cleaning the weapon and proper
shooting techniques.

CJ 1203 Introduction to Criminal Justice 3 Cr Hrs

This course is an introduoti to the philosophy and history of law enforce
ment, identifying multiple facets of the criminal justice system, including the
police, the courts, the correctional agencies, and the offender.

CJ 1212 Firearms | 2 CrHrs

A firearms course for criminalstice majors. Emphasis will be placed on-fire
arms safety and marksmanship in preparation for firearms competition.

CJ 1213 Ethics in Criminal Justice 3 CrHrs

This course introduces the student to the theories of ethics and its
application within he criminal justice professions. The students will address
moral issues and concerns of our justice process in personal, social, and
criminal justice contexts. The student will explore and apply ethical principles
to a wide range of criminal and social justice issues using a philosophical
foundation.

CJ 122 Criminal Justice Seminar | 1CrHrs

This course is specifically designed to identify criminal justice students and
provide the coordinator/instructor an opgptunity to give vocational counsel

ing and individual personal assistance. This course will give the student spe
cialized instruction in areas which are covered by the Lambda Alpha Epsilon
Society of the American Criminal Justice Association. These ame&rimi

nal Law, Professional Physical Agility, Criminal Investigations, Law Enforce
ment Principles, Corrections and Police Firearms.

CJ 1223 Court Systems and Practices 3 CrHrs

This course will allow the students to have a basic understandintpeof
criminal justice court structure. It include the judiciary in the criminal justice
sygem, structure of the American court system, prosecution, right to
counsel, pretrial release, grand juries, adjudication process, types and rules
of evidence andentencing.

CJ 123 Criminal Justice Seminar Il 1CrHrs

This course is specifically designed to identify criminal justice students and
provide the coordinator/instructor an opportunity to give vocational counsel
ing and individual personal assistanchkisTcourse will give the student spe
cialized instruction in areas which are covered by the Lambda Alpha Epsilon
Society of the American Criminal Justice Association. These areas are Crimi
nal Law, Professional Physical Agility, Criminal InvestigatiomsEhéorce

ment Principles, Corrections and Police Firearms.

CJ 1262 CJ Internship | 2 Cr Hrs
¢KAE O2dsNES A& RS&EA3IYySR G2 AyONBlIas
justice administration and operation. A minimum of 90 clock hours ehen

job experience is required for two hours credit. The internship is initiated by
the school in any cooperative agency. This course is repeatable for a
maximum of eight hours.

CJ 1272 CJ Internship II 2 CrHrs
¢CKAE O2dzNES Aa RS&A 3y RdBrstainding of ¢ridnNg | & S
justice administration and operation. A minimum of 90 clock hours ehen

job experience is required for two hours credit. The internship is initiated by
the school in any cooperative agency. This course is repeatable for a
maximum of eight hours.

CJ 1403 Criminal Investigations 3 CrHrs

This course is designed to examine the methods, techniques, tools and pre
cepts employed by the criminal investigator from the time a crime is
reported through case disposition. Topics incluégal aspects, crime scene
managenent, interview and interrogation techniques, documentation, and
evidence collection and preservation.

CJ 15083 Intro to Law Enforcement 3 CrHrs

This course introduces the student to the history and major functiorlawef
enforcement agencies. Emphasis is placed on police interactions with society
and within law enforcement agencies.

CJ 1513 Constitutional Law 3 CrHrs

This course is designed to provide students with an overview of the United
States Constitution ands influence on the criminal justice system, placing
emphasis on the 4th, 5th, 6th and 8th Amendments.
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CJ 1523 Criminal Procedure 3 Cr Hrs

This course covers criminal procedures and courtroom practices most com
monly confronting law enforcement offies in the administration of criminal

law, such as inquests, indictments, warrants, appeals, search and seizure, use
of force, and evidence.

CJ 1602 Defensive Tactics 2 CrHrs

This course covers a system of defense and control techniques based upon
edablished principles of hantb-hand combat. Defensive and aggressive
phystcal maneuvers, armed and unarmed opponents, club maneuvers and
other tecmiques using proper and reasonable use of force and effective
communication skills will be emphasized.

CJ1703 Traffic Accident Investigation 3 CrHrs

This course is designed to allow the students to develop basic investigation
skills. An emphasis is placed on interviewing techniques, collecting evidence,
and properly and accurately completing reports faaffic accidents.

CJ 1803 Criminology 3 CrHrs

This course will allow students to have a basic understanding of the com
plexities of criminology, crime causation, and reaction to offenders. Some of
the topics included are a historical perspectivieAanerican crime problems,
social and public factors affecting crime, crime patterns, social characteristics
of specific crimes, and crime control strategies.

CJ 2113 Agency Administration 3 CrHrs

Agency Administration provides criminal justice majarsoverview of me
tivational and management theories, current trends, and fiscal accountability
presented through projects designed to incorporate understanding and
content analysis. This course provides an opportunity to explore and apply
creative though processes, leadership and teamork, selfmotivation and
responsibity which are essential for successful criminal justice career
professionals.

CJ 2222 Firearms || 2 CrHrs

A firearms course for the criminal justice majors. To enroll in thisseguhe
students must have taken Firearms | or have permission from the instructor.
Emphasis will be placed on safety and use of the firearm in law enforcement
situations.

CJ 2232 Police Firearms Ill (SemiAuto) 2 CrHrs

This is an advanced firearmasurse for criminal justice majors. To enroll in
this course, the student must be a criminal justice major who has completed
Firearms Il or who has permission from the instructor.

CJ 2241 Criminal Justice Seminar Ill 1CrHrs

This course is specificalfiesigned to identify criminal justice students and
provide the coordinator/instructor an opportunity to give vocational counsel
ing and individual personal assistance. This course will give the student spe
cialized instruction in areas which are covergdthe Lambda Alpha Epsilon
Society of the American Criminal Justice Association. These areas are Crimi
nal Law, Professional Physical Agility, Criminal Investigations, Law Enforce
ment Principles, Corrections and Police Firearms.

CJ 2251 Criminal Justicen8nar 1V 1 CrHrs

This course is specifically designed to identify criminal justice students and
provide the coordinator/instructor an opportunity to give vocational counsel
ing and individual personal assistance. This course will give the student spe
cialized instruction in areas which are covered by the Lambda Alpha Epsilon
Society of the American Criminal Justice Association. These areas are Crimi
nal Law, Professional Physical Agility, Criminal Investigations, Law Enforce
ment Principles, Correcti@and Police Firearms.

CJ 2262 CJ Internship I 2 CrHrs
¢KAa O2d2NES A& RSaAaAdySR (2 AyONBIaS
justice administration and operation. A minimum of 90 clock hours eftan

job experience is required for two houcsedit. The internship is initiated by

the school in any cooperative agency.

CJ 2272 CJ Internship IV 2 Cr Hrs
¢KAAd O2dz2NES Aa RS&aA3IYySR (2 AyONBIaAS
justice administration and operation. A minimum of 90 clock hatirsn-the-

job experience is required for two hours credit. The internship is initiated by
the school in any cooperative agency. This course is repeatable for a
maximum of eight hours.

CJ 2303 Introduction to Corrections 3 CrHrs

An introduction to phibsophy and history of corrections and identifying mul
tiple facets of the correctional system, including jails and detention facilities,
probation, intermediate sanctions, imprisonment and parole. This course fo
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criminal justice system and covers correctional systems as they apply to the
individual and to society.

CJ 2313 Juvenile Justice 3 CrHrs

A comprehensive look at youth crime and the process of juvenile justice, in
cluding theaies of delinquency, application of law, and practices of law en
forcement, courts, and corrections.

CJ 2413 Criminal Investigation Il 3 CrHrs

An indepth study of advanced methods of the investigation of crimes; scien
tific aids available to law enfoement officers, including forensic chemistry,
physics and micro analysis; and investigative procedures, from crime scenes
through laboratory analysis to court presentations.

CJ 2533 Criminal Law 3 CrHrs

This course examines the history, scope aatlre of laws, parties to crime,
classification of offenses, capacity to commit crime and defenses to criminal
acts.

CJ 2903 Problems in the CJ System | 3 CrHrs

Study of a specific problem in a specialized area in the criminal justice
system. Emphasisill be placed on practical experience with criminal justice
principles, practices and administrative methods required for effective
results in contemporary society. Permission of the instructor is required.

CJ 2913 Problems in the CJ System II 3 CrHs

Study of a specific problem in a specialized area in the criminal justice
system. Emphasis will be placed on practical experience with criminal justice
principles, practices and administrative methods required for effective
results in contemporary sodie Permission of the instructor is required.

COSMETOLOGY
(G0 1001 Nail Tech Orientation 1CrHr
CO 1101 Cosmetolo@rientation 1CrHr

Students will receive an orientation over the program of cosmetology. The
rules and regulations of the programdé college will be introduced. Students

will learn skills in attendance and performance record keeping. Cosmetology
and nail technology kits will be distributed.

CO 1110 Nail Technician 10 Cr Hr

This is a 350 clock hour certificate program. Studetitseceive 70 clock

hours of classroom instruction and training pertaining to manicuring,

pedicuring, sculpturing nails and the regulations required by the Kansas State
Board of Cosmetology. The remaining 280 hours will consist of fmnds

training formanicuring, pedicuring, sculpturing nails, sanitizing and preparing

for the state board exam. Upon completion of the program, the student will

have the basic training in the profession of nail technology.

CO 1111 Cosmetology | 11 CrHr

Stdents will receive 375clock hours of classroom theory and practical
training pertaining to professional development, Kansas State Board ef Cos
metology Rules and &yulations,study of nails,salm ecology, trichology,
sculpture and hair design. Demonstration and #son skills will be
performed in the classroom.

CO 1211 Cosmetology Il 11 CrHr

Students will receive 375 clock hours of classroom theory and practical train

ing pertaining to color, texture, salon business,and study of skin.
Demonstration and handen skills will be performe¢h the classroom an on
clientele in the school clinic.

CO 1311 Cosmetology IlI 11 CrHr

Stu s will receive~375.clack hoyrs opm thegry apd, pragtagal tr-

in& ng;,grtainfhéJ szlﬁa%XoHég &nd %%;ﬁo%a'g%% é’ergnguE %ecg;g'dec r%ftﬂy ONR Y
chemistry and wigs and hair additiorfsnal exams will be taken to prepare

for the 1000 hour written state board exam. Students dlable toobsewne

a licensed salon environment to help prepare them for their profession.

De tration a dson skills wjll be.per, e t lassrgom n -
RS ﬁ]gs‘gﬁ?ﬁ@ 4 VL RPERENED AFRGP™ AN SN v
CO 1411 Cosmetology IV 11 CrHr
Students will receive 375 clock hours thieory and advanced practical
training to enhance their cosmetology skillSalon Suass will be
introduced, along with an assigned presentation and look book due at the
end of the program. They will meet cliengtail, prebook and referral
requirements to prepare them for the cosmetology profession. Practice to
prepare for the cosmetiogy state board practical exam will be performed
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and handson skills will be performed in the classroom and on clientele in the
school clinic. Upon completion of the program, the students will have the
basic training in the profession of cosmetology.

C01510 Independent StudiesCosmetology 11 CrHr

This class is to allow students to satisfy the previously unmet requirements of
a cosmetology class.

CO 2119 Cosmetology Instructor 13 Cr Hrs

The cosmetology instructor program is designed for kegnsed cosmetolo

gist who wishes to advance their cosmetology career. A cosmetologist having
less than one year of cosmetology experience will require 450 clock hours of
instruction More than one year of experience in the cosmetology field
requires 300 lock hours. Each program will include clinical and classroom job
related skills that will enable the instructan-training to meet and pass the
Kansas State Board of Cosmetology requirements.

COMPUTER INFORMATION SYSTEMS

CS 1003 Beginning Computers ardhhology 3 Cr Hrs

This course is designed for individuals who have limited knowledge of a
computer, keyboarding, and internet applications. It will introduce students
to the basics of using a computer for a variety of applications. Students will
alo learn the technique of touchkeyboarding. This course will also
investigate the use of a variety of internet applications and visit important
topics in technology.

CS 1103 Microcomputer Operating System 3 CrHrs

An introduction to the fundamentastrategies and techniques involved in
managing the windows environment. The strategies and techniques include
becoming familiar with the Program Manager, File Manager, Control Panel,
and accessory programs such as Clipboard, Paintbrush, Write, Notepad, and
Calendar. Learn the uses for PIF files and INI files, Memory Management, and
Object Linking.

CS 1203 Intro to Computer Concepts/App 3 Cr Hrs

This course will introduce the beginning computer user to basic computer
corncepts and applications thus prouid an overview of computer
information systems. Students will explore various topics such as computer
hardware conponents, operating systems software, applications software,
computer network basics, ethical issues in information technology, the
Internet, and email. Stdents will gain handsn experience in the following
areas: basic computer epations, basic operating system applications,
Internet and email applications, word processing applications, spreadsheet
applications, database management apations, and presentation
applications.

CS 1503 Desktop Publishing | 3 CrHrs
Desktop Publishing | will present an overview of the desktop publishing con
cept, where an individual through the right equipment and software can ma
nipulate existing materiaor prepare new material for printing. This course
will concentrate on basic layout and design, and practical applications of
word processing, graphics and pagination programs important to creating
more atractive and effective documents at a lower cdkian traditional
printing methods.

CS 1603 Microcomputer Software Suites 3 CrHrs

This course is designed to provide the student with an overview of micro
computer applications in Microsoft Windows, Office XP, Word, ExcetsAc
PowerPoint, OutlookOLE, and Web page creation. The students will be
challenged to create and integrate the applications of Office XP. This course
will utilize the projects approach to learning. HRequisite: AP1113 Basic
Keyboarding or equivalent

CS 1613 Advanced Microcomputer Software Suite
¢tKAa O2dz2NBS Aa RSaAdaySR iz
suites productivity package that includes word processing, spreadsheets,
database management and business presentatiorf&udents will be
challenged to create more advanced documents, databases, and
presentations. This course will utilize the projects approach to learning. Pre
Requisite: CS1603 Mia@omputer Software Suites

CS 1701 Microcomputer Applications 1CrHr
Thiscourse is designed to provide competermsed instruction in a wide
assortment of application software in a hards environment. Students
must have taken MCA/Basic Computer Fundamentals or show a general
knowledge of computers and the Internet.

3 CrHrs
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CS 1708Vord Processingpplications 3CrHr
The course offers a graduated progression from guided tutorials to
independent challenges for creating, designing, and producing professional
documents using word processing software. Students learn and use the
Word 2007 skills required in the job market. Students build technology skills
in combination with working on realistic projects and crititahking
assignments. The course aligns to the Microsoft Application Specialist
certification exams. It builds technolpgskills and reinforces writing and
criticakthinking abilities, culminating assessments require software mastery
and independent problersolving.
CS 1803 Microcomputer Business Present 3 Cr Hrs
The course is designed to acquaint the student witldepth knowledge of
graphics presentation software for a microcomputer. Intended for both
majors and normajors, the course features extensive hawms use of the
computer. PreRequisite: CS1203 Introot Computer Concepts and
Applications.
CS 1903 Information Systems Security 3 Cr Hrs
This course will introduce the fundamentals of information security. Students
will learn about the need for secure computer information systems in our so
ciety and willexplore strategies for securing those systems. This course will
include coverage of topics both managerial and technical and will include
realworld examples of need for security and results of faulty security as it
applies to computer information systems.
CS 2013 Intro to PC Hardware/Software 3 CrHrs
This course is designed to teach the fundamentals of troubleshooting,
upgradng and repairing personal computer systems.-Reguisite: CS1203
Intro to ComputerConcepts and Applications.
CS 2103 Adv. Cquter Concepts & Apps 3 Cr Hrs
This course will guide the intermediate computer user through more
advanced computer concepts and applications. Students will explore various
topics such as how computer hardware components work, operating systems
and utiity programs, advanced software applications, communications and
networks, information management systems, program development and
programming languages, computer careers and certification. Students will
gain handson experience in the following areas opication: operating
systems, word preessing, spreadsheets, database management, web
authoring, and presentation. Pfeequisite: Successful completion of CS1203
Introduction to Computer Concepts and Applications or score of 80% or
higher on the Compute€orcepts and Applications competency exam.
CS 2113 Intro to Management Info Systems 3 CrHrs
This course is designed to introduce the student to the management basics
F2NIAYTF2NNIGAZ2Y aeédadsSvya Ay (2RI &Qa
CS 2123 Digitédhotography for Computer Graphics 3 CrHrs
This course is designed to teach students how to shoot, edit and compose
images that are intended to be used for another project such as a web page,
photo composition, texture in game art, or other computeaghic media.
CS 2303 Computer Based Spreadsheets 3 CrHrs
A course designed to acquaint the student with comptdased
spreadsheets as used with microcomputers. This program is structured to be
used as a tool for solving everyday financial or busimeseblems for all
types of businesses. RRequisite: CS1203 Intro to Computer Concepts and
Applications
CS 2313 Microcomputer Database Management Systems 3 Cr Hrs
This course is designed to acquaint the student with a software system for
managing the stage and collection of data used and produced by a micro
computer. PreRequisite: CS1203 Intro to Computer Concepts and Applica
tions
2503 age-Design ., . ., ~ oA Cr, )
is introductory’course is designed to examine and apply the ‘skills, logls,
and information necessary for Web page creations and design. Students will
learn to create and publish Web pages using a variety of Web technology
tools including a WYSIWYG Web authoring program and image editing
program. Successful completion of this cours# prepare students to take
the Web Page Design Il course.
CS 2513 Digital Image Editing 3 CrHrs
This course is designed to examine and apply the skills, tools and information
necessary to edit images/graphics using a PC. With iradiieg software,
students will create and produce higjuality digital images which can be
used with a variety of documents.

O«
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CS 2523 Computer lllustration 3 CrHrs

This course is designed to introduce the student to the basics of computer
illustration techniques. Stuehts will be able to create artwork for print, pre
sentations and the Web.

CS 2533 3D Modeling | 3 CrHrs

This course is designed to introduce the skill of computerized animation to
the student. Students will be able to plan and execute successfuladioim)
implement good design techniques, and grasp the technique of preparing a
sequence of images for animation.

CS 2543 Desktop Digital Video Editing 3 CrHrs

This course is designed to examine and apply the skills, tools and inif@mnma
necessary d edit digital video using a PC. Students will review theeciir
state of this growing technology to understand where it is going, which
technologies hold the most promise and which technologies represent the
best choices for various applications. Asrajgct, students will incorporate
these skills into development of an -@ampus multimedia production.

CS 2553 Web Page Design Il 3 CrHrs

This advanced level course is designed to bring together all the Web tech
nology tools available to create high ality Web sites. This course will give
the student the opportunity to incorporate all the Web technologies learned
in the Web Page Design | and Il courses along with-depth study of the
available multimedia design tools. Student Web sites will inc@ieothe use

of a WYSIWYG Web authoring tool, Web coding and programming tools,
database development tools, graphic creation and editing tools, and anima
tion, video and audio development tools. PRequisite: CS2503 Web Page
Design |

CS 2573 Web Animatidn 3 CrHrs

This course is intended to teach students how to create professionking
interactive experiences, primarily by using animation. Along with the special
animation tool, students will also gain knowledge of various tools such as
special drawing tools, tools for creating interactive controls, and publishing
tools. Learning this technology will allow student to create a variety of
animated projects for the Internet.

CS 2593 3D Modeling Il 3 CrHrs

This course is designed to further emica the skills of students who have
suacessfully completed the 3D Modeling | course. Students will be able to
create more dynamic 3D projects by incorporating more advanced modeling
skills, revolving and rotating surfaces, and learning how to use catroll
mesh and advanced rendering techniques such as environment maps and
depth of field. There will be a variety of projects to refine these skills. Pre
Requisite: Suessful completion of CS2533 3D Modeling |

CS2613 Advanced Digital Image Editing 3 CrHr

This is an advanced level course, with an emphasis on retouching, complex
selections, color correction, and color accuracy for output. Students will be
working with curves, levels, blending modes, special effects, and painting and
drawing tools to creat@rofessionalevel designs and images.

CS2@3 Sophomore Projects 3 CrHr

Three credit hour lecture course. This advanced course is designed to give
the student an opportunity to do a professional level project from
conception to completion. Ti& project will be portfolio ready and will
prepare the student for industry level workloads and time management. The
projects will be of the students choosing, if they do not have a preference of
project, a project will provided for them, which may comnsi$ projects
needed by the college. Students will be required to log 5 hours a week of
work with the instructor. Prerequisite: Instructor approval.

CS2633 Desktop Digital Video Editing Il 3 CrHr

Three hour lecture course. This advanced course is designed to examine and
apply the skills, tool, and information necessary to edit digital video using a
PC. Students will review the current state of this growing technology to
dzy RS N& (i | y Roing,kHicNBchnbldg@sihold the most promise, and
which technologies represent the best choices for various applications. As a
project, students will incorporate these skills into development of projects
and upkeep of the CIS Hallway TV and other advertisené&rrerequisite:
Desktop Digital Video Editing .

CS2643 Web Animation Il 3 CrHr

Three hour lecture course. This advanced course is intended to teach
students how to create professionfloking interactive experiences,
primarily by using animation. Along with the special animation tool, students
will also gain knowledge of various tesuch as special drawing tools, tools

for creating interactive controls, and publishing tools. Learning this
technology will allow students to create a variety of animated projects for
the Internet. Prerequisite: Web Animation .

CS 2663 3D Game Textuarin 3 CrHrs

This course is designed to introduce the skill of building textures for scenes in
a 3D game. Students will think like and artist ¢, researching and planning the
process of building the appropriate textures for various 3D game settings.

CS 2803 Computer Info Systems Internship | 3 CrHrs

Work is done in selected training stations under the supervision of the
instructor. The student is to complete a project related to their training
station. The student is required to complete weeklyndi sheets and
visitations with the instructor. The student may take CIS Internship two times
and may apply a total of six (6) hours maximum toward graduation. The
student may take CIS Internship starting their third semester at 806C

The Studentearne must work a minimum of 135 clock hours during the
semester to receive 3 hours of credit. FRequisite: Permission of CIS
Coordinator

CS 2813 Computer Info Systems Internship Il 3 CrHrs

Work is done in selected training stations under the supervisibrthe
instructor. The student is to complete a project related to their training
station. The student is required to complete weekly time sheets and
visitations with the instructor. The student may take CIS Internship two times
and may apply a total ofibs (6) hours maximum toward graduation. The
student may take CIS Internship starting their third semester at 806C

The Studentearner must work a minimum of 135 clock hours during the
semester to receive 3 hours of credit. FRequisite: CS2803 Comput
Information Systems Internship |

CS 2822 Current Issues in Information Technology | 2 CrHrs

This course is designed to examine current issues and trends in information
technology. Students will become informed of new issues and participate in
class dscussions as to how these issues affect society in general and their ca
reer in the information technology field. Membership and participation in the
CIS student organization will be mandatory and further enhance the
a0dzRSyiQa 1y2sf SR D&igredfor OanNNB yfdrmatioh A
Systems and Computer Science Majors/Minors.

CS 2832 Current Issues in Information Technology Il 2 CrHrs

This course is designed to examine current issues and trends in information
technology. Students will becomefammed of new issues and participate in
class discussions as to how these issues affect society in general and their ca
reer in the information technology field. Membership and participation in the
CIS student organization will be mandatory and further amte the
didzRSyiiQa (1y26tSR3IS 2F OdzNNByid L¢ A
Systems and Computer Science Majors/Minors.

CS 2842 Current Issues in Information Technology Ill 2 Cr Hrs

This course is designed to examine current issues and trend$oimation
technology.Students will become informed of new issues and participate in
class discussions as to how these issues affect society in general and their ca
reer in the information technology fielddembership and participation in the

CIS studentorganization will be mandatory and further enhance the
addzRSyiQa 1y26fSR3IS 2F OdzNNByd L¢ A
Systems and Computer Science Majors/Minors.

CS 2852 Current Issues in Information Technology IV 2 CrHrs

This course islesigned to examine current issues and trends in information
technology. Students will become informed of new issues and participate in
class discussions as to how these issues affect society in general and their ca
reer in the information technology fieldMembership and participation in the

CIS student organization will be mandatory and further enhance the
dGdzRSyiQa 1y2¢tSR3IS 2F Odz2NNByd L¢ A
Systems and Computer Science Majors/Minors.

CS 2853 Directed Independenuéies in CIS 3 CrHrs

This course is designed to enable students to work at their own speed and
travel to achievea predetermined objectiveStudents must have completed

six hours of Computer Information Systems courses and have the consent of
the instructor, advisor and division chairperson.

CS B701Introduction to Web Animation 1CrHr

One credit hour course. This course is designed to give students the
opportunity to learn the basics of creating graphics, animation and
interactivity using Flash MX. Students will see how this program can be used
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to develop expressive, creative, and ¢xg Web sites. Students should have
some knowledge of the Internet and email.

CS D1701 MCA / Database 1CrHr

This course is designed to provide competency basstluction in a wide
assortment of application software in a hards environment. This
particular course will acquaint the student with the basic principles of using
Microsoft Access for database activities.

CSE1701 Introduction to Web Design 1CrHr

This course will givetudentsthe toolsneeded to design effective Welites.
Concentration will be on learning the parts of a Web site, how to build a Web
site, and how to incorporate good design principles into the site. Student
should know the basics of using a computer and familiith the Internet.

CS E1711 MCA/Dreamweaver | 1CrHr

This beginning course will give students the tools needed to start designing
effective Web sites using Dreamweaver 8. Concentration will be on learning
the parts of a Web site, how to build a Web site, and how to incorporate
good design principk into the site.

CS E1721 MCA/Dreamweaver | 1CrHr

This intermediate course will give students the tools needed to continue de
signing effective Web sites using Dreamweaver 8. Concentration will be on
SELI YyRAYI GKSANI |y2sfgheaksS 27
CS E1731 MCA/Dreamweaver llI 1CrHr

This advanced course will give students the tools needed to continue

designing effective Web sites using Dreamweaver 8. Concentration will be on

SELI yRAY3 GKSANI {y26f SRIS 2F
CS F1701 MCA / Basic Computer Fund. 1CrHr

This course is designed for individuals who have limited knowledge of a com
puter and how it works. It will introduce students to how a computer accepts
input, processes data, stores data and produces outprdgugh a discussion

of hardware, software, processors, memory and input/output devices. This
course will also investigate howreail and the Internet work today.

CS H1701 MCA / Intro to Digital Photo. 1CrHr

This course is designed to introduce studetd digital photography. Topics
covered will include choosing the right camera and sources for learning the
features of that camera, how to take better shots, offloading and storing
images from the camera, basic digital editing of photesyadling the plotos,

and making the best prints.

CS1701Introduction to Computer lllustrations 1CrHr

This course is designed to introduce the student to the basics of computer
illustrations techniques.

CS\1701Introduction to 3D Modeling 1CrHr

One credithour lecture. This course is designed to introduce the skill of
modeling and animating objects.

CS P1701 MCA/Power Paint 1CrHr

This course is designed to provide competehaged instruction in a wide
assortment of application software in a hanrds environment. This
particular course will acquaint the student with the basic principles of using
Microsoft PowerPoint for presentation activities.

CS R170Basidnternet Skills 1CrHr

This course is designed to assist studentieamning about theinternet and
making the most of its resources

CS S1701 MCA/Excel 1CrHr

This course is designed to provide competebaged instruction in a wide
assortment of application software in a hards environment. This
particular course will acquairthe student with the basic principles of using
Microsoft Excel for spreadsheet activities.

CS T170Introduction to Digital Image Editing 1CrHr

One credit hour lecture.This course is designed to give students the
opportunity to learn the basics of one of the most popular image editing
programs- Photoshop. Students will be using the program to make changes
to photographic images and will explore the tremendous capadslitf the
program.

CS W1701 MCMS Word 1CrHr

This course is designed to provide competehaged instruction in a wide
assortment of application software in a hanrds environment. This
particular course will acquaint the studewith the basic principles of using
Microsoft Word for word processing activities.

CS Y1701Introduction to Tablet PC Technology 1CrHr

This course is designed to introduce students to Tablet PC technology. Topics
covered will include identifying whahis technology is, identifying various
types of Tablet PCs and their capabilities, exploring the components of Tablet
PCs, and exploring operating systems and application software for Tablet
PCs.

CsZ1701 MCA/Microsoft Outlook 1CrHr

The courseprovides instruction on integrated software that manages time
and information, including email, tasks, calendars. Students learn to quickly
search communications, organize work, and better share information with
others. Students build technology skills @@mbination with working on
realistic projects and criticahinking assignments. It builds technology skills
and reinforces writingand criticalthinking abilities, culminating assessments
require software mastery and independent problesalving

CORROSINTECHNOLOGY

CT 1103 Introduction to Corrosion 3CrHr

An introductionto internal, external, and atmospheric corrosion including
terminology, causes of common corrosion problems in industry, and general
remedies such as cathodic protection, protective coatings, material selection,

5NB Y 6 S hndéhdhieal trdatments.

CT 1104 Cathodiadtection 4Cr Hr
This course provides an-depth study of corrosion control of buried or
submerged metallic structures utjlizing both impressed and galvanic cathodic

5NB Y 6 S hréfeetiifsisteRsS BnlpRadis afy@latory @dhpliance for pipelines and

underground storage tanks
CT 1111 Safety (OSHA 10) 1CrHrs

Through a variety of classroom and/or lab learning and assessment activities,
students in this course M explain job/site safety and precautions for
job/site hazards; determine the uses of personal protective equipment (PPE);
identify the safety equipment and procedures related to safe work practices
and environment; identify fire prevention and proteati techniques; explore
Hazardous Communications (HazCom) including Material Safety Data Sheets
(MSDS).

CT 1113 DC Circuits
A study of the fundamentals of direct currehty’ Of dzR A y 3

3CrHr
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of resistive networks and DC measurements.
CT 2103 Internal Corrosion 3CrHr

An indepth study of iternal corrosion found in oil and gas wells, pipelines,
refineries, process plants, and other industrial installations including the
common forms of nondestructive testing, internal corrosion monitoring
techniques, and chemical corrosion treatment methods.

CT 2113 Atmospheric Corrosion 3CrHr

This course is an-depth study of atmospheric corrosion control which
includes surface preparation, coating selection, coating application,
inspection, and failier analysis.

CT2114 Special Topics in Corrosion Technology 4Cr Hr
Topics address recently identified current events, skills, knowledge, and/or
attitudes and behaviors pertinent to the technology or occupation and
relevant to the professioal development of the student.

CT 2123 Introduction to Metallurgy 3CrHr

A comprehensive study of refining, properties, mechanical properties, and
physical properties of ferrous and nonferrous matésiecluding the theory

of alloys, heat treatment, and testing.

CT 2133nternship in Corrosioftechnology 3CrHr

Lab. Practical, general workplace training supported by an individualized
learning plan developedybthe employer, college, and student.

CT 2143 Coatings and Linings 3CrHr

This course will provide instruction of the coatings and linings found in the
petroleum, petrochemical and chemical indusgrieCurriculum will focus on
the most common types of coatings and linings required for proper Corrosion
protection. This course will also provide the student with knowledge and
methods of proper selection and application of coatings and linings. Success
in the 3credit hour lecture portion of the course is based on the expectation
that students will spend, for each unit of credit, three hours per week with 1
of the hours for class and 2 hours for studying/preparations outside of class
time for a total 0f135 hours for the semester. Time spent outside of class
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might include work assigned on line through the course management
system, reading, written assignments and other course related activities.
CT 2153 Reports and Estimating 3CrHr

This course will provide instruction of corrosion reports and estimation of
costs associated with projects along with the analytical methods needed to
diagnose, treat, monitor, and report corrosion projectstoployers, reduce
costs, protect the environment, and increase safety practices. Success in the
3-credit hour lecture portion of the course is based on the expectation that
students will spend, for each unit of credit, three hours per week with 1 of
the hours for class and 2 hours for studying/preparations outside of class
time for a total of 135 hours for the semester. Time spent outside of class
might include work assigned dime through the course management
system, reading, written, assignments artier course related activities.

DIESEL TECHNOLOGY

DI 1001 Orientation & Safety for Diesel Tech 1CrHr

One credit hours of general shop and safety operating procedures of the
equipment that is used in the diesel industry. Topics covered will include
state and federal rules and regulations, policies, procedures and first aid.

DI 1003 Preventive Maintenance 3 CrHrs

Three credit hours in the introduction of the service and preventive mainte
nance practices commonly found in the trucking industry. Tpavered will

be over truck inspection, different types of fluids, and electrical systems.

DI 1004 Brakes 4 Cr Hrs

Four credit hours of basic hydraulic and air brake system service and repair.
DI 1011 Diesel Parts Management 1CrHr

One credithour course in managing parts. Upon successful completion of this
course, the student should be able to demonstrate good communication and
basic math skills. Ordering and maintaining correct inventory, as well as dis
playing and selling automotive partsrfa fair profit, will be studied. Lectures
will be supported by parts specialists in the industry.

DI 1013 Electrical Il 3 CrHrs

Three credit hours of digital computers, networking and communications, ve
hicle computer systems, electronic service l[melectrical wiring, and muiti
plexing that is used in the diesel industry.

DI 1014 Electrical | 4 Cr Hrs

Four credit hours of basic electrical theory; instrument usage and operation;
battery, starting systems, charging systems, lighting systemsishused in

the diesel industry.

DI 1023 Hydraulics 3 CrHrs
Course covers basic hydraulic systems operation, component part identifica
tion, diagnosis and repair.

DI 1103 Engines Il 3 CrHrs

Three credit hours in the field of mechanical ardcEonic fuel control sys
tems along with all other computer controlled parts af engine. It also
includes the study of noxious emissions and the methods used to test and
control them in diesel engines today.

DI 1104 Engines | 4 Cr Hrs

Four credit hours in the introduction of basic engine terminology with
comprehensive definitions and usage. The student will understand and use
the engines mechanical components to disassemble, inspect, measure,
rebuild an engine, and tune up the engine and demoristigto the class.

DI 1113 Drive Trains | 3 CrHrs

Three credit hours of basic drive train components including; Clutches, stan
dard transmissions, drive shafts, and heavy duty axles.

DI 1114 Steering & Alignment 4 Cr Hrs

Four credit hours in ta fundamentals of service and theory in basic steering
and alignment of heavy duty trucks.

DI 1123 Drive Trains Il 3 Cr Hrs

Three credit hours of basic drive train components including; automated
mechanical transmissions, torque converters and fluid ived,
automatic/power shift transmissions, agriculture and industrial final drives,
and auxiliary drives.

DI 1124 Frames & Suspension 4 Cr Hrs

Four credit hours in the fundamentals of service and theory of heavy duty
truck suspension systems includiegring, equalizing beam, torsion bar and
air spring. The function of the chassis frame and how they are used will also
be covered.

DI 1133 Directed Independent Study Diesel Tech 1-3 Cr Hrs

DI 1134 Heating, Ventilation & A/C 4 Cr Hrs

Four credit hoursn the fundamentals of service and theory of operation for
the air conditioning systems in effad vehicles, trucks, and automobiles.
Prerequisites are DT 100 orientation and safety

DI 1144 Diagnosis & Failure Analysis 4 Cr Hrs
Four credit hours ithe study of managing failure analysis, metallurgy, prin
ciples of fractures, principles of wear, and visual examination.

DRAFTING & DESIGN TECHNOLOGY

DF 1003 Intro to Computer Aided Drafting 3 Cr Hrs
Computer Aided Drafting is the universal drawiogl in the production of
Engineering, Architectural, Manufacturing, Mapping, and Civil Engineering
and Construction drawings. This course is a beginning course in the-opera
tional practices of computer aided drawing construction. Students will learn
basicdraw and edit commands and will create simple engineering drawings.
Topics will include drawing format, Cartesi@oordinateSystem View ma
nipulation, Draw commands, Edit commands, basic system variables, and
how to query the CAD data base. Prerequidd&1002 or ENL202

DF 102 Geometric Constructions 2CrHrs

All traditional drafting and CAD techniques are based on the construction of
simple geometric elements used to create complex forms and shapes. This
course is theapplication of plane geomety to Drafting. Topics @lude
angular measurement, circles and arcs, triangles and polygons, areas and
volumes of geometric figures. Manual and CAD drawing assignments will be
completed using geometric construction principles. Prerequisite1T0RB

DF 1013 Orthographic Views/Projections 3 CrHrs
Understanding the correct placement of the views of an object on a drawing
Ad GKS 1S8e (2 a&adaNYyOS GKFG y2 | YOoA
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necesary for shape description. Topics include planes of projection, surface
orientation, height, width, and depth dimensions, visible and hidden lines,
normal, inclined, and oblique lines and planes, and folding or miter limes t
create new views. Prerequisite: §B07

DF 1015 Civil Engineering Drafting 5 Cr Hrs

Civil Engineering is anything that has to do with the design of land for con
struction projects. This course will instruct the student to prepare drawings
and maps fo this field of Engineering and Construction. Students will also
learn Surveying principals, distance and elevation measurement, location and
direction, and legal land descriptions. Prerequisite: 043

DF 1017 Architectural Drafting 7 Cr Hrs

The wald of Architecture is all around us. Architectural drafters need a keen
eye for design, knowledge of construction materials and processes, and
skillful drawing techniques. This course trains students in architectural
drawing skills, basic residential dgisiconcepts, and material and methods of
construction.

Prerequisite: DRE013

DF 1023 Auxiliary Views 3 CrHrs

Many objects are shaped such that their principal surfaces are not parallel to
principal planes of projection. A parallel or perpendiculae-bf-sight view
must be created to describe these inclined or oblique planes. This course in
structs the drafting student in the creation of drawing views of inclined an
oblique lines and planes. Topics include planes of projection, projection lines,
measurement procedures for auxiliary views, primary and secondary
auxiliary views, and developments. Prerequisite:1DE3

DF 1033 Section Views 3 CrHrs

Section views are used by industry to improve the clarity of complex objects
and assemblies. This wse instructs students in the drawing construction
methods necessary to draw cutaway views. Material identification and
manuacturing processes are key elements of this course. Prerequisite: DF
1013

DF 1043 Dimensioning Procedures 3 CrHrs
Dimensionsare used to numerically or verbally describe the shape, size and
character of the drawn product. Dimensions are given in linear distances,
angles, or notes. This course teaches the student the proper technique of di
mensioning, the placement of dimensiomsid the choice of dimensions. The
content of this course complies with ANSI/ASME standafid.¥M-1994.
Prerequisite: D013
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